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Executive Summary 
 
The Louisiana Community and Technical College System (LCTCS) along with the Louisiana Department 
of Education (LDE) is committed to achieving the agreed upon performance levels and meeting the 
mandates of the Perkins federal legislation.  This commitment goes far beyond the achievement of 
performance measures.  The commitment of LCTCS and the Department of Education extends to 
Louisiana’s citizens who desire and deserve a quality existence.  Providing opportunities for the 
improvement of career and technical education therefore improving the economic outlook of the state is 
very important. 
 
The following pages present the performance results of the eligible recipients.  The eligible Perkins 
recipients met or exceeded targeted performance levels in 14 of 20 indicators.  LCTCS recognizes the 
importance of achieving its targeted levels of performance for all indicators but also recognizes the fact 
that placement is very dependent upon the State’s economy and is working diligently with the Governor’s 
initiatives to promote and support economic development opportunities.  The results indicate that we will 
continue to improve our efforts with the locals to provide those activities that will ensure that students 
enrolled in non-traditional programs have the support needed to complete the non-traditional programs. 
 
 
Narrative 
 
I. State Administration [Section 121] 
  
 A.  Sole State Agency and Governance Structure 
      

The Louisiana Community and Technical College System Board of Supervisors are composed of 
seventeen (17) individuals, appointed by the Governor.  The Board is charged with the 
responsibility of the administration of the Carl Perkins Vocational and Technical Education Act.   
 
The Louisiana Community and Technical College System (LCTCS) management structure 
includes the system office, one technical college with forty (40) campuses, two technical 
community colleges and seven community colleges.  A small unit within the LCTCS system 
office oversees the administration.  This unit is housed within the Academic and Student Affairs 
division of the LCTCS.  The Senior Vice President for Academic and Student Affairs provides 
the overall leadership for the division.  The State Director reports to the Senior Vice President.  In 
addition to the institutions under the direct governance of the LCTCS, the other eligible 
postsecondary recipients include two other State two-year institutions, as well as those 
institutions of higher education that offer associate degrees, and 68-secondary city/parish school 
systems.   

 
Sole State Agency 

Louisiana Community and Technical College System 
 

Postsecondary Eligible Recipients 
o Louisiana Technical College (40 campuses statewide) 
o Baton Rouge CC 
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o Bossier Parish CC 
o Delgado CC 
o Nunez CC 
o Fletcher Technical Community College 
o Sowela Technical Community College 
o Southern University-Shreveport 
o Northwestern State University 
o Nicholls State University 
o Louisiana State University-Alexandria 
o Louisiana State University-Eunice 
o Louisiana Tech University 

 
Fiscal matters are processed through the LCTCS Office of Budget and Financial Affairs.  A 
separate internal audit division of LCTCS is responsible for financial monitoring relative to the 
grant.   
 
To more effectively serve eligible recipients at the secondary level, a memorandum of 
understanding is prepared annually between LCTCS and the Louisiana Department of Education 
(LDE)/Board of Elementary and Secondary Education (BESE). The 2005-2006 partnership 
agreement provides the LDE with forty percent of administrative funds and fifty percent of 
leadership funds for providing technical assistance, collecting data for performance indicators, 
monitoring, auditing, conducting professional development, assisting with career and technical 
student organizations and supporting guidance and counseling activities.   
 

Management of the Secondary MOU 
Louisiana Department of Education  

 
Secondary City/Parish School System (See Attachment I) 

68 statewide 
 
 

B. Organization of Vocational and Technical Education Programs 
 

Secondary. The Louisiana Department of Education (LDE), under the direction of BESE and in 
close cooperation with the school districts, has taken several important, innovative steps in 
establishing specific requirements for providing effective and meaningful career and technical 
education program offerings in Louisiana.   With implementation of the Career and Technical 
Education Data (CATE) Collection System in the year 2000, the Department created a framework 
for a uniform, state-wide definition of career options programs based on the 16 national career 
clusters with 68 areas of concentration or career majors.  It further defined uniform coursework 
requirements for the completion of such career majors.  This data collection system has been 
improved each year to establish a student-level automated system that provides highly reliable 
data.  
 
Louisiana students select a career major prior to entering high school and complete a flexible, 
Five-year Education Plan that is updated annually. While pursuing the required core academic 
program of study, students must also be actively engaged in relevant and meaningful learning 
processes, with a clear focus on the areas most suitable to their talents and interests.  To 
complement the career majors, students are engaged in industry-based certification programs, 
work-based learning programs, advanced placement, dual enrollment, and articulated courses.  
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The primary objective of this process is to train and graduate students who will not only possess 
the required knowledge in the core academic courses such as mathematics, English, science, and 
social studies, but would also clearly understand the importance of educational/career planning 
and have knowledge of career options, opportunities, and limitations as they prepare themselves 
for the future.   
 
 
Postsecondary.  Vocational and technical education on the postsecondary level is organized to 
effectively provide training and programs that meet the needs of the local area and the institutions 
mission.  On the state level program priorities are designated for each fiscal year.  The eligible 
recipients are encouraged to direct their planning and spending in the program areas selected.  In 
2005-2006 an emphasis was placed on those programs that would benefit the region and fall into 
the category of high demand, high wage, and high skill programs and the improvement of those 
programs tied to the state’s economic development efforts.  
 
The attainment of programmatic accreditation has been a statewide emphasis from the Board of 
Regents directly to each management board.  Therefore, the improvement of program quality and 
the purchase of state-of-the-art equipment, as well as the provision of professional development 
opportunities for faculty in the designated programs has been an important area.  Work with both 
secondary and postsecondary partners began in earnest to align (statewide) career and technical 
education programs and curriculum. 
 
Extensive work has been taking place in Louisiana around the Secondary to Postsecondary 
transitions.  The postsecondary institutions under the guidance of the LCTCS are laying the 
ground work to develop program areas around career pathways.  The areas of emphasis include 
Construction, Information Technology, Health Care (Nursing), Advanced Manufacturing, and 
Marine Technology.  Study groups have been organized to develop the framework for these 
pathways in various locations around the state of Louisiana. 
 
 

II. State Leadership Activities [Section 124] 
 

A.  Required Uses of Funds 
 

Louisiana addressed the eight required uses of funds in a variety of actions and activities that 
included the following: 

 
Assessment of Program Activities –  
• Continued refinement of the web-based Career and  Technical Education (CATE) Data 

Collection System which will provide a comprehensive snapshot for assessment purposes 
of career and technical education at the state, district, school, and student level  

• Conducted program assessment in 1/5 of the school systems as a component of the LDE 
Comprehensive Monitoring System (Louisiana Department of Education) 

• Monitored progress of students and teachers participating in industry-based certification 
testing (Louisiana Department of Education) 

• LCTCS Board of Supervisors continued its emphasis on the achievement of national 
standards, including program specific certifications 

• Worked with Department of Labor to continue on-line integrated skills assessment efforts 
• Provided funding for those activities suggested for the improvement of Practical Nursing 

programs and faculty. 
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• Funded efforts to evaluate the best way to deliver vocational and technical education 
services within a statewide institution with 40 campuses. 

 
Developing, Improving & Expanding use of Technology  
• Funded a statewide membership fee in CompTIA so that secondary and postsecondary 

students and teachers could gain certification at lower costs  
• Provided software and training for utilization of the web-based curriculum for the  

secondary Pharmacy Technician course (Louisiana Department of Education) 
• Worked with data collection consultant to update electronic data collection system used by 

secondary eligible recipients (Louisiana Department of Education) 
• Worked with data collection staff and the Louisiana Office of Student Financial Aid to 

discuss implementation of the electronic transcript as well as data collection for TOPS  and 
TOPS Tech students (Louisiana Department of Education) 

• Supported development of web-enhanced courses to supplement traditional classroom 
instruction at several community and technical college campuses 

• Funded the development, improvement and expansion of e-learning activities across the 
state.  This included expansion of the Learning Management System to the technical 
college and the two-year colleges.   

• Funded several grants to Perkins postsecondary recipients that expand and improve the use 
of technology within vocational and technical programs.   

 
Professional Development 
• Planned and hosted the Super Summer Institute for teachers, counselors and administrators, 

which included 30 sessions and 1000 attendees from secondary school systems.  Career and 
Technical faculty from the community and technical colleges were also invited to 
participate.   

• Planned and conducted semi-annual meetings for secondary Career and Technical 
Education supervisors at secondary level  

• Developed and conducted CTE presentations at the Tech Prep regional meetings and 
Summit which included supervisors, teachers, counselors and tech prep coordinators  

• Coordinated activities for approximately 40 secondary instructors to participate in Lodging 
Management and ProStart National Institutes  

• Developed and conducted presentation at the state Special Populations Conference  
• Planned and organized in collaboration with the Louisiana Technical College secondary 

education participation on the  following projects: 
 Teacher certification training for instructors who are hired from industry to teach in 

secondary programs 
 Curricula alignment for the following program areas/industry certifications: 

• I-CAR – Automotive Collision Repair project 
• ADDA – Drafting 
• I-CAR – Automotive Collision Repair 
• NCCER – Welding, Electrical, Carpentry, and HVAC 
• ASE/NATEF – Automotive 

• Funded the fifth Leadership Development Institute for emerging leaders for the community 
and technical college system.  Participants are exposed to issues and trends that impact 
community and technical college education on a state and national level. 

• Made leadership funds available for the implementation of professional development of IT 
staff through C-Tech Training at LTC-Westside  
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• Provided funding and direction in support of the community and technical colleges 
“Conference Day” prior to the start of the fall semester.  Purpose of the conference is to 
enhance the professional skills of faculty and staff. 

• Hosted the “Introduction to DACUM Workshop” for faculty and administrators.   
• Technical assistance was provided to Perkins Coordinators at statewide meetings. 

 
Support for programs that improve academic, vocational and technical skills of students 
• Piloted a “financial management” software project at Baton Rouge Community College.  

Project integrated the software into a student success course.  The successful pilot will be 
disseminated to the other two-year institutions in the state 

• Staff continues to work collaboratively with the Louisiana Board of Regents and the 
Healthworks Commission to ensure that the Practical Nursing programs are aligned with 
state and national health care standards.  The goal of these improvements is to provide a 
means for a pathway from the CNA (Certified Nurses Assistant) to PN (Practical Nursing) 
to the ADN (Associate Degree in Nursing—RN). 

• Continue to work with secondary and postsecondary partners to develop a pre-nursing 
program with articulated credit  

• Purchased copies of American Careers (customized for Louisiana) Healthcare Planner for 
secondary teachers.  Information provided for students to follow a career path from high 
school to an allied health program. 

• Worked with a committee of secondary and postsecondary instructors from the Trade and 
Industrial programmatic area to develop consistent statewide course descriptions  

• Participated in Multi-Academic Vocational Curriculum Consortia to develop curriculum 
and instructional materials for technical education 

• The LCTCS served as member of the LDOE High School Redesign Committee, which is 
looking at how to make the four years of high school more meaningful 

• Combinations of funds were used to award competitive grants to Perkins eligible 
institutions.  Using incentive grant funds and carryover leadership funds approximately $1 
million dollars was made available for projects designed to further program improvement 
and design of curriculum.   

• Collaborated with the LTC in the Ford/AAA Student Skills Competition and Skills USA 
• Coordinated statewide implementation of the new teacher preparation program at the 

secondary level  – STAR – Students Teaching and Reaching (Louisiana Department of 
Education) and began development of STAR II 

• Developed Work-based Learning Resource Guide for secondary systems’ use (Louisiana 
Department of Education) 

• Developed Internships Resource Guide for secondary systems’ use (Louisiana Department 
of Education) 

•  Worked with secondary and postsecondary instructors to pilot Entrepreneurship standards 
and curriculum (Louisiana Department of Education) 

• Implemented competency lists for cooperative learning programs that include CAE, COE, 
CFCSE-Food Services, CFCSE-Clothing and Textiles, CFCSE-Preparatory Child Care, 
CAN, CME, and T & I (Louisiana Department of Education) 

• Incorporated Financial Economics and Family Education programs in selected FACS 
courses (Louisiana Department of Education) 

• Assisted with the creation and implementation of a Secondary Schools Pharmacy Tech 
Advisory Board  (Louisiana Department of Education) 

• Worked with the Workforce Commission to continue development of a statewide Certified 
Nursing Assistant curriculum and Patient Care Technician curriculum (Louisiana 
Department of Education) 
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• Worked with secondary and postsecondary partners to develop a pre-nursing program with 
articulated credit (Louisiana Department of Education) 

• Developed Safety Manual for secondary systems’ use (Louisiana Department of Education) 
• Worked with a committee of secondary and postsecondary instructors from the Trade and 

Industrial programmatic area to continue development of  consistent statewide course 
descriptions (Louisiana Department of Education) 

• Worked with industry and postsecondary partners to implement Process Technician 
program for secondary students that aligns with the postsecondary Process Technician 
program 

• All projects reinforce the integration of academic and vocational skills 
 
 
Providing Preparation for Nontraditional Training and Employment 
• Maintained state membership in the National Alliance for Partnerships in Equity 
• Set aside funding for nontraditional and equity staff person.  This position provides assistance 

to all of the Perkins eligible recipients.  Also responsible for the methods of administration 
reporting and campus monitoring. 

• Provided technical assistance during on-site monitoring visits to assure compliance 
• Hosted a statewide conference to support and enhance Core Indicators—Non-traditional 

Participation and Completion.  National speakers were helped to make this a very good 
technical assistance activity.   

 
Supporting Partnerships to Enable Students to Achieve State Academic Standards and Vocational 
and Technical Skills 
• Continued association with the Louisiana Workforce Commission and the Louisiana 

Automotive Dealers association to participate in the AYES program for automotive 
technology   

• Served as liaison between high school cooperative education teachers and Department of 
Labor in obtaining employment certificates for cooperative education students   

• Both LCTCS and LDOE partnered with Department of Labor to provide publications and 
internet resources specific to occupational training opportunities and career awareness for 
all ages  

• Worked collaboratively with the Board of Regents (BOR) and Department of Labor on the 
development of the Louisiana Career Cluster brochures (Louisiana Department of 
Education) 

• Worked with BOR to write the statewide Articulation Report for presentation to the 
Louisiana Legislature (Louisiana Department of Education) 

• Worked with the Louisiana Health Works Commission to write the second annual 
Louisiana Health Works Commission Report (Louisiana Department of Education) 

• Met several times with multi-agency representatives including BOR and LCTCS to work 
collaboratively on the promotion and development of statewide articulation agreements. 

• The state continues active participation in the Gulf Coast Process Technology Alliance 
(GCPTA) and Industrial Instrumentation and Controls Technology  Alliance (IICTA) 

• Partnered with Louisiana Foundation for Excellence in Science, Technology and Education 
to promote and recruit for process technology programs 

• Worked in partnership via the Secondary to Postsecondary Council composed of multi-
agency representatives including Board of Regents and the Louisiana Community and 
Technical College System (LCTCS) to promote and develop statewide articulation 
agreements and foster secondary to postsecondary alignment and collaboration 

• Participated with multi-agency representatives on the Industry-Based Certification (IBC) 
Council meetings to make recommendations for statewide IBC initiatives  
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• Continued collaboration with industry and postsecondary partners to implement Process 
Technician program for secondary students that aligns with the postsecondary Process 
Technician program 

 
Serving Individuals in State Correctional Institutions 
• One percent of leadership funds were set aside for vocational training activities conducted 

by postsecondary institutions at corrections facilities around the state.  Funds were spent on 
equipment and instructional supplies to enhance the learning process. 

• Provided technical assistance to the Office of Youth Development and Special School 
District to support educational opportunities for school-aged students in correctional 
institutions for youth  

 
Support for Programs for Special Populations 
• Worked with Special Populations to help local school systems provide skills training 

opportunities for students at all levels 
• Planned and conducted 8 regional workshops with Special Populations Transition 

Consultant 
 
 

B.  Permissible Activities 
 

Improvement of career guidance and counseling 
• Recognized 144 school counselors with legislated salary supplements for earning nationally 

recognized certifications 
• Conducted presentations to counselors at the Louisiana Counselors Association Annual 

Meeting  
• Provide materials to teachers and Tech Prep Coordinators to use with career guidance 

activities on both the high school and postsecondary sites. 
 
Establishment of agreements between secondary and postsecondary vocational and technical 
education programs 
• Collaborated with multi-agency representatives (LCTCS, Board of Regents and 

Department of Education) to work in partnership on the promotion and development of 
statewide articulation agreements 

• Participated with multi-agency representatives on the Industry-Based Certification (IBC) 
Council meetings to make recommendations for statewide IBC initiatives  

• Worked in partnership via the Secondary to Postsecondary Council composed of multi-
agency representatives including BOR and the Louisiana Community and Technical 
College System (LCTCS) to promote and develop statewide articulation agreements 
(Louisiana Department of Education) and foster secondary to postsecondary alignment and 
collaboration 

• Participated with multi-agency representatives on the Industry-Based Certification (IBC) 
Council meetings to make recommendations for statewide IBC initiatives  

 
Support for vocational and technical student organizations 
• Supported secondary career/technical student organizations through specially designed 

contracts of endeavors. (Louisiana Department of Education) 
• Served as judges and assisted in recruiting others as judges for CTSO State competitions 

(Louisiana Department of Education) 
• Held a three-day leadership institute for state officer of all CTSOs 
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• Supported Phi Beta lambda (postsecondary student organization for business students) 
through contracted services  

• Provided personnel and funding for operations of State Chapter of SkillsUSA  
• Louisiana Department of Education staff assisted the Louisiana Community and Technical 

College System staff with the SkillsUSA state meeting 
 

Support to improve or develop new vocational and technical education courses 
• Participated in development of new teacher preparation program at secondary level – 

STAR – Students Teaching and Reaching (Louisiana Department of Education) 
• Worked with secondary and postsecondary instructors to develop draft Entrepreneurship 

standards and curriculum to be piloted during the 05-06 school year (Louisiana Department 
of Education) 

• In conjunction with the Louisiana Chemical Association LCTC formed a partnership to 
further improve the Process Technology Programs.  Also to work with Career Builders to 
enhance the enrollment of women in this non-traditional program. 

• Participated in training that resulted in two LDE staff becoming NCCER Master Trainers.  
The Louisiana Department of Education is the sponsor for both secondary and 
postsecondary NCCER programs. 

• Postsecondary faculty in different regions of the state participated in the NCCER training in 
order to become certified Master Trainers. 

 
III. Distribution of Funds and Local Plan for Vocational and Technical Education Programs 

(Sections 131 and 134)  
 

A.  Summary of the State’s Eligible Recipients 
 Eligible Agency: Louisiana Community and Technical College System 
 

Secondary Eligible Recipients  
(See attached listing of Louisiana Public School Districts—Attachment I) 

o There are 68 secondary recipients 
 
Postsecondary Eligible Recipients 

o Louisiana Technical College (40 campuses statewide-organized by 7 districts/funding 
goes to the 7 districts) 

o Baton Rouge CC 
o Bossier Parish CC 
o Delgado CC 
o Nunez CC 
o Fletcher Technical Community College 
o Sowela Technical Community College 
o Southern University-Shreveport 
o Northwestern State University 
o Nicholls State University 
o Louisiana State University-Alexandria 
o Louisiana State University-Eunice 
o Louisiana Tech University 

Copies of the local application plans are attached as Attachment II—Secondary and Attachment III—
Postsecondary. 
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IV. Accountability [Section 113] 
 

A.  State’s Overall Performance Results and Program Improvement Strategies 
The major emphasis relative to Core Indicators activity continued to evolve around efforts to use 
and collect more valid and reliable data.  Performance measures and outcomes for 2005-2006 
included: 

 
Secondary 

 
Core 

Indicator 
 

Measurement 
Measurement Approach Adjusted Level of 

Performance 
Actual 

Performance 
Percentage of 
Change (+/-) 

1S1 Academic Attainment State Assessments 76.73 83.26 6.53 
1S2 Skill Proficiencies Program Completion 40.25 47.88 7.63 
2S1  Completion Program Completion 40.25 47.88 7.63 
3S1 Placement Students placed in further 

study, employment or 
military 

70.72 89.92 19.20 

4S1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

18.25 17.31 -.94 

4S2 Nontraditional 
completion 

% enrolled in 
nontraditional programs 

that complete 

19.75 28.19 8.44 

 
Student Attainment of Academic Skills (1S1) - Secondary 
Measurement of attainment of academic skills was determined by use of the statewide assessment 
program – GEE – Graduation Exit Examination.  The agreed upon level was 76.73 while the actual 
performance level was 83.26 or 6.53 points over the target.  This actual performance represents the 
third year for secondary programs to meet the targeted performance level for academic attainment. 
High school students were assessed in the core curriculum areas of math, language arts, social studies 
and science.  Male students averaged 82.59 or 5.86 points higher than the agreed upon level of 
performance while female students averaged 83.97 or 7.24 points higher than agreed upon 
performance level.  This increase in academic attainment may be associated with the increased focus 
of the Louisiana Accountability System at the middle school level to assure that students are 
academically prepared for high school rigor.    

 
Student Attainment of Vocational Skills (1S2) - Secondary 
Measurement of student attainment of technical skills was determined through career/technical 
program completion.  The performance level was set at 40.25%.  The actual level of performance was 
47.88%.  A total of 24,704 completers were identified from a population of 51,598 concentrators. 
Students defined as concentrators declined from 2004-2005 (down from 66,000 plus to a low of 
51,598).  The decrease in concentrators is attributed to the loss of student population in the New 
Orleans as a result of Hurricane Katrina.  Although the State’s tuition opportunity program (TOP’s) 
that provides funding for qualified students to attend college has reduced the number of students who 
are completing a concentration of career/technical courses, the new CATE student level data 
collection allowed for more accurate identification of CTE completers.  The CATE Software was 
preloaded with all finalized student demographic and transcript data by utilizing two existing data 
collection systems:  Student Information System (SIS) and Student Transcript System (STS).  
Furthermore, it is pre-loaded with all program descriptions, career clusters, areas of concentration, 
and description of all available IBC and locally-designed certification programs.   
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Program Completion (2S1) - Secondary 
Earlier negotiations for performance levels resulted in permission to use career/technical program 
completion rates because adequate data relative to graduation rates was not available when the 
performance levels were negotiated. The performance level was set at 40.25%.  The actual level of 
performance was 47.88%.  A total of 24,704 completers were identified from a population of 51,598 
concentrators.  For the first time, the pool of career and technical education students defined as 
concentrators decreased because of the decline in student enrollments as a result of the catastrophic 
damage caused by hurricanes Katrina and Rita.     
 
Credential Attainment/Diploma (2S2) – Secondary 
Performance level for attainment of diploma has not been determined because Louisiana has not used 
a recognized graduation rate.  However, an intensive effort to improve data collection among 
career/technical programs and students has resulted in the capability of reporting career/technical 
students who receive a high school diploma.  Such collection efforts were available for the first time 
with the 2003-2004 reports.  Students identified as having career technical interest and receiving 
diplomas revealed a performance level of 49.46%.  Data collected for a second time in 2004-2005 
revealed that of the 42,387 CTE identified students, 19, 025 or 44.88% received a diploma.  Data 
collected for 2005-2006 revealed that of the 34,281 CTE-identified students, 16,178 or 47.19% 
received a diploma.   

 
Placement (3S1) – Secondary 
A correlation utilizing the Louisiana Department of Education Student Information System, the 
Louisiana First Time Freshman Report, and the Louisiana Department of Labor Wage Records was 
used to ascertain placement results of program completers.  A total of 16,223 students were identified 
as completers and 14,558 were located in the follow up process.  The actual level of performance of 
89.92% exceeded the targeted level of 70.72%.  Actual level of performance for female students was 
90.93% while performance for male students was 88.55%.   

 
Nontraditional Participation/Completion (4S1 and 4S2) – Secondary   
Secondary systems reported 22,981 students or a 17.31% enrollment in nontraditional programs to 
exceed the adjusted level of performance (18.25%).  Male participation in nontraditional programs 
was at 16.47%, while female participation in nontraditional programs was at 18.45% which did 
exceed the adjusted level of performance.  Failure to meet the adjusted level of performance may be 
attributed to student interest and aptitude which has been ascertained from exploring the cause during 
monitoring visits to local school systems.  School systems that have low nontraditional participation 
are provided technical assistance and suggestions for working to assure that students are counseled 
effectively.  No evidence has been found that students are being prohibited from participating in 
nontraditional programs.  The nontraditional completion rate of 28.19% exceeded the performance 
level (19.75%) by 8.44 points. 
 
 
Postsecondary 

 
Core 

Indicator 
 

Measurement 
Measurement Approach Adjusted Level of 

Performance 
Actual 

Performance 
Percentage of 
Change (+/-) 

1P1 Attainment of 
Academic Skills 

Program Completion 16.22 21.41 5.19 

1P2 Attainment of 
Vocational Skills 

Program Completion 16.22 21.41 5.19 

2P1 Completion Program Completion 16.22 21.41 5.19 
3P1 Placement Students placed in further 

study, employment or 
90.00 85.10 -4.10 
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military 
3P2 Retention % of students retained in 

employment for at least 6-
months after they were 

placed 

87.64 84.15 -3.49 

4P1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

15.10 17.09 1.99 

4P2 Nontraditional 
Completion 

% enrolled in 
nontraditional programs 

that complete 

18.30 17.15 -1.15 

 
Student Attainment of Academic Skills (1P1, 1P2, 2P1) 
Completion is used as the measurement approach for 1P1, 1P2, and 2P1.  The attainment of a certificate 
of technical studies, a diploma or an associates degree illustrates a students attainment of academic skills, 
vocational skills and the attainment of a recognized credential that will enable the vocational completer to 
obtain a job and keep a job or to pursue further education.  The performance level achieved for program 
year 2005-2006 was 21.41%, which is 5.19% above the adjusted level of performance.  A total of 2,288 
completers were identified from a concentrator pool of 10,686.  The pool of concentrators is significantly 
less than in 2004-2005 due to the losses sustained during the catastrophic hurricanes Katrina and Rita.   
 
Total Placement:  Placement in Advance Education, Military, and Employment (3P1) and 
Retention (3P2) 
The Total Placement percentage for postsecondary Perkins recipients (community and technical 
community colleges/universities) was 85.10%, which is 4.10 points less than the adjusted level of 
performance of 90.00%.  The actual level of performance is within 90% of the adjusted level of 
performance.  Females came closest to achieving the adjusted level of performance (86.67%).  A total of 
3,556 completers were reported and the Louisiana Department of Labor search found 3,026 of these 
students in their databases as employed or continuing their education.  Approximately 10.77% were found 
continuing their education.  The adjusted level of performance for the Retention indicator was 87.64% 
with the actual level of performance equal to 84.15%.  This was 3.49% points less but within 90% of the 
adjusted level. 
 
Nontraditional Participation (4P1) and Nontraditional Completion (4P2) 
The adjusted level of performance for nontraditional participation was 15.10% and the actual level of 
performance at 17.09%.  This exceeded the adjusted level of performance by 1.99 points.  Approximately 
1,825 of the students that were identified as vocational concentrators were also enrolled in nontraditional 
programs.  There were more males (34.04%) enrolled in nontraditional programs than females (9.36%).  
Additionally more “limited English proficient” students were also enrolled in nontraditional programs.  
The nontraditional completion rate was 17.15% which was 1.15% less than the adjusted level of 
performance of 18.30%.  Forty-six percent of the males students enrolled in nontraditional programs 
completed compared to 4.97% of the female students.  Only 6.25% of the LEP students completed.  The 
data points out that Louisiana needs to provide the services necessary for students enrolled in non-
traditional programs that will assist them to continue on to completion.  Often the nontraditional programs 
are those that are identified as high skill and high wage programs. 
 



 
Adult (Technical College) 

 

Core 
Indicator 

Measurement Measurement Approach Adjusted Level of 
Performance 

Actual 
Performance 

Percentage of 
Change (+/-) 

1A1 Academic Attainment State Assessments 36.84 37.37 .53 
1A2 Skill Proficiencies Program Completion 36.84 37.37 .53 
2A1 Completion Program Completion 36.84 37.37 .53 
3A1 Placement Students placed in further 

study, employment or 
military 

78.91 74.47 -4.44 

3A2 Retention % of students retained in 
employment for at least 6-

months after they were 
placed. 

85.75 87.80 2.05 
 

4A1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

9.62 10.19 0.57 
 

4A2 Nontraditional 
completion 

% enrolled in 
nontraditional programs 

that complete 

11.78 10.73 -1.05 
 

Student Attainment of Academic Skills (1A1, 1A2, 2A1) 
Completion is used as the measurement approach for the adult measures of 1P1, 1P2, and 2P1.  The 
attainment of a certificate of technical studies, a diploma or an associates degree illustrates a students 
attainment of academic skills, vocational skills and the attainment of a recognized credential that will 
enable the vocational completer to obtain a job and keep a job or to pursue further education.  The 
performance level achieved for program year 2005-2006 was 37.37%, which is 0.53% above the adjusted 
level of performance.  A total of 3,235 completers were identified from a concentrator pool of 8,656. 
 
Total Placement:  Placement in Advance Education, Military, and Employment (3A1) and 
Retention (3A2) 
The adult Perkins recipients (Louisiana Technical College) did not meet the adjusted level of performance 
for Total Placement.  The adjusted level of performance was 78.91% and the actual performance was 
74.47%.  The percentage is within the 90% of the adjusted level of performance.  A total of 2,828 
completers were reported and the Louisiana Department of Labor search found 2,106 of these students in 
their databases.  The adjusted level of performance for the Retention indicator was 85.75%.  The actual 
level is 87.80% which is 2.05 points above the adjusted level of performance.  Men and women retained 
their employment at almost equal levels (86.51% and 88.51% respectively). 
 
Nontraditional Participation (4A1) and Nontraditional Completion (4A2) 
The adjusted level of performance for nontraditional participation was 9.92%.  The State exceeded the 
adjusted level of performance by 0.57% (actual level of performance –10.19%).  Of the 8,656 
concentrators 882 of these students were enrolled in nontraditional programs.  The nontraditional 
completion rate was 10.73% which was -1.05% less than the adjusted level of performance of 11.78%.  
The level achieved is more than 90% of the adjusted level of performance.  While this level did not meet 
the adjusted level of performance is much higher than in the 2004-2005 reporting year. 
 
B. State’s Performance Results for Special Populations and Program Improvement Strategies 

 
The major emphasis relative to Core Indicators activity for Special Populations continued to evolve 
around efforts to use and collect more valid and reliable data. In addition, efforts for collaboration 
between the CTE and Special Populations staffs in the Louisiana Department of Education for planning 
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and technical assistance were increased. Special populations Performance measures and outcomes for 
2004-2005 included: 
 
 

Secondary Special Populations 
 

Core 
Indicator 

 
Measurement 

Measurement Definition Targeted Level Actual 
Performance 

1S1 Academic Attainment State Assessments 76.73 65.00 
1S2 Skill Proficiencies Program Completion 40.25 44.13 
2S1 Completion Program Completion 40.25 44.13 
3S1 Placement Students placed in further 

study, employment or 
military 

70.72 77.44 

4S1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

18.25 17.98 

4S2 Nontraditional completion % enrolled in 
nontraditional programs 
that complete 

19.75 21.04 

 
Student Attainment of Academic Skills (1S1) – Secondary Special Populations 
Measurement of attainment of academic skills was determined by use of the statewide assessment 
program – GEE – Graduation Exit Examination.  The agreed upon level was 76.73 while the actual 
performance level for Special Populations was 65.00 or 11.73 points below the target.  High school 
students were assessed in the core curriculum areas of math, language arts, social studies and science. 
All students, except those severely handicapped are included in the same version of the Graduation 
Exit Exam.  Students are given multiple opportunities to pass the exam over the course of their high 
school years.  Local school systems offer remediation during the school year, both during school 
hours and after school hours.  Summer remediation if also offered for students who wish to take 
advantage of this opportunity.     

 
Student Attainment of Vocational Skills (1S2) – Secondary Special Populations 
Measurement of student attainment of technical skills was determined through career/technical 
program completion.  The performance level was set at 40.25%.  The actual level of performance for 
Special Populations was 44.13% or 3.88% above the target.  Many special populations students are 
involved in intense remediation to pass the GEE, time to complete an area of concentration becomes 
limited.  The Louisiana Department of Education CTE Section monitors for completion of each 
student’s Five-year Education Plan.  Special Populations staff also monitor for completion of Five-
year Education Plans.  The monitoring process involves providing technical assistance to assist LEAs 
in assuring that students and parents are provided information regarding the benefits of completion of 
an area of concentration.  The Louisiana Department of Education is involved in a High School 
Redesign initiative that will consider measures or additional policies to reinforce the Louisiana Career 
Options Law.   

 
Program Completion (2S1) – Secondary Special Populations 
Earlier negotiations for performance levels resulted in permission to use career/technical program 
completion rates because adequate data relative to graduation rates was not available when the 
performance levels were negotiated. See 1S1 above.     
 
Credential Attainment/Diploma (2S2) – Secondary Populations 
Performance level for attainment of diploma has not been determined because Louisiana has not used 
a recognized graduation rate.  However, intensive efforts to improve data collection among 

 13



career/technical programs and students have resulted in the capability of reporting career/technical 
students who receive a high school diploma.   

 
Placement (3S1) – Secondary Special Populations 
A correlation utilizing the Louisiana Department of Education Student Information System, the 
Louisiana First Time Freshman Report, and the Louisiana Department of Labor Wage Records was 
used to ascertain placement results of program completers.  A total of 5141 Special Populations 
students were identified as completers and 4499 were located in the follow up process.  The actual 
level of performance of 77.43% was 6.71% above the targeted level of 70.72%.  More accurate data 
collection using correlations of existing data bases has enabled the LDE to improve our performance 
level results.  

 
Nontraditional Participation/Completion (4S1 and 4S2) – Secondary Special Populations 
Secondary systems reported a performance level of 17.97% participation in nontraditional programs 
failed to meet the adjusted level of performance (18.25%) by .28 points.  However, the nontraditional 
completion rate of 21.04% exceeded the performance level (19.75%) by 1.29%.  More accurate data 
collection using correlations of existing data bases has enabled the LDE to improve our performance 
level results for all students.  However, because many Special Populations students are involved in 
intense remediation to pass the GEE, time to complete an area of concentration becomes limited. 
 
 
Postsecondary Special Populations 

 
Core 

Indicator 
 

Measurement 
Measurement Approach Adjusted Level of 

Performance 
Actual 

Performance 
1P1 Attainment of 

Academic Skills 
Program Completion 16.22 26.07 

1P2 Attainment of 
Vocational Skills 

Program Completion 16.22 26.07 

2P1 Completion Program Completion 16.02 26.07 
3P1 Placement Students placed in further 

study, employment or 
military 

90.00 N/P 

3P2 Retention % of students retained in 
employment for at least 6-
months after they were 
placed 

87.64 
 

N/P 

4P1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

15.10 29.26 

4P2 Nontraditional 
Completion 

% enrolled in 
nontraditional programs 
that complete 

18.30 22.51 

 
Postsecondary Special Populations: Student Attainment of Academic Skills (1P1, 1P2, 2P1) 
The Completion is used as the measurement approach for 1P1, 1P2, and 2P1.  The attainment of a 
certificate of technical studies, a diploma or an associates degree illustrates a students attainment of 
academic skills, vocational skills and the attainment of a recognized credential that will enable the 
vocational completer to obtain a job and keep a job or to pursue further education.  Special Populations 
completed at a rate of 26.07% at a rate of 10.05 points above the adjusted level of performance.  Special 
Populations students completed at a higher percentage level than other vocational concentrators.  This 
level was 4.66 above the total population of completers in program year 2005-2006.   
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Postsecondary Special Populations--Total Placement:  Placement in Advance Education, Military, 
and Employment (3P1) and Retention (3P2) 
This information is not collected for postsecondary Perkins institutions.  Louisiana will look into the 
possibility of collecting this information. 
 
Nontraditional Participation (4P1) and Nontraditional Completion (4P2) 
The adjusted level of performance for special populations for these core indicators was 29.26% and 
22.51% respectively.  This exceeds the adjusted level of performance by 14.16% and 4.21%.  It is evident 
that special populations are participating in and completing nontraditional programs at a rate higher than 
the vocational concentrators reported.  Louisiana will have to examine what is working with special 
populations enrolled in nontraditional programs.  There are best practices that could be applied to the total 
nontraditional vocational concentrator and completers. 

 
 
Adult (Technical College Special Populations) 

 
 

 

Core 
Indicator 

Measurement Measurement Approach Adjusted Level of 
Performance 

Actual 
Performance 

1A1 Academic Attainment Program Completion 36.84 37.41 
1A2 Skill Proficiencies Program Completion 36.84 37.41 
2A1 Completion Program Completion 36.84 37.41 
3A1 Placement Students placed in further 

study, employment or 
military 

78.91 N/P 

3P2 Retention % of students retained in 
employment for at least 6-
months after they were 
placed. 

85.75 N/P 

4A1 Nontraditional 
Participation 

% enrollment by 
vocational participants in 
nontraditional programs 

9.62 21.00 

4A2 Nontraditional 
completion 

% enrolled in 
nontraditional programs 
that complete 

11.78 21.32 

Adult Special Populations: Student Attainment of Academic Skills (1A1, 1A2, 2A1) 
The Completion measurement is used as the measurement approach for 1A1, 1A2, and 2A1.  The 
attainment of a certificate of technical studies, a diploma or an associates degree illustrates a students 
attainment of academic skills, vocational skills and the attainment of a recognized credential that will 
enable the vocational completer to obtain a job and keep a job or to pursue further education.  Special 
Populations completed at a rate of 0.57% above the adjusted level of performance.  The Actual Level of 
Performance for Special Populations was 37.41%.  This level was 0.04 above the total population 
(37.37%) of completers in program year 2005-2006.   
 
Postsecondary Special Populations--Total Placement:  Placement in Advance Education, Military, 
and Employment (3A1) and Retention (3A2) 
This information is not collected for postsecondary Perkins institutions.  Louisiana will look into the 
possibility of collecting this information. 
 
Nontraditional Participation (4A1) and Nontraditional Completion (4A2) 
The actual level of performance for special populations for these core indicators was 21.00% and 21.32% 
respectively.  This exceeds the adjusted level of performance by 11.38% and 9.54%.  It is evident that 
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special populations are participating in nontraditional programs at a rate higher than the vocational 
concentrators reported.  Special Populations nontraditional completers complete at a higher level than the 
total number of vocational completers.  Louisiana will have to examine what is working with special 
populations enrolled in nontraditional programs.  There are best practices that could be applied to the total 
nontraditional vocational concentrator and completers. 

 
C.  Definitions 

Secondary Vocational Participant:  A student currently enrolled in a minimum of one 
vocational course. 
 
Secondary Vocational Concentrator:  A student who has a 5 year educational plan and has 
taken or is enrolled in a total of two or more of the vocational courses identified in the 5 year 
plan. 
 
Secondary Vocational Completer:  A student who has completed the secondary course work 
(academic and technical) identified in the most recent 5-year educational plan. 
 
Participant:  Any student enrolled in a vocation program/course of study. 
 
Adult or Postsecondary Participant:  Any student enrolled in a vocational program/course of 
study. 

 
Adult (Technical College) Concentrator:  A vocational participant enrolled in a certificate, 
diploma, or associate degree vocational/technical program and who has completed the equivalent 
of 6 credit hours in the designated certificate, diploma or associate degree program.  Programs 
approved by the Louisiana Community and Technical College System and the Louisiana Board of 
Regents.   
 
Adult (Technical College) Completer:  A vocational concentrators who received a certificate, 
diploma or associate degree in a vocational program of study approved by the Louisiana 
Community and Technical College System, Board of Regents, and is listed in Bulletin 1822 
(Vocational Technical Program and Course Standards). 
 
Postsecondary Concentrator:  A vocational participant with a declared vocational/technical 
major in a certificate, or associates degree program and who has successfully completed 12 credit 
hours within the declared major.  Programs approved by the Louisiana Community and Technical 
College System, and the Louisiana Board of Regents. 

 
Postsecondary Completer:  A vocational concentrator who has attained the academic and 
technical knowledge/skills/proficiencies within a program that provides an individual with the 
academic and technical knowledge/skills/proficiencies, that earns the individual a certificate or 
degree, that prepares the individual for employment and/or further advanced education. 
 
Tech Prep Secondary Students are defined as:  The student has indicated an intent to pursue, 
and is enrolled in courses within a recognized Tech Prep education plan that consists, at a 
minimum, of 2 years of secondary and 2 years of postsecondary study; is carried out under a 
written articulation agreement (this includes dual enrollment agreements); may allow the student 
to earn postsecondary credit while in secondary school; and leads to a postsecondary 2-year 
certification, degree, technical diploma, or apprenticeship. 
 
Tech Prep Postsecondary Students are defined as:  The student has participated in the 
secondary portion of a recognized Tech Prep education plan that consists, at a minimum of 2 
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years of secondary and 2 years of postsecondary study;; is carried out under a written articulation 
agreement; and leads to a postsecondary 2 year certificate, degree, technical diploma, or 
apprenticeship and has enrolled in the postsecondary portion of that education plan.  The student 
may have transferred in college credit earned in the secondary system. 
 
Tech Prep Program Completers are defined as:  The student has participated in both the 
secondary and postsecondary portions of the recognized education plan and has received an 
appropriate postsecondary 2-year certificate, degree, technical diploma, or apprenticeship license. 
 

D.  Measurement Approaches and Data Quality Improvement 
Quality data collection efforts continued to be a priority at all levels.  The following measurement 
approaches continue to be utilized.   

 
1. Measurement Approaches 
 
Secondary 

 

Indicator Measurement 
Approaches 

Numerator Definition Denominator Definition 

1S1 – 
Academic 
Attainment 

Statewide Assessment Number of CTE students passing 
state assessments 

Number of CTE students taking 
state assessments 

1S2 – Skill 
Attainment 

Program completer Number of students completing 
vocational programs 

Number of students pursuing 
vocational concentrations 

2S1 – 
Secondary 
Completion 

Program completer Number of students completing 
vocational programs 

Number of students pursuing 
vocational concentrations 

2S2 -  
Credential & 
Diploma 

Program Completer Number of students completing 
vocational programs 

Number of students pursuing 
vocational concentrations 

3S1 – 
Placement 

First Time Freshman 
Report and Department 
of Labor Wage Records 

Number of vocational 
completers who responded to 
survey  

Number of students completing 
vocational programs that were 
surveyed. 

4S1 – 
Nontraditional 
participants 

Existing Data Base 
Matches 

Number of vocational 
participants enrolled in non-
traditional programs 

Number of vocational students 

4S2 – 
Nontraditional 
Completion 

Existing Data Base 
Matches 

Number of vocational 
participants completing a non-
traditional program 

Number of students completing 
vocational programs. 

 
Postsecondary (Community Colleges/Universities) 

 
Indicator Measurement 

Approaches 
Numerator Definition Denominator Definition 

1P1 – 
Academic 
Attainment 

Program Completion Number of vocational 
concentrators receiving a 
degree or credential 

Total number of vocational 
concentrators enrolled during 
the reporting year 

1P2 – Skill 
Attainment 

Program Completion Number of vocational 
concentrators receiving a 
degree or credential 

Total number of vocational 
concentrators enrolled during 
the reporting year 

2P1 –
Completion 

Program Completion Number of vocational 
concentrators receiving a 
degree or credential 

Total number of vocational 
concentrators enrolled during 
the reporting year 

3P1 – Placement Total number of completers Total number of completers 
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Placement Records/Department of 
Labor Wage Records 

placed in further education, 
military services or 
employment (completers from 
the previous year) 

(completers from the previous 
year) 

3P2 Retention- 
Records/Department of 
Labor Wage Records 

Total number of completers 
placed in employment and 
retained in employment for at 
least six months (total number 
of completers from the previous 
year) 

Total number of completers 
placed (completers from the 
previous year) 

4P1 – 
Nontraditional 
participants 

State/Local 
Administrative Records 

Total number of vocational 
concentrators enrolled in non-
traditional programs 

Total number of vocational 
concentrators enrolled during 
the reporting year 

4P2 – 
Nontraditional 
Completion 

State/Local 
Administrative Records 

Total number vocational 
concentrators completing non-
traditional programs 

Total number of vocational 
completers 

 
 

Adult (Technical College) 

Indicator Measurement 
Approaches 

Numerator Definition Denominator Definition 

1A1 – 
Academic 
Attainment 

Program Completion Number of vocational 
concentrators receiving a degree 
or credential 

Total number of vocational 
concentrators enrolled during the 
reporting year 

1A2 – Skill 
Attainment 

Program Completion Number of vocational 
concentrators receiving a degree 
or credential 

Total number of vocational 
concentrators enrolled during the 
reporting year 

2A1 –
Completion 

Program Completion Number of vocational 
concentrators receiving a degree 
or credential 

Total number of vocational 
concentrators enrolled during the 
reporting year 

3A1 – 
Placement 

Placement 
Records/Department of 
Labor Wage Records 

Total number of completers 
placed in further education, 
military services or employment 
(completers from the previous 
year) 

Total number of completers 
(completers from the previous 
year) 

3P2 Retention- 
Records/Department of 
Labor Wage Records 

Total number of completers 
placed in employment and 
retained in employment for at 
least six months (total number of 
completers from the previous 
year) 

Total number of completers 
placed (completers from the 
previous year) 

4A1 – 
Nontraditional 
participants 

Department of Labor 
Wage Records 

Total number of vocational 
concentrators enrolled in non-
traditional programs 

Total number of vocational 
concentrators enrolled during the 
reporting year 

4A2 – 
Nontraditional 
Completion 

State/Local 
Administrative Records 

Total number vocational 
concentrators completing non-
traditional programs 

Total number of vocational 
completers 

 
 

2.  Measurement Approaches 
 
The CATE Software comes preloaded with all finalized student demographic and transcript data 
by utilizing two existing data collection systems:  Student Information System (SIS) and Student 
Transcript System (STS).   It also contains other relevant student data such as test results (CRT 
and NRT for all grades), student attendance and discipline information.  Furthermore, it is pre-
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loaded with all program descriptions, career clusters, areas of concentration, and description of all 
available IBC and locally-designed certification programs. It performs all required aggregations 
and determinations. 
 
School counselors simply assign students to an area of concentration/career major and other 
related activities and the software does the rest. It keeps track of all student C&T activities 
through minimal data entry while it provides schools and districts with useful information to 
assess their program effectiveness, meet their reporting requirements, and most of all, it enables 
them to help the students.  
 
It meets all Louisiana’s stated objectives for the Career Options Law and the Carl Perkins 
compliance reporting requirements and provides detailed student-level profile reports containing  
information on areas such as:  5-year education planning information including career major and 
area of concentration; involvement in work-based learning and school-based learning activities; 
participation in or receipt of IBC or locally-designed skills certificates; courses taken and credits 
received (transcript data) including articulation and dual enrollment information; and student 
career intentions and other survey information. 

 
E.  Effectiveness of Improvement Strategies  

 
Improvement of data quality through technical assistance has continued to be a leading strategy for 
2005-2006.  Through a contract with an outside consultant, the Department of Education has been 
able to improve the quality of data submitted and relieve subrecipients of much of the burden 
associated with data collection.  LCTCS has continued to refine its data collection efforts and has 
cleaner, more comprehensive data available for use.  Perkins personnel have worked closely with 
subrecipients to offer better technical assistance related to local data collection efforts.  More 
attention has been devoted to assisting recipients in using the results of core indicators to drive 
funding decisions at their local level.  Planning is underway to collaborate with the Louisiana 
Department of Education and to purchase a software license for CATE.   

  
More effort will be made to use a data driven decision making process for funding.  Technical 
assistance and in some cases modifications to the local application plan process will reinforce the 
necessity for systems to review and search for viable strategies for meeting those indicators that have 
not been met for several consecutive years. 

 
 
V. Monitoring Follow-up 
 
Louisiana did not receive a monitoring visit during the 2005-2006 program year. 
 
 
VI. Workforce Investment Act (WIA) Incentive Grant Award Results 
 
Louisiana is in the last year of the current Incentive award.  The Incentive award funds to 
secondary CTE programs have been used to support professional development and special 
populations activities.  Funds awarded to postsecondary were allocated competitively to the 
Perkins postsecondary recipients for innovative programming ideas for career and technical 
education and special populations.  Each partner was able to use the funds in a manner applicable 
to their respective funding streams.   
 

 



Attachment I 
 

Listing of Eligible Secondary School Districts 
 

 ACADIA 
 ALLEN  
 ASCENSION  
 ASSUMPTION  
  AVOYELLES  
 BEAUREGARD  
 BIENVILLE  
 BOSSIER  
 CADDO  
 CALCASIEU  
 CALDWELL  
 CAMERON  
 CATAHOULA  
 CITY OF BOGALUSA  
 CITY OF MONROE  
 CLAIBORNE  
 CONCORDIA  
 DESOTO  
 EAST BATON ROUGE  
 EAST CARROLL  
 EAST FELICIANA  
 EVANGELINE  
 FRANKLIN  
 GRANT  
 IBERIA  
 IBERVILLE  
 JACKSON  
 JEFFERSON DAVIS  
 JEFFERSON   
 LAFAYETTE  
 LAFOURCHE  
 LASALLE  
 LINCOLN  
 LIVINGSTON  
 MADISON  
 MOREHOUSE  
 NATCHITOCHES  
 ORLEANS  
 OUACHITA  
 PLAQUEMINE  
 POINTE COUPEE  
 RAPIDES  
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 RED RIVER  
 RICHLAND  
 SABINE  
 ST. BERNARD  
 ST. CHARLES  
 ST. HELENA  
 ST. JAMES  
 ST. JOHN  
 ST. LANDRY  
 ST. MARTIN  
 ST. MARY  
 ST. TAMMANY  
 TANGIPAHOA  
 TENSAS  
 TERREBONNE  
 UNION  
 VERMILLION  
 VERNON  
 WASHINGTON  
 WEBSTER  
 WEST BATON ROUGE  
 WEST CARROLL  
 WEST FELICIANA  
 WINN  
CITY OF BAKER 
CITY OF ZACHARY 
RECOVERY SCHOOL 
DISTRICT 
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ASSISTANCE WITH LOCAL APPLICATION PLANS 
 

CARL D. PERKINS VOCATIONAL AND TECHNICAL EDUCATION ACT 
 
 

For assistance relative to financial information: 
 

 
 Laurie Roche’ 225-342-3784 

laurie.roche’@la.gov 
 

 
  
 
 
For assistance with programmatic information: 
 
 Tricia Merrick 225-342-3488 

patricia.merrick@la.gov 
  
 

 
 
Acadia to Caldwell (EBRATS) Carolyn Trivette 225-342-7493  carolyn.trivette@la.gov 
Cameron to Grant Patrick Nelson 225-219-7378 pnelson@lsu.edu  
Iberia to Madison Mona Bickham 225-342-3505 mona.bickham@la.gov 
Morehouse to St. Bernard Melba Kennedy 225-219-9334 melba.kennedy@la.gov 
St. Charles to Terrebonne Onetha Chrisentery 225-219-0364 onetha.chrisentery@la.gov  
Union to Zachary Patricia Felder 225-219-7845 patricia.felder@la.gov 
 
 
 
The signature page usually found in this document has been replaced through guidance on this subject 
addressed in the Signature Section, page 19, of the Quick Reference Guide that may be found on the Department 
of Education Website.  Please adhere to the requirements delineated therein. 
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mailto:melba.kennedy@la.gov
mailto:onetha.chrisentery@la.gov
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THE LOCAL APPLICATION PLAN FOR PERKINS III FUNDS 
FY 2005-2006 

 
The Local Application Plan submitted for FY 2005-2006 shall target program quality and improvement and 
address the needs of individuals who are members of special populations enrolled in approved career and 
technical education program(s).  The administration of all programs shall be directed by the Carl D. Perkins 
Vocational and Technical Education Act (P. L. 105.332).  Programs must be administered with the following 
overall goals in mind: Strengthening academics of all students; broadening opportunities of students; and 
emphasizing the importance of high school graduation (secondary) and program completion (postsecondary); and 
achieving diploma, certificate or associate degree (postsecondary).  It is important that the use of funds connect 
to program expectations and quality consistent with the purpose of the Act.  
 
STATE AND FEDERAL OBJECTIVES 
 
Louisiana’s Program Plan focuses its priorities on the indicators found below as directed by Perkins legislation. 
They are the major, but not the sole objectives.  The Plan will address the following: 
 

1. Strengthen academic, and career and technical skills of students 
2. Provide students with strong experience in and understanding of all aspects of an industry 
3. Develop, improve, or expand the use of technology 
4. Provide professional development programs to teachers, counselors, and administrators 
5. Develop and implement evaluations of the career and technical education programs carried out 

with funds under this title 
6. Initiate, improve, expand and modernize quality career and technical education programs 
7. Provide services and activities that are of sufficient size, scope, and quality to be effective 
8. Link secondary career and technical education and postsecondary career and technical 

education, including implementing tech-prep programs 
9. Involve parents, businesses, and labor organizations in the design, implementation, and 

evaluation of programs 
10. Provide career guidance and academic counseling 
11. Provide work-base learning experience, such as internships, cooperative education, school based 

enterprises, entrepreneurship, and job shadowing 
12. Provide programs for Special Populations 
13. Develop local education and business partnerships 
14. Assist career and technical student organizations 
15. Provide mentoring and support services 
16. Provide for leasing, purchasing, upgrading or adapting equipment, including instructional aids 
17. Support teacher preparation programs 
18. Improve or develop new career and technical education courses 
19. Provide support for family and consumer sciences programs 
20. Provide programs for school dropouts to complete secondary school education 
21. Provide assistance to students in finding an appropriate job and continuing their education 
22. Support nontraditional training and employment activities 
23. Provide other career and technical education activities 



 
 

DIRECTIONS FOR SUBMITTING LOCAL APPLICATION PLAN 

CARL D. PERKINS VOCATIONAL AND TECHNICAL EDUCATION ACT OF 1998 
 

Special Note:  These instructions and information relative to the 2005-2006 Local Application Plan are 
in effect until such time that the Carl D. Perkins Vocational Act of 1998 is extended or reauthorized. When 
an extension is granted or reauthorization is approved, it may become necessary for eligible recipients to 
provide additional information or submit new applications. 
 
 
I. Use blue ink for all required signatures. 
 
II. Budgets for the Basic Grant will receive final approval after the award is made.  However, budget 

documents are requested with the Local Application Plan (LAP). 
 
III. The following items must be contained in the LAP package submitted for funding: 

 
 

Basic Grant Application (original and 2 copies)  
 

  Cover Sheet 
  Improvement Plan for Meeting Core Indicators  
  Programmatic Use of Funds  
  Community/Business/Parental Involvement  
  Special Populations  
  Data Collection  
  Linkages  
  Professional Development  

Position Descriptions  
Budget Forms 

 Budget Detail 
 Budget Summary 
 Budget Summary Report (Use of Funds) 

 
 
 Certification/Assurance Requirements Must Accompany Application. 
  
  

Local Application Plan Certification  
Statement of Assurances (Federal)  
Certifications (Federal) 
LDE Fiscal Assurances 
Program Approval Assurances  
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CARL D. PERKINS VOCATIONAL  
AND TECHNICAL EDUCATION ACT OF 1998 – TITLE I 

BASIC GRANT APPLICATION 
Cover Sheet 
FY 2005-2006 
CFDA # 84.048A 

 
Eligible Recipient _________________________________________________________________________ 
 
Superintendent___________________________________________________________________________ 
 
Phone _________________________  Address 

__________________________________________ 
 
FAX ___________________________  E-mail Address: 

___________________________________ 
 
Basic Grant Perkins Cooordinator___________________________________________________________ 
 
Phone _________________________  Address 

_________________________________________ 
 
FAX ___________________________  E-mail Address: 

___________________________________ 
 
 

SELF-CHECK LIST OF ITEMS SUBMITTED 
Required:       
Basic Grant Application - original and 2 copies    

       
[  ] Basic Grant Cover Sheet   
[  ] Improvement Plan    
[  ] Basic Grant Program Application  
[  ] Position Description(s)    
[  ] Budget Forms 

 Budget Detail 
 Budget Summary 
 Budget Summary Report (Use of Funds) 

 
Certification/Assurance Requirements (one copy) 

[  ] Certification Regarding LAP    
[  ] Statement of Assurances   
[  ] Certifications (Federal)    
[  ] LDE Fiscal Assurances    
[  ] Program Approval Assurances 
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LOUISIANA 
AGREED-UPON PERFORMANCE LEVELS  

 
 
Perkins legislation mandated the establishment of a state performance accountability system designed to assess the 
effectiveness of the state in achieving statewide progress for improvement in career/technical education.  The state-
developed performance measures must include core indicators in academic and skill attainment, program completion, 
placement and nontraditional programs. 
   
The chart below identifies the performance levels agreed upon by Louisiana and the U. S. Department of Education for 
the years 2002-2003 through 2004-2005.  
 
 

Measureme
nt 

Measure 
02-03 03-04 04-05 

1S1 Academic 77.26 77.65 76.17 
1S2 Skill Attainment 45.92 46.42 40.82 
2S1 Program Completion 45.92 46.43 40.82 
3S1 Placement 79.68 80.18 80.50 
4S1 Non-traditional Enrollment 7.57 7.82 7.86 
4S2 Non-traditional Completion 19.33 19.58  

 
  
Systems are responsible for working toward the state’s performance levels and are required to report statistical data 
annually.  Each year in completing its Local Application Plan (LAP), systems must review their progress toward meeting 
the performance levels.  The system must identify specific strategies that it plans to pursue in order to meet or exceed the 
performance level.  It is not necessary to work on all performance measures at the same time or to improve all measures 
each year.  However, Perkins funds must be targeted to achieving or exceeding the state’s performance levels. 

 
To be in compliance with the Perkins accountability system, it is necessary for systems to review their progress in meeting 
and/or exceeding the performance measures.  The form on the following page assists in this review task.  Keep in mind 
that although you are writing the application for 2005-2006, you are reviewing the most current data submitted (2003-
2004).  At any given time, the goal of the eligible recipient is to meet and/or exceed the state’s performance levels – the 
local application plan must describe progress toward these performance levels.      
 

 
 
 
 
 
 
 
 
 
 
 
 



 

IA.  IMPROVEMENT PLAN FOR MEETING CORE INDICATORS OF PERFORMANCE 
 

Measure 
Number 

 

Measure 
State Level of 
Performance 

2003-2004 

Local Level of 
Performance 

2003-2004 

1S1 Academic Attainment 77.65  
1S2 Skill Attainment 46.42  
2S1 Program Completion 46.43  
3S1 Placement 80.18  
4S1 Nontraditional Enrollment 7.82  
4S2 Nontraditional Completion 19.58  

 
Indicate how you will improve levels of performance under each core indicator that your 
district did not meet. (Each strategy for which Perkins funds will be expended must be checked and must be 
reflected on the budget pages.) 
 

Academic Attainment 
 

� Applied academics 
� Basic skills instruction 
� Classroom aides in career 

and technical education 
classes 

� Contextual learning 
� Curriculum alignment 
� Early identification of 

problem learners 
 

� Job-embedded professional 
development 

� Integration of academics and 
career and technical 
education 

� Interdisciplinary Team 
Teaching 

� Model course guidelines 
� Student Portfolios 
� Tutors 

� Utilization of standards 
� Utilization of tutorial software 
� Other (Please specify) 
 
_________________________ 
 
 

 

 
Skill Attainment 

 
� Career assessment 
� Classroom aides in career and 

technical education classes 
� Curriculum development 
� Employability skills 
� Enrichment resource materials 
� Faculty leadership 
� Five year plans 
� Job-embedded professional 

development 

� Model course guidelines 
� National and state 

industry-based 
certification of programs 

� National and state 
industry-based 
certification of teachers  

� National board 
teacher/counselor 
certification 

� State-of-the-art equipment 

� Student portfolios 
� Tutoring 
� Utilization of standards 
� WorkKeys 
� Other (Please specify) 
 
_________________________ 
 
 

 

     6



 

 
 
 
Program Completion 
 
� Alternative classes 
� Areas of concentration 
� Business partnerships 
� Career assessment  
� Counseling 
 

� Curriculum revision 
� Equipment upgrade 
� Five year plans 
� TEAM (Teachers as 

Educational Advisors or 
Mentors) 

� Work opportunities 
� Other (Please specify) 
 
_________________________

 
Placement 
 
� Career assessment 
� Career Fairs 
� Employer linkages 
� Internships/apprenticeships 
� Job-ready skills 
� Open houses for employers 
� Personal counseling 

� Presentations to business 
groups 

� Portfolios 
� Secondary to 

postsecondary 
partnerships 

� Work opportunities 

� Work-based learning 
� WorkKeys 
� Other (Please specify) 
 
_________________________ 
 

 
Nontraditional Enrollment 
 
� Awareness workshops 
� Career Fairs 
� Completion of five year plans 
� Guest speakers 
� Harassment seminars for 

faculty/students 
 
 
 

� Interest inventories 
� Job-embedded 

professional development 
� Marketing plan 
� Special recruitment 

materials 
� Use of role models 
 
 

� Utilization of  “Taking the 
Road Less Traveled” software 

� Work-based learning 
opportunities 

� Other (Please specify) 
 
_________________________ 
 

Nontraditional Completion 
 
� Awareness workshops 
� Career Fairs 
� Five year plans 
� Interest inventories 
� Job-embedded professional 

development 
� Marketing plan 

� Mentors 
� Nontraditional advisory 

committee 
� Outreach activities 
� Student recognition 
� Support groups 
� Use of role models 

� Work-based learning 
opportunities 

� Other (Please specify) 
 
_________________________ 
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IB.  IMPROVEMENT PLAN CONTINUED 
 

Based on a review of the core performance indicators and local needs assessment: 
 
(1) Identify program(s) and site(s) to be addressed with current year funding, as well as career major(s) that are 

in place in program areas being funded.  These following factors must be considered in expending Perkins 
funds:  

 
• Core indicators shall be addressed, and where there are deficiencies, funds shall be expended for 

program improvement to meet the state goal;  
• Programs funded shall be those with the highest job demand in your community;  
• Funds shall be focused so that maximum benefit can be achieved; and  
• Funds shall be expended only in Approved Programs (those programs for which the LEA superintendent 

has signed assurances as meeting all of the established criteria). 
 

Program Area(s): 
 
 
 
 
Program Site(s): 

 
 
 Career Major(s): 
 
 
(2) Identify all individuals who participated in the review of performance indicators and the career/technical 

program assessment.  Opportunity for involvement must be afforded representatives of the student body, 
WIBs,  business, industry, labor, parents, and representatives of Special Populations. 

 
INDIVIDUAL ADDRESS POSITION 

 
Use additional pages as needed. 
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II.  PROGRAMATIC USE OF FUNDS—(Each strategy for which Perkins funds will be expended 
must be checked and must be reflected on the budget pages. At least one strategy must be selected for items 1-
7.) 
 
Identify how Perkins funds will be used to:  
 

(1) strengthen academic and career and technical skills proficiencies of all students, including Special 
Populations, through the integration of rigorous, challenging academic and career and technical 
education courses, and ensuring all students are engaged in coherent sequence of courses  

 
� Applied Academics Classes 
� Areas of concentration 
� Basic Skills Classes 
� Contextual Learning 
� Curriculum Coordinator 
� Data driven curriculum 
� Five year plans 

� Integrated Academics 
� Problem-based Learning 
� Sending School 

Coordination 
� Teacher Exchange 
� Teaching Aides 
� Tutoring 

� Utilization of standards and 
model course guidelines 

� Other (Please specify) 
 
__________________________ 
 

 
 

(2) develop, improve, and expand the use of technology to broaden opportunities for all students 
 
� Computer lab upgrades 
� Distance learning classes 
� Encourage schools to work 

with high tech industries 
� Offer internship and mentoring 

programs 
� Promote non- traditional 

training and employment 

� Provide students with 
technical skills that lead to 
entry in high tech and 
telecommunication skills 

� State-of-the-art equipment 
� Training personnel in the 

use and application of 
technology 

� Other (Please specify) 
 
__________________________ 
 
 
 

 
 
(3) increase graduation rates and assure active participation in accountability (Act 478 of 1997-School and 

District accountability) 
 
� Academic awards 

programs/banquet 
� Career orientation programs 
 
 
 

� Career/academic 
information telephone 
hotline 

� Develop and implement a 
parental contact plan 

 

� Graduate follow-up 
� Other (Please specify) 
 
__________________________ 

(4) provide experiences in all aspects of an industry 
 

� Business Advisory 
Committees 

� Business Partnerships 
� Co-op/ 

Internships/Apprenticeships 
� CTSO Activities 
 

� Guest 
Speakers/Community 
Resources 

� Job Shadowing 
� Mentoring Programs 
� Teacher Internships 
 

� Other (Please specify) 
 
__________________________ 
 
 

 



 

(5) provide programs of  adequate size, scope and quality to bring about improvement 
 

� Articulation Agreements 
� Class addition/deletion 

curriculum development 
� Flexible schedule 
 
 
 

� Industry-based 
certification opportunities 

� Labor Market Surveys 
� Student Evaluations 

(Surveys) 
 
  

� Other (Please specify) 
 
__________________________ 
 

(6) provide comprehensive career guidance and counseling for career/technical students 
 
� Areas of concentration 
� Career Fairs 
� Career Pathways 
 
 
 

� Counselor Inservices 
� Five year plans 
� TEAM (Teacher as 

Educational Advisors and 
Mentors) 

 

� TOPS & TOPS Tech 
� Other (Please specify) 
 
_________________________

 
(7) Promote preparation for nontraditional training and employment 
 

� Inservice for faculty 
� Internships 
� Job Shadowing 
� Job-embedded professional 

development 

� Media Productions 
� Mentors 
� Middle School Presentations 
� Nontraditional role models 
� Special brochures 

� Student Recognition 
� Other (Please specify) 
 
_________________________

 
 

III.  COMMUNITY/BUSINESS/PARENTAL INVOLVEMENT—(Each strategy for which 
Perkins funds will be expended must be checked and must be reflected on the budget pages. At least one strategy must be 
selected.)  
 
Identify opportunities afforded representatives of the student body, business, industry, labor, parents, and representative of 
Special Populations in the development, implementation, evaluation, improvement, and assessment of career/technical 
programs.   
 
� Advisory Committees 
� Brochures 
� Business Partnerships 
� Community Partnerships 
� Curriculum Design Teams 
 
 
 

� Curriculum Integration 
� Development and utilization 

of program assessment tools 
� Focus Groups 
� Interaction with WIBs 
� Open House 
 
 

� Orientation and registration 
information provided for 
parental input 

� Other (Please specify) 
 
_________________________
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IV.  SPECIAL POPULATIONS—(Each strategy for which Perkins funds will be expended must be 
checked and must be reflected on the budget pages. At least one strategy must be selected for items 1-3.) 
 
Identify strategies that have been implemented or will be implemented relative to Special Populations that will: 
 

(1) Provide equal access and overcome barriers that result in lowering rates of access to or lowering 
success in programs 

 
� Adaptive Technology  
� Advisor Committee 
� Alternative Testing Formats 
� Career Counseling 
� Faculty Inservice  
� Focus groups (IEP 

Committees) 
 

� Flexible Scheduling  
� Needs assessment  
� Personal Counseling 
� Pre-employment 

Preparation 
� Pre-testing  
� Special assessments 

� Support Services 
� Transition Team 
� Other (Please specify) 
 
__________________________ 
 

 
(2) Prevent discrimination against special population students 

 
� Faculty Inservice 
� Implementation of 

Nondiscrimination Policies 
 
 

� Policy Dissemination 
� Student Inservice 
 
  
 

� Other (Please specify) 
 
__________________________ 

(3) Enable special populations to meet the state-adjusted levels of performance standards 
 
� At-risk Centers 
� Applied Courses 
 
  

� Counseling 
� Tutors 
 
 

� Other (Please specify) 
 
__________________________

V.  DATA COLLECTION 
 
Describe the data collection process and the strategies to improve the quality and validity of data that must be 
submitted by the system for compliance with the requirements of the Act.  
 

Sample procedure. 
 
�  If you use this example, please check box. 
 

(1) Orientation/inservice meeting with principals and counselors 
 
(2) Data accuracy certified by principals and counselors 
 
(3) Data accuracy certified by school board office 
 
(4) Final printed data records verified by teachers record/grade book 

 
If you do not use the example above, please list in step-by-step format ( 1, 2, 3, etc.) the procedure you follow. 
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VI.  LINKAGES—(Each strategy for which Perkins funds will be expended must be checked and must be 
reflected on the budget pages. At least one strategy must be selected.) 
 
Identify strategies for linking secondary and postsecondary career/technical education and secondary programs with business 
and industry. 
 
� Articulated Credit 
� Collaboration with 4 year 

universities 
� Distance Learning 
� Dual Enrollment 

� Linkages with Trade 
Consortiums 

� National and state 
industry-based 
certification 

� Tech Prep 

� Other (Please specify) 
 
__________________________ 
 

 

VII.  PROFESSIONAL DEVELOPMENT—(Each strategy for which Perkins funds will be 
expended must be checked and must be reflected on the budget pages. At least one strategy must be selected.) 
 
Identify the professional development opportunities that will be offered to career/technical teachers, counselors, 
and administrators.  Estimate the percentage of Perkins funds that will be expended and the number of 
career/technical personnel that will participate. 
 
� Access to Experts in the Field 
� Attendance to conferences, 

workshops and conventions 
(state and national) 

� Continuing Education 
� CTE Program Update 

Meetings 

� CTTIE (Career and 
Technical Trade &  
Industry Education) 

� Curriculum Development 
� Industry-based 

certification trained 
� Internships and 

Externships 
� New Teacher Institutes 
� Professional Library 
� Sharing of Best Practices 
� Summer Institute 
� Other (Please specify) 
________________________ 

 

Percentage of Perkins spent ____________ 
 
Number of personnel that will participate _________ 
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VIII.  POSITION DESCRIPTION 
 

To be completed for any personnel funded with Perkins dollars. 
(This form is not required for reporting stipends paid for professional development.) 

 

Name Position Title 
This Position 

Reports to 
Period 
Funded Perkins $ State $  Other $ 

Total 
Salary 

# of years 
position 
Funded 
through 
Perkins 

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

 
For each different position, please attach a separate page of professional qualifications, duties and responsibilities. 
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LOCAL APPLICATION PLAN 

LOUISIANA DEPARTMENT OF EDUCATION 
CERTIFICATION 

FISCAL YEAR 2005-2006 
 

I hereby submit this plan to provide vocational education programs, services, and activities to 
meet the vocational needs of persons within the community.  Application is hereby made for Federal 
Vocational Education funds to assist in the implementation of such programs, services, and activities. 

I hereby certify that to the best of my knowledge the information contained in this application is 
correct and that the programs, services, and activities approved will be conducted in accordance with 
provisions of the Louisiana State Plan for the Administration of Vocational Education under the Carl D. 
Perkins Vocational and Technical Education Act of 1998, and the Louisiana Community and Technical 
College System (LCTCS) policy.  Certifications included in the Local Plan for the Application of Vocational 
Education Funds includes Statement of Assurances and FY 2004 Application. 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments 
of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, this 
Educational Agency upholds the following policy: 

This is an equal opportunity agency and is dedicated to a policy of non-discrimination in 
employment or training.  Qualified students, applicants or employees will not be excluded from any 
course or activity because of age, race, creed, color, sex, religion, national origin, qualified handicap, or 
disability.  All students have equal rights to counseling and training.  

I hereby certify that the statement of assurances for vocational education is completely 
implemented and documented. 

I am aware of the funding category(ies) which have been addressed in this application: 
35CFR Part 85 - Section 85.510, Debarment and Suspension 
35CFR Part 85 - Subpart F, Drug-Free Workplace 
U. S. Code, Section 1352, Title 31 - Lobbying for Grants 
USDE - Drug Prevention Program 

I have read the Local Application Plan and have established policies and procedures to address 
all certifications. 
 
 
 
 
 
 
_______________________________________ 
Authorized Signature of Eligible Recipient 
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LOUISIANA DEPARTMENT OF EDUCATION 
STATEMENT OF ASSURANCES 

FY 2005-2006 
 
 
1. The eligible recipient shall comply with all of the fiscal, substantive, procedural, and administrative 

requirements of the Act. 
2. The eligible recipient shall comply with measurable goals and accountability measures as established 

by the LCTCS for meeting the needs of individuals who are members of special populations. 
3. The eligible recipient shall conduct adequate monitoring of programs to ensure that programs are 

meeting the needs of individuals who are members of special populations. 
4. The eligible recipient shall make provision for the participation of special populations enrolled in 

private secondary schools in the vocational education programs assisted under this Act to the extent 
consistent with the number and location of individuals who are members of special populations 
(secondary only). 

5. The eligible recipient assures that funding will be tied to performance and reporting 
accuracy/timelines. 

6. The eligible recipient shall furnish relevant training and vocational activities to men and women who 
desire to enter occupations that are not traditionally associated with their gender. 

7. The eligible recipient shall make provisions for the attendance of vocational personnel at vocational 
inservice programs, workshops, conferences, and seminars. 

8. The eligible recipient assures that none of the funds expended under this Act will be used to acquire 
equipment (including computer software) in any instance in which such acquisition results in a direct 
financial benefit to any organization representing the purchasing entity or its employees or any 
affiliate of such an organization. 

9. The eligible recipient shall encourage articulation and provide leadership, supervision, and resources 
for comprehensive career guidance, vocational counseling, and placement programs. 

10. The eligible recipient shall make provision for such fiscal control and accounting procedures as were 
necessary to secure proper disbursement of, and accounting for, Federal Vocational Education 
Funds. 

11. The eligible recipient assures that curriculum will be enhanced to strengthen the focus on 
nontraditional careers and occupations. 

12. The eligible recipient will comply with all criteria for services and activities for individuals who are 
members of special populations as: 
A. Assurance of Equal Access 

1. The eligible recipient assures that individuals who are members of special populations will be 
provided with equal access to recruitment, enrollment, and placement activities, as well as to 
the full range of vocational education programs, guidance counseling, and career 
development activities, etc. 

2. The eligible recipient assures that individuals who are members of special populations will be 
provided with equal access to the full range of vocational education programs available to 
individuals who are not members of special populations, including occupationally specific 
courses of study, cooperative education, apprenticeship programs, and to the extent 
practicable, comprehensive career guidance and counseling service, and shall not be 
discriminated against on the basis of their status as members of special populations. 

3. (a) The eligible recipient assures that vocational education programs and activities for 
individuals with disabilities will be provided in the least restrictive environment in accordance 
with section 300.550 of the IDEA and will, whenever appropriate, be included as a 
component of the IEP developed under section 300.340 of such Act; 
(b) The eligible recipient assures that students with disabilities who have IEPs developed 

under section 300.340 of the IDEA, with respect to vocational education programs, will be 
offered the rights and protections guaranteed such students under section 300.500, 
300.340, and 300.8. 

(c) The eligible recipient assures that students with handicaps who do not have IEPs 
developed under section 300.340 of the IDEA or who are not eligible to have such a 
program shall, with respect to vocational education programs, be afforded the rights and 
protections guaranteed such students under Section 504 of the Rehabilitation Act of 1973 
and, for the purpose of this Act, such rights and protections shall include making 
vocational education programs readily accessible to eligible individuals with disabilities 



 

     16

through the provision of services accessible to eligible individuals with disabilities through 
the provision of services described in subsection 104.21-23. 

(d) The eligible recipient assures that vocational planning for individuals with disabilities will 
be coordinated between appropriate representatives of vocational education, special 
education, and state vocational rehabilitation agencies. 

(e) The eligible recipient assures that the provision of vocational education to each disabled 
student will be monitored to determine if such education is consistent with individualized 
education programs developed for such students under section 300.340 of IDEA, in any 
case in which such a program exists. 

4. The eligible recipients assures that the provision of vocational education will be monitored to 
ensure that disadvantaged students and students of limited English proficiency have access 
to such education in the most integrated setting possible. 

5. (a) The eligible recipient assures that the requirements of this Act relating to individuals                      
who are members of special populations --- 

(i) will be carried out under the general supervision of individuals in the appropriate 
educational agency or Board who are responsible for students who are members 
of special populations 

(ii) will meet education standards of the education agency or Board. 
(b) The eligible recipient assures that with respect to students with disabilities the 

supervision carried out under subparagraph (a) shall be carried out consistent with and 
in conjunction with supervision by the education agency and Board carried out under 
section 300.550 of the IDEA. 

B. Provision for Information 
1. The eligible recipient assures that each local educational agency shall provide to students 

who are members of special populations and parents of such students at least 1 year before 
the students enter or are of an appropriate age for the grade level in which vocational 
education programs are first generally available in the state, but in no event later than the 
beginning of the ninth grade, information concerning. 
(a) the opportunities available in vocational education. 
(b) the requirements for eligibility for enrollment in such vocational education programs. 
(c) specific courses that are available. 
(d) employment opportunities. 
(e) placement. 

2. Each eligible recipient that receives assistance under Title I shall provide the information 
described in paragraph (1) to each individual who requests information concerning or seeks 
admission to vocational education programs offered by the institution, and when appropriate, 
assist in the preparation of applications relating to such admission. 

3. The information provided under this subsection shall, to the extent practicable, be in a 
language and form that the parents and students understand. 

C. Assurances 
1. The eligible recipient shall assist students who are members of special populations to enter 

vocational education programs, and, with respect to the students with handicaps, assist in 
fulfilling the transitional service requirements of section 300.18 of IDEA. 

2. The eligible recipient shall assess the special needs of students participating in programs 
receiving assistance under Title II with respect to their successful completion of all 
requirements of the vocational education program in the most integrated setting possible. 

3. The eligible recipient shall provide supplementary services to students who are members of 
special populations, including, with respect to individuals with disabilities. 
(a) curriculum modification 
(b) equipment modification 
(c) classroom modification 
(d) supportive personnel 
(e) instructional aids and devices 

4. The eligible recipient shall provide guidance, counseling, and career development activities 
conducted by professionally trained counselors and teachers who are associated with the 
provision of such special services. 

5. The eligible recipient shall provide counseling and instructional services designed to facilitate 
the transition from school to post-school employment and career opportunities. 

D. Participatory Planning 
1. The eligible recipient shall establish effective procedures, including an expedited appeals 
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procedure, by which parents, students, teachers, and area residents concerned will be able 
to directly participate in State and local decisions that influence the character of the programs 
under this Act affecting their interests. 

2. The eligible recipient shall design such procedures to ensure that such individuals are given 
access to information needed to use such procedures. 

13. The eligible recipient shall provide a vocational education program that 
A. Encourages students through counseling to pursue a coherent sequence of courses; 
B. Assists students who are economically disadvantaged, students of limited English 

proficiency, and students with handicaps to succeed through supportive services such as 
counseling, English-language instruction, childcare, and special aids; 

C. Is of such size, scope and quality as to bring about improvements in the quality of education 
offered by the eligible recipient; 

D. Promotes nontraditional careers and occupations. 
14. The eligible recipient will maintain documentation to verify all assurances. 
15. The eligible recipient will, in accordance with Office of Management and Budget Circular A-133 

and the Louisiana State Audit Law, grant access to all financial and program records and 
documents to authorized representatives of the LA Department of Education, the Louisiana 
Legislative Auditor, the Louisiana Community and Technical College System staff, the Louisiana 
State Inspector General, the Federal Grantor Agency, and all Federal Inspectors General. 

16. The subrecipient agrees to comply with the provisions of Office Management and Budgets 
Circular A-133 and/or the Louisiana State Auditor Law Compilations, program-specific audits, or 
single audits of the subrecipient’s funds. 

17. The eligible postsecondary recipient, a required partner in the One-Stop Center, shall collaborate 
with the local Workforce Investment Board to provide services as applicable under the provisions 
of the Carl D. Perkins Act of 1998. 
 
 
__________________________________________________ 
Authorized Signature of Eligible Recipient 
 
 
 

 
 
 



 

CERTIFICATIONS 
 
  
Certification Regarding Debarment, Suspension, and Other Responsibility Matters (Primary Covered 
Transactions FY 2005-2006) 
 
 This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 34 CFR Part 85, Section 85.5 1 0, Participants' responsibilities. The regulations were published 
as Part VII of the May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations may be 
obtained by contacting the U. S. Department of Education. Grants and Contracts Service, 400 Maryland 
Avenue, S. W. (Room 3633 GSA Regional Office Building No. 3), Washington, D.C. 20202, telephone (202) 
732-2505. 

1. The prospective primary participant certifies, to the best of its knowledge and belief, that it and 
its principals: 
A.   Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
B.   Have not within a three-year period preceding this proposal been convicted of or had a 

civil judgement rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 

C.  Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (1)(B) of this certification; and 

D.   Have not within a three-year period preceding this application/proposal had one or more 
public transactions (Federal, State, and local) terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 

Instructions for Debarment Certificate 
 

1. By signing and submitting this proposal, the prospective primary participant is providing the 
certification set out below. 

2.  The inability of a person to provide the certification required below will not necessarily result in 
denial of participation in this covered transaction. The prospective participant shall submit an 
explanation of why it cannot provide the certification set out below. The certification or 
explanation will be considered in connection with the department or agency's determination 
whether to enter into this transaction. However, failure of the prospective primary participant to 
furnish a certification or any explanation shall disqualify such person from participation in this 
transaction. 

3.  The certification in this clause is a material representation of fact upon which reliance was 
placed when the department or agency determined to enter into this transaction. If it is later 
determined that the prospective primary participant knowingly rendered an erroneous 
certification, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

4.  The prospective primary participant shall provide immediate written notice to the department or 
agency to whom this proposal is submitted if at any time the prospective primary participant 
learns that its certification was erroneous when submitted or has become erroneous by reason 
of changed circumstances. 

5. The terms “covered transaction,” “debarred,” “suspended”, “ineligible,” “lower tier covered 
transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and 
“voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and 
Coverage Sections of the rules implementing Executive Order 12549.  You may contact the 
department or agency to which this proposal is being submitted for assistance in obtaining a 
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copy of those regulations. 
6.  The prospective primary participant agrees by submitting this proposal that, should the 

proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by the 
department or agency entering into this transaction. 

7.  The prospective primary participant further agrees by submitting this proposal that it will 
include the clause title “Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion—Lower Tier Covered Transaction,” provided by the Department or 
agency entering into this covered transaction, without modification, in all lower tier covered 
transaction and in all solicitations of lower tier covered transactions. 

8.  A participant in a covered transaction may rely upon a certification or a prospective participant 
in a lower tier (eligible recipient) covered transaction that it is not debarred, suspended, 
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the 
certification is erroneous.  A participant may decide the method and frequency by which it 
determines the eligibility of its principals.  Each participant may, but is not required to, check 
the Nonprocurement List. 

9.  Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The knowledge 
and information of a participant is not required to exceed that which is normally possessed by 
a prudent person in the ordinary course of business dealings. 

10.  Except for transactions authorized under paragraph 6 of these instructions, if a participant in 
covered transactions knowingly enters into a lower tier covered transaction with a person who 
is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, 
in addition to other remedies available to the Federal Government, the department or agency 
may terminate this transaction for cause or default. 

 
Certification Regarding Drug-Free Workplace Requirements (States and State Agencies, FY 2005-
2006) 
 
 This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988, 
34 CFR Part 85, Subpart F.  The regulations, published in the January 31, 1989 Federal Register, require 
certification by grantees, prior to award, that they will maintain a drug-free workplace. Section 85.630(b) of 
the regulation provides that a grantee that is a State may elect to submit an annual certification to the 
Department in lieu of certificates for each grant during the year covered by the certification. The certificate 
set out below is a material representative of fact upon which reliance will be placed when the agency 
determines to award a grant.  False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government-wide suspension or debarment 
(see 34CFR Part 85, Section 85.615 and 85.620). 
 The grantee certifies that it will provide a drug-free workplace by: 

A. Publishing a statement notifying that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the grantee’s workplace and 
specifying the actions that will be taken against employees for violation of such prohibition; 

B. Establishing a drug-free awareness program to inform employees about – 
1. The dangers of drug abuse in the workplace; 
2. The grantee’s policy of maintaining a drug-free workplace; 
3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
4. The penalties that may be imposed upon employees for drug abuse violations occurring 

in the workplace; 
C.    Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (A);  
D. Notifying the employee in the statement required by paragraph (A) that, as a condition of 

employment under the grant, the employee will-  
1.  Abide by the terms of the statement; and  
2.  Notify the employer of any criminal drug statute conviction for a violation occurring in the 

workplace no later than five days after such conviction;  
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E.     Notifying the agency within ten days after receiving notice under subparagraph (D)(2) from an 
employee or otherwise receiving actual notice of such conviction;  

F.     Taking one of the following actions, within 30 days of receiving notice under subparagraph 
D)(2), with respect to any employee who is so convicted-  
1. Taking appropriate personnel action against such an employee, up to and including 

termination; or  
2.  Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency;  

G. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs A, B, C, D, E, and F.  

 
 
 
Certification Regarding Lobbying (for Grants and Cooperative Agreements, FY 2005-2006)  
 
 Submission of this certification is required by Section 1352, Title 31 of the U. S. Code and is a 
prerequisite for making or entering into a grant or cooperative agreement over $100,000.  
 The undersigned certifies, to the best of his or her knowledge and belief, that:  

1.   No federal appropriate funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with the making of any Federal grant, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of 
any Federal grant or cooperative agreement.  

2.   If any funds other than Federal appropriate funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete 
and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions.  

3.   The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly.  

 This certification is a material representation of fact on which the Department of Education relied when it 
made or entered into this grant or cooperative agreement. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure.  
 
U. S. Department of Education Drug Prevention Program Certification (FY 2005-2006)  
 The undersigned certifies that it has adopted and implemented a drug prevention program for its 
students and employees that, at the minimum includes:  

1. The annual distribution in writing to each employee, and to each student who is taking one or 
more classes for any kind of academic credit except for continuing education units, regardless of 
the length of the student's program of study, of-  

 Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or 
distribution of illicit drugs and alcohol by students and employees on its property or as part of 
any of its activities.  

 A description of the applicable legal sanctions under local, State, or Federal law for the 
unlawful possession or distribution of illicit drugs or alcohol.  

 A description of the health risks associated with the use of illicit drugs and the abuse of 
alcohol.  

 A description of any drug or alcohol counseling, treatment, or rehabilitation or reentry 
programs that are available to employees or students.  

 A clear statement that the institution will impose disciplinary sanctions on students and 
employees (consistent with local, State, and Federal law), and a description of those 
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sanctions, up to and including expulsion or termination of employment and referral for 
prosecution, for violations of the standards of conduct. A disciplinary sanction may include 
the completion of an appropriate rehabilitation program.  

2.  A biennial review by the institution of its program to:  
 Determine its effectiveness and implement changes to the program if they are needed.  
 Ensure that its disciplinary sanctions are consistently enforced.  

 
 
_________________________________________ 
 Authorized Signature of Eligible Recipient 
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LOUISIANA DEPARTMENT OF EDUCATION 

FISCAL ASSURANCES – CARL PERKINS FUNDS 
 
 
 

 
1. The enclosed application is being submitted for grant funding awarded by the U.S. 

Department of Education for CFDA# 84.048 Vocational Education-Basic Grant to States 
(Carl Perkins). 

 
2. I have been advised that subrecipients expending $500,000 or more in Federal awards 

(funds received as direct or pass through funds) during the subrecipient’s fiscal year receive 
a single audit or program specific audit for that year according to regulations issued by 
Office of Management and Budget Circular A-133. 

 
3. I have provided the TOTAL AMOUNT (________________ insert amount here) of prior year 

expenditures of Federal Funds according to regulations issued by Office of Management 
and Budget Circular A-133 from all sources (described as funds received as direct or pass 
through funds). 

 
4. I permit the State Department of Education, the Legislative Auditors and all other required 

personnel to have access to the records and financial statements as necessary according 
to the regulation issued by Office of Management and Budget Circular A-133. 

 
5. I have been informed of the requirement imposed by Federal laws, regulations, and the 

provision of contracts or grant agreements as well as any supplemental requirements 
imposed by SDE according to regulations issued by Office of Management and Budget 
Circular A-133.  I agree to comply with the requirements issued by the Office of 
Management and Budget Circular A-87 in reference to the cost principals that apply for 
determining allowable costs. 

 
6. I agree to use program funds only to supplement and not supplant funds from non-Federal 

sources, and to the extent practical, increase the level of funds that would, in the absence 
of the Federal Funds, be made available from non-Federal sources.  I agree to maintain all 
books, records and other documents for at least (3) federal fiscal years after the final 
payment or as described in 34 CFR 74.53(b) whichever is longest. 

 
As a duly authorized representative of the applicant, I hereby certify that the applicant will comply 
with the above assurances. 
 
 
NAME OF APPLICANT 
 
 
PRINITED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 
 
 
SIGNATURE      DATE 
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Carl D. Perkins Vocational and Technical Education Act of 1998 

CFDA # 84.048A 

 
 
 
 
 
 
 
 
 
 

LLOOCCAALL  AAPPPPLLIICCAATTIIOONN  PPLLAANN  
  

POSTSECONDARYPOSTSECONDARY 

BBaassiicc  GGrraanntt  

FFYY  22000055--22000066  
 

A Component of the State Unified Plan 
 

DDeeaaddlliinnee::    TThhuurrssddaayy,,  JJuunnee  1166,,  22000055  

 

 

 
 
 
 
 

 
 
 
 

DDrr..  WWaalltteerr  BBuummpphhuuss,,  PPrreessiiddeenntt,,  LLCCTTCCSS  
MMss..  RReebbaa  SS..  PPoouullssoonn,,  SSttaattee  DDiirreeccttoorr,,  PPeerrkkiinnss  PPrrooggrraamm  
LLoouuiissiiaannaa  CCoommmmuunniittyy  aanndd  TTeecchhnniiccaall  CCoolllleeggee  SSyysstteemm  

226655  FFoosstteerr  DDrriivvee  
BBaattoonn  RRoouuggee,,  LLAA  7700880066 
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TTAABBLLEE  OOFF  CCOONNTTEENNTTSS  
 
Carl Perkins Personnel Contact Information      C-1 
 
Local Application Plan Application for Perkins III Funds –     C-2 
 Federal and State Objectives 
 
Directions for Submitting Plan        C-3 
 
Basic Grant Program Application 

Basic Grant Application Cover Sheet      C-4 
Initial Needs Assessment       C-5 & C-6 

 Core Indicators of Performance       C-7 & C-8 
 Programmatic Use of Funds       C-9 & C10 
 Community/Business/Parental Involvement     C-11 & C-12 
 Special Populations        C-13 & C-14 
 Data Collection         C-15 
 Linkages         C-16 
 Professional Development       C-17 
 Timeline         C-18 
 Position Description(s)        C-19 

Out-of-State Travel Guidelines       C-21 – C-27 
 Local Application Plan Certifications      C-28 

Statement of Assurances (Federal)      C-29 – C-31 
Certifications (Federal)        C-32 – C34 
Conflict of Interest Certification (State)      C-35 
 
 

Appendices 
A. Menu of Suggested Activities      C-36 
 (Provides suggestions for program activities for the upcoming program year.   

You do not have to complete.) 
B. Local Level of Performance by Campus for FY 2003-2004  C-40 
C. Consortium Operating Agreement     C-43 – C-47 
 

 



 

 

 
AASSSSIISSTTAANNCCEE  WWIITTHH  LLOOCCAALL  AAPPPPLLIICCAATTIIOONN  PPLLAANNSS  

  
CCAARRLL  DD..  PPEERRKKIINNSS  VVOOCCAATTIIOONNAALL  AANNDD  TTEECCHHNNIICCAALL  EEDDUUCCAATTIIOONN  AACCTT  

  
 

FFoorr  aassssiissttaannccee  rreellaattiivvee  ttoo  FFiinnaanncciiaall  IInnffoorrmmaattiioonn::  
 

Phyllis Jackson     225-
922-2372 

Grants Accountant  
pjackson@lctcs.net  
 

FFoorr  aassssiissttaannccee  wwiitthh  PPoossttsseeccoonnddaarryy  PPrrooggrraammss::  
 

Reba S. Poulson     225-
922-1641 

State Director, Perkins Programs 
 rpoulson@lctcs.net  
  
FFoorr  aassssiissttaannccee  wwiitthh  EEqquuiittyy//SSppeecciiaall  PPooppuullaattiioonnss//CCoommpplliiaannccee::  
 

Stacy Christophe     225-922-2407 
Compliance/Equity Officer 
schristophe@lctcs.net  

 
FFoorr  aassssiissttaannccee  wwiitthh  TTeecchh  PPrreepp::  
 

Kelley Rhoe-Collins     225-
922-2787 

Coordinator, Tech Prep and Articulation Officer 
kcollins@lctcs.net  
 

 
New mailing address: 
 

Louisiana Community and Technical College System 
265 South Foster Drive 

Baton Rouge, LA   70806 
 
 
 

mailto:pjackson@lctcs.net
mailto:rpoulson@lctcs.net
mailto:schristophe@lctcs.net
mailto:kcollins@lctcs.net
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TThhee  LLooccaall  AApppplliiccaattiioonn  PPllaann  ((LLAAPP))  ffoorr  PPeerrkkiinnss  IIIIII  FFuunnddss  
FY  2005-2006FY 2005-2006  
 
The Local Application Plan submitted on behalf of your College for FY 2005-2006 must target program 
quality and improvement and address the needs of individuals who are members of special populations 
enrolled in approved vocational education programs.  The administration of all programs must be directed 
by the Carl D. Perkins Vocational and Technical Education Act (P. L. 105.332).  Programs must be 
administered with the following overall goals in mind:  

••  Strengthening  academics  of  all  students;    Strengthening academics of all students;
••  Broadening  opportunities  of  students;    Broadening opportunities of students;
• Emphasizing  the  importance  of  program  completion  and  achieving  a  diploma,  certificate  or  

associate  degree..  
Emphasizing the importance of program completion and achieving a diploma, certificate or
associate degree

 
The continuous ongoing emphasis is the reduction in the amount of Perkins dollars spent on personnel.  
These funds must be used to purchase the updated equipment necessary to bring career and technical 
programs up to industry standards (in other words funds must be used for the improvement of programs).  
Justification for personnel must relate specifically to achievement of the LAP’s established goals and 
objectives. 
 

SSTTAATTEE  AANNDD  FFEEDDEERRAALL  OOBBJJEECCTTIIVVEESS  
 
Louisiana’s State Plan focuses its priorities on the indicators found below as directed by Perkins 
legislation.  They are the major, but not the sole objectives.  The LAP submitted will address the following: 
 
Required Uses of Perkins Funds 
1. Strengthen academic, vocational and technical 

skills of students. 

13. Develop local education and business partnerships. 

2. Provide students with strong experience in and 
understanding of all aspects of an industry. 

14. Assist vocational and technical student 
organizations. 

3. Develop, improve or expand the use of 
technology. 

15. Provide mentoring and support services. 

4. Provide professional development programs to 
teachers, counselors and administrators. 

16. Provide for leasing, purchasing, upgrading or 
adapting equipment, including instructional aides. 

5. Develop and implement evaluations of the 
vocational and technical education programs 
carried out with funds under this title. 

17. Support teacher preparation programs. 

6. Initiate, improve, expand and modernize quality 
vocational and technical education programs. 

18. Improving or developing new vocational and 
technical education courses. 

7. Provide services and activities that are of 
sufficient size, scope and quality to be effective. 

19. Provide support for family and consumer sciences 
programs. 

8. Link secondary vocational and technical 
education and postsecondary vocational and 
technical education, including implementing 
tech-prep programs. 

20. Provide programs for adults and school dropouts to 
complete secondary school education. 

Permissive Uses of Perkins Funds 
9. Involve parents, businesses and labor organizations 

in the design, implementation, and evaluation of 
programs. 

21. Provide assistance to students in finding an 
appropriate job and continuing their education. 

10. Provide career guidance and academic counseling. 22. Support nontraditional training and employment 
activities. 

11. Provide work-related experiences such as 
internships, cooperative education, school based 
enterprises, entrepreneurship and job shadowing. 

23. Provide other vocational and technical education 
activities. 

12. Provide programs for Special Populations  
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DDiirreeccttiioonnss  ffoorr  SSuubbmmiittttiinngg  tthhee  LLooccaall  AApppplliiccaattiioonn  PPllaann  ffoorr  FFuunnddiinngg  UUnnddeerr  tthhee  CCaarrll  DD  PPeerrkkiinnss  
VVooccaattiioonnaall  aanndd  TTeecchhnniiccaall  EEdduuccaattiioonn  AAcctt  ooff  11999988  

 
 

IV. The Local Application Plan should be written so the reader can see a cohesive plan of activities for the 
fiscal year and not just responses to the required elements.  Colleges should place a strategic emphasis on a 
few programs for the fiscal year rather than many programs.   

V. Local Application Plans (LAPs) should submit applications on yellow paper. 
VI. Use blue ink for all required signatures.  A valid application must contain all of the required original signatures 

on the appropriate pages/documents.  The cover sheet of the LAP must contain the signature of the 
Chancellor or President of your college.  LAPs submitted without the Chancellor/Presidents signature will be 
returned. 

VII. Do not bind the original copy of the Local Application Plan.  One staple in the top left-hand corner will do. 

VIII. Budgets for the Basic Grant will receive final approval after the award is made.  Use the budget numbers from 
the 04-05 program year for planning purposes.   

IX. Checklist:  A completed Local Application Plan must contain the following items—in the order that they are 
listed—in order to be considered for funding: 
 

SELF-CHECK LIST OF ITEMS SUBMITTED 
Required:       
Basic Grant Application - original and 5 copies    

       
[  ] Basic Grant Cover Sheet   
[  ] Improvement Plan    
[  ] Basic Grant Program Application  
[  ] Position Description(s)    
[  ] Out-of-State Travel Plans 
[  ] Budget Documents and Property List(s) 

 Original Budget  
 Budget Summary Report 
 Property List-with detailed justification 

[  ] Authorized Signature Sheet 
 

 
Certification/Assurance Requirements (one copy) 

[  ] Local Application Plan Certification    
[  ] Statement of Assurances (Federal)   
[  ] Certifications (Federal)    
[  ] Conflict of Interest Certification 
[  ] Consortium Operating Agreement 

(To be completed by each district of the LTC and any consortiums formed because one or more 
partners do not meet the $50,000 funding level as required by the Perkins law.) 

 
 
 

 
**BBuuddggeett  ffoorrmmss  aarree  ffoouunndd  iinn  tthhee  LLCCTTCCSS  Financial  Procedures  and  GuidelinesFinancial Procedures and Guidelines  aaccccoommppaannyyiinngg  tthhee  LLooccaall  AApppplliiccaattiioonn  
PPllaann..    CCooppiieess  aarree  aallssoo  aavvaaiillaabbllee  oonn  tthhee  LLCCTTCCSS  wweebbssiittee  http://www.lctcs.net/perkins/perkins_froms.htmhttp://www.lctcs.net/perkins/perkins_froms.htm..  

http://www.lctcs.state.la.us/perkins/perkins_froms.htm
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CCaarrll  DD..  PPeerrkkiinnss  VVooccaattiioonnaall  aanndd  TTeecchhnniiccaall  EEdduuccaattiioonn  AAcctt  ooff  11999988  ––  TTiittllee  II  

BBaassiicc  GGrraanntt  AApppplliiccaattiioonn  

LLoouuiissiiaannaa  CCoommmmuunniittyy  aanndd  TTeecchhnniiccaall  CCoolllleeggee  SSyysstteemm  
 

CCoovveerr  SShheeeett  
FY 2005-2006 

CFDA # 84.048A 

Please print or type all information 
Eligible Recipient: 

All Local Applications submitted must bear the signature of the Chancellor or President.  Proposals submitted 
without the signature of the Chancellor or President will be returned. 

 
Chancellor/President:_________________________________________________________________________________ 
 
Signature___________________________________________________________________________________________ 
 
Phone:_______________________FAX___________________E-mail:__________________________________________ 
 

LTC  Only:LTC Only:  
Vice Chancellor and 
Provost:_________________________________________________________________________________   
 
Signature___________________________________________________________________________________________ 
 
Phone:_______________________FAX___________________E-mail:__________________________________________ 
 
 
Perkins Basic Grant Coordinator________________________________________________________________________ 
 
Signature:___________________________________________________________________________________________ 
 
Phone:_______________________FAX__________________E-mail:__________________________________________
If this is a consortia/district proposal, please list the name and contact information for the Perkins Contact 
on each campus that is a member of the consortia: 
 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________ 

 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________ 
 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________

 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________
 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________

 
Name:_________________________________________ 

Campus:_______________________________________ 

Phone:_________________________________________ 

Fax:___________________________________________ 

E-mail:_________________________________________
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INITIAL  NEEDS  ASSESSMENTINITIAL NEEDS ASSESSMENT  
 
Based on a review of the core performance indicators and local needs assessment: 
 
(3) Identify program(s) and site(s) to be addressed with current year funding.  List the program(s) along with the 

appropriate CIP code.  The following factors must be considered in expending Perkins funds:  
 

• Core indicators must be addressed, and where there are deficiencies, funds shall be expended for 
program improvement to meet the state goal;  

• Programs funded shall be those with the highest job demand in your community;  
• Funds shall be focused so that maximum benefit can be achieved; and  
• Funds shall be expended only in approved program areas. 

 
Description of the Assessment Process.  (What are the results of the local assessment and how did the 
local assessment help to determine the funding priorities for the fiscal year?)   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Funding Priorities and Program Area(s) Selected including CIP Code: 
 
 
 
 
 
 
 
 
 
 
 
If the eligible recipient has more than one site (or is a member of a consortia), please list where the 
programs are located: 
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(4) Identify all individuals who participated in the local assessment. 

Name Address Position
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 



 

C-6 

BBAASSIICC  GGRRAANNTT  LLOOCCAALL  AAPPPPLLIICCAATTIIOONN  PPLLAANN  
PPOOSSTTSSEECCOONNDDAARRYY 

 
EELLIIGGIIBBLLEE  RREECCIIPPIIEENNTT:: ________________________________________________________ 
 

 
It is important that the use of funds connect to program expectations and quality consistent with the purpose of the 
Act.  Address all of the following items as concisely as possible. 

 
I.I.  CORE  INDICATORS  OF  PERFORMANCE  CORE INDICATORS OF PERFORMANCE
 
For FY2005-2006, identify specific strategies that describe how career/technical education programs will be carried 
out with respect to meeting or exceeding the core indicators of performance that are identified in the Act.  Be sure 
to include strategies for special populations.  It is not necessary to work on all performance measures at the same 
time or to improve all measures each year.  However, Perkins funds must be targeted to achieving or exceeding the 
state’s performance levels.   
 
Core indicators of performance from the Act include: 

Student Attainment – What are your strategies to improve student attainment of challenging State-
established academic and vocational and technical skill proficiencies? 
Completion – What are your strategies to improve student attainment of postsecondary degree or 
credential? 
Placement – What are your strategies to improve placement in, retention in, and completion of, 
postsecondary education or advanced training, placement in military service, or placement or retention in 
employment? 
Equity – What are your strategies to improve student participation in, and completion of vocational and 
technical programs that lead to nontraditional training and employment? 
Customer Satisfaction – What are your strategies to improve satisfaction of students and employers? 

 
The following chart identifies the core indicators (measures) and agreed upon state level of performance.   

• Column (1) provides the agreed upon state level of performance for 03-04. 
• Column (2) gives the actual level of performance achieved by the eligible postsecondary recipients as a group. 
• Column (3) provides the agreed upon level of performance for the state for 04-05.  This is the level of 

performance that will be report on in fall 2005. 
• Column (4) provides the agreed upon level of performance for the state for 05-06.  This is the level of 

performance that will be reported on in fall 2006. 

Individual local levels of performance can be found in Appendix B.  A review of the individual levels of performance 
in Appendix B along with the statewide data will assist in determining where Perkins funds should be targeted in 
order to meet or exceed the core indicators. 
 

 
 
 

Measure # 

 
 
 

Technical College Measure 

(1) 
Agreed 

Upon Level 
of 

Performance 
2003-04 

(2) 
Actual State 

Level of 
Performance 

2003-04 

(3) 
Agreed 

Upon Level 
of 

Performance 
2004-05 

(4) 
Agreed 

Upon Level 
of 

Performance 
2005-06 

1A1 Academic Attainment (Program 
Completion) 

 
26.50% 

 
36.43% 

 
38.14% 

 
36.84% 

1A2 Vocational Skill Attainment (Program 
Completion) 

 
26.50% 

 
36.43% 

 
38.14% 

 
36.84% 

2A1 Degree or Credential (Program Completion) 26.50% 36.43% 38.14% 36.84% 
3A1 Placement 78.54% 76.67% 79.04% 78.91% 
3A2 Retention (in Employment) 58.05% 86.06% 82.00% 85.75% 
4A1 Non-Traditional Enrollment 8.42% 9.32% 8.92% 9.62% 
4A2 Non-Traditional Completion 11.78% 7.67% 11.78% 7.00% 
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Measure # 

 
 
 
 

Community College/University Measure 

(1) 
Agreed 

Upon Level 
of 

Performance 
2003-04 

(2) 
Actual State 

Level of 
Performance 

2003-04 

(3) 
Agreed 

Upon Level 
of 

Performance 
2004-05 

(4) 
Agreed 

Upon Level 
of 

Performance 
2005-06 

1P1 Academic Attainment (Program 
Completion) 

 
14.55% 

 
16.01% 

 
15.05% 

 
16.22% 

1P2 Vocational Skill Attainment (Program 
Completion) 14.55% 16.01%  

15.05% 
 

16.22% 
2P1 Degree or Credential (Program Completion) 14.55% 16.01% 15.05%  

16.22% 
3P1 Placement 90.00% 87.54% 90.00% 90.00% 
3P2 Retention (in Employment) 50.67% 86.89% 51.17% 87.64% 
4P1 Non-Traditional Enrollment 8.72% 13.21% 9.72% 15.10% 
4P2 Non-Traditional Completion 8.71% 17.56% 9.71% 18.30% 

  
 
DDeessccrriibbee  tthhee  ssttrraatteeggiieess  ttoo  bbee  uusseedd  ttoo  mmeeeett  oorr  eexxcceeeedd  tthhee  ccoorree  iinnddiiccaattoorrss  ((sseeee  AAppppeennddiixx  BB  ffoorr  yyoouurr  
iinnddiivviidduuaall  ccaammppuuss  ppeerrffoorrmmaannccee))..    TThhee  ssttrraatteeggiieess wwiillll iinncclluuddee:: 
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II.II.  PROGRAMATIC  USE  OF  FUNDS  PROGRAMATIC USE OF FUNDS
 
A. In detail, provide a description of how funds will be spent with regard to: (1) strengthening academic 

standards of all students through the integration of academics with vocational/technical education programs 
through a coherent sequence of courses; (2) broadening opportunities for all students; (3) increasing 
completion rates; (4) increasing vocational skill proficiencies; and (5) activities that directly impact students.  
Identify specific program area(s) and site(s) that will benefit from the funds.   

 
Note:  II.A and II.B must relate to each other. 
PPrroovviiddee  aa  ddeettaaiilleedd  ddeessccrriippttiioonn  ooff  tthhee  pprrooggrraammmmaattiicc  uussee  ooff  ffuunnddss  ((wwhhaatt  ddoo  yyoouu  ppllaann  ttoo  ddoo  ttoo  eennhhaannccee  tthhee  
pprrooggrraamm  aarreeaa((ss))  iiddeennttiiffiieedd))::  
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B. Identify and describe strategies to be implemented in the targeted career/technical program(s) that ensure: 
(1) Rigorous, challenging levels of academic standards for all students, including Special Populations 
(2) Experience in all aspects of an industry 
(3) Coherent sequences of courses 
(4) Adequate size, scope and quality of program(s) to bring about improvement 
(5) Active participation in accountability (Act 237 of 1993 and Act 459 of 1995) 
(6) Comprehensive career guidance and counseling for career/technical students 

 
Note:  II.A and II.B must relate to each other. 
SSttrraatteeggiieess//aaccttiivviittiieess  ttoo  bbee  iimmpplleemmeenntteedd  wwiillll  iinncclluuddee::  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

C-10 

III.III.  COMMUNITY  and  BUSINESS  INVOLVEMENT  COMMUNITY and BUSINESS INVOLVEMENT
 
Describe how you involved representatives of the student body, business, industry, labor and representative of 
Special Populations in the development, implementation, evaluation, improvement, and assessment of 
career/technical programs.  Provide a list of individuals by name, address and position who participated in any of 
these opportunities. 
 
 

HHooww  ccoommmmuunniittyy  aanndd  bbuussiinneessss  ppeerrssoonnss  wweerree  aaffffoorrddeedd  aann  ooppppoorrttuunniittyy  ttoo  bbee  iinnvvoollvveedd  iinn  pprrooggrraammmmaattiicc  
ppllaannnniinngg??  
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LLiisstt  ccoommmmuunniittyy  aanndd  bbuussiinneessss  ppaarrttiicciippaannttss  iinnvvoollvveedd::  
Name Address Position 
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IV.IV.  SPECIAL  POPULATIONS  SPECIAL POPULATIONS
 
A.  Identify and describe the strategies/activities that will be implemented for Special Populations that will: 

(4) Provide equal access 
(5) Overcome barriers that result in lowering rates of access to or lowering success in programs 
(6) Prevent discrimination against special population students 
(7) Enable special populations to meet the state-adjusted levels of performance 
(8) Promote nontraditional training and employment 
(9) Improve technical and academic skills of special populations so that they will meet the performance 

standards set by the State 
 

SSttrraatteeggiieess//aaccttiivviittiieess  rreellaattiivvee  ttoo  SSppeecciiaall  PPooppuullaattiioonnss  wwiillll  iinncclluuddee::  
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 B   Explain your checks and balances presently in place to ensure that special populations students are being 
served?  Describe the documentation used to identify students classified in the special populations category.  
What type of documentation is used to identify special populations—disabled, single parents, other barriers, 
etc. and how do you document services provided? 
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V.V.  DATA  COLLECTION  DATA COLLECTION
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.Describe the (1) data collection process and (2) the strategies to improve the quality and validity of data 
collected that must be submitted by the system for compliance with the requirements of the Act.   
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 
 
 
 

 

Describe the strategies to improve the quality of the data collected to meet the agreed upon levels of core 
indicators..    TThheessee  ssttrraatteeggiieess  wwiillll  iinncclluuddee::  
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VI.VI.  LINKAGES  LINKAGES
 
In detail, describe strategies and activities that will be implemented to strengthen and improve linkages between 
postsecondary and: 

(1) Secondary CTE (career technical education) programs; 
(2) Secondary CTE programs through Tech Prep; 
(3) CTE programs in order to allow for the acquisition of industry based credentials by CTE students; and  
(4) One-Stop Centers 
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SSttrraatteeggiieess  aanndd  aaccttiivviittiieess  ffoorr  lliinnkkiinngg::    
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VII.VII.  PROFESSIONAL  DEVELOPMENT  PROFESSIONAL DEVELOPMENT
 
Identify and describe the goals and activities of the comprehensive professional development plans for 
career/technical faculty, counselors, and administrators for the fiscal year.   
• Estimate the percentage of Perkins funds that will be expended, and the number of career/technical personnel 

that will participate.  
• Professional development activities should relate to the overall strategies identified in the Local Application 

Plan.  The plan must be specific and relate to a need identified in the initial needs assessment and the targeted 
program areas for the program year.   

• A comprehensive plan should include an assessment of the individual and institutional needs, planning and 
implementation schedule of activities.  Funds can be used for such activities as: 

o training for skill specific industry based certifications 
o activities that enhance instructional 

delivery 
o training of CTE faculty to use state-

of-the-art technology, 
o effective teaching skills 
o access to experts in the field 
o attendance at relevant conferences 

and workshops (state and national) 

o enhancement of technical faculty 
credentials 

o curriculum development 
o training that leads to the attainment 

of an industry based certification 
o internships and externships 
o sharing of best practices 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
: 
 
 
% of Perkins funds to be spent: _____________ Number of personnel that will participate: _______________ 
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VIII.VIII.  TIMELINE  TIMELINE
 
Using a timeline, describe when the objectives and activities described in the LAP will be accomplished.  The 
timeline should provide a view—on a monthly basis--of activities planned and when they are to be implemented and 
completed. 
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PPOOSSIITTIIOONN  DDEESSCCRRIIPPTTIIOONN  
((BBaassiicc  GGrraanntt))  

 
NNAAMMEE::  
  
PPOOSSIITTIIOONN  TTIITTLLEE::  
  
TTHHIISS  PPOOSSIITTIIOONN  RREEPPOORRTTSS  TTOO::  
  
PPOOSSIITTIIOONN((SS))  SSUUPPEERRVVIISSEEDD::  
  
PPOOSSIITTIIOONN  QQUUAALLIIFFIICCAATTIIOONNSS:: 
 
 
 
SSOOUURRCCEE  OOFF  FFUUNNDDSS::  
 
Perkins $ % Perkins State $ % State Self Gen $ % Self Gen Other $ % Other 
        
 
Total number of years this position has been supported through Perkins funds __________ 
 
JJOOBB  SSUUMMMMAARRYY::  
 
 
 
 
 
 
 
 
 
 
PPRROOFFEESSSSIIOONNAALL  DDUUTTIIEESS  AANNDD  RREESSPPOONNSSIIBBIILLIITTIIEESS::  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Campus Dean’s Signature Employee’s Signature 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PPOOSSTTSSEECCOONNDDAARRYY  
OOUUTT--OOFF--SSTTAATTEE  

TTRRAAVVEELL  GGUUIIDDEELLIINNEESS 
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OOuutt--ooff--SSttaattee  TTrraavveell  GGuuiiddeelliinneess    
CCoommmmuunniittyy//TTeecchhnniiccaall  CCoolllleeggeess,,  aanndd  UUnniivveerrssiittiieess  UUttiilliizziinngg  
CCaarrll  DD..  PPeerrkkiinnss  VVooccaattiioonnaall  aanndd  TTeecchhnniiccaall  EEdduuccaattiioonn  FFuunnddss  

 
Professional development is an important component of postsecondary Vocational/Technical Education.  It is also an 
excellent avenue where educators and administrators stay abreast of changes and innovative ideas in their respective 
fields of expertise. There is no presumption that conference attendance, by its nature, improves programs being 
assisted under the Act.  The eligible recipient has the obligation to demonstrate that there is a reasonable relationship 
between conference attendance and the improvement of programs assisted under the Act prior to travel. 
 
 

Out-of State Travel Approval Chart for Travel Using Perkins Funding 
Individual Requesting Travel Approving Authority 

1. Community/Technical College or University 
Administrator responsible for the Perkins Local 
Application Plan. 

LCTCS Perkins Postsecondary Coordinator 

2. Community/Technical College or University personnel 
utilizing Perkins funds for professional development. 

Community/Technical College or University 
Administrator responsible for the Local Application 
Plan for preliminary approval.  LCTCS Perkins 
Postsecondary Coordinator for final approval. 

 
Each administrator at the approving authority level will be held accountable for the decision made regarding 
professional development travel activities by their staff. Questions and/or audit findings regarding inappropriate travel 
or excessive travel by staff will be forwarded to the appropriate administrator for explanation and accountability. 
 
Prior to submitting the Local Application Plan (LAP) to the LCTCS Office for approval, the Approving Authority must: 
 

1. Meet with his or her staff to develop a travel plan for the fiscal year.  The travel plan must reflect planned 
and anticipated out-of-state travel for any staff. This will ensure that each person at the 
community/technical college or university involved in vocational/technical education will benefit from out-
of-state professional development activities.   

2. Utilize the State Travel Guidelines and appropriate forms in developing the travel plan. 
3. Attach a completed copy of the Out-of-State Travel Calendar/Plan to the LAP at the time of its submission 

to the LCTCS for approval. 
 

After the LAP is approved, any changes to the Out-of-State Travel Plan must be submitted (along with the appropriate 
forms and documentation) to the Perkins Postsecondary Coordinator for review and approval. 
 

Out-of-State Travel Guidelines  
 
All out-of-state travel must be approved no less than 30 days prior to the actual travel.  Out-state travel requests must 
follow the State Travel Guidelines (PPM49). 
 
1. The person requesting travel must submit a complete Out-of-State Travel Request Form CP  -T-1 and a Travel 

Log Form CP-T-2 to the appropriate Approving Authority in a timely manner so that the travel request may be 
reviewed prior to the 30-day approval time frame. Incomplete CP-T-1 and CP-T-2 Forms will be returned and 
subject to non-approval status.  **The Administrator for the Carl D. Perkins Plan must attach a letter of 
approval from his or her College or University Supervisor or President/Director granting their approval 
to travel on the requested trip.** 
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2. Travel cost estimates shall be within State Travel Guidelines.  
 
3. All abbreviations, symbols, and acronyms must be spelled out completely to eliminate any confusion or 

misrepresentation of names and/or organizations. 
 
4. A copy of the meeting/conference notification/agenda is to be attached to the CP-T-1 Form at the time of the 

travel request. 
 
5. The purpose for traveling must be beneficial to the goals and mission of Vocational/Technical Education and 

those approved in the LAP.  
 
6. A complete CP-T-1 Form must be completed for each out-of-state travel requested. 
 
7. Travel Log CP-T-2 Form showing all previous travel dates must be attached to CP-T-1. 

 
8. The Out-of-State End of Fiscal Year Summary Form CP-T-3 is to be completed at the end of each fiscal year 

and submitted to the LCTCS Office by each July 15. 
 
9. Periodically, the LCTCS Office will request a presentation from the traveler. 
 
For audit purposes an out-of-state travel file shall be maintained by each College or University 
Administrator/Coordinator responsible for the Carl Perkins State Plan on all approved out-of-state travel.  This file will 
include the Out-of-State Travel Plan for the community/technical college or university campus, Travel Request Form 
CP-T-1, Travel Log Form CP-T-2, statement of funding source utilized, the actual reimbursement expenses for each 
trip, and the Out-of-State Travel End of Fiscal Year Summary CP-T-3 Form. 
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OOUUTT--OOFF--SSTTAATTEE  TTRRAAVVEELL  PPLLAANN  
  

CCOOLLLLEEGGEESS  AANNDD  UUNNIIVVEERRSSIITTIIEESS  UUTTIILLIIZZIINNGG  
CCAARRLL  DD..  PPEERRKKIINNSS  VVOOCCAATTIIOONNAALL  AANNDD  TTEECCHHNNIICCAALL  EEDDUUCCAATTIIOONN  FFUUNNDDSS  

 
 
  

 
Fiscal Year:                                          
 
Community/Technical College/University Campus:                                                                               
 
Carl D. Perkins Administrator:                                                                                  
 
Submit this form along with the Local Application Plan (LAP) to the LCTCS Office.  List all perspective travelers on this plan. 
 
 

 
Prospective Traveler 

 
Date(s) 

 
Destination Purpose* Estimated** 

Cost 
Funding Source 

 
 

 
 

 
    

 
 

 
 

 
    

 
 

 
 

 
    

 
 

 
 

 
    

 
 

 
 

 
    

 
 

 
 

 
    

 
 

 
 

 
    

 
*   All abbreviations, symbols, acronyms and names of organizations must be spelled out. 
** Travel cost estimates shall be within State Travel Guidelines.  
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CCPP--TT--11  
OUT-OF-STATE  TRAVEL  REQUEST  FORMOUT- -S T R FOF TATE RAVEL EQUEST ORM 
 
Name:                                                                         Travel Dates: From                                        To______________ 
 
Title/Position:                                                                          Dept/Instructional Area: __________________________ 
 
Name of Conference/Meeting:                                                                                   Location: ____________________ 
 
*Estimated Cost:_________________________  
 
Funding Sources: Perkins_______________    Other institutional funds_________________ 
 
( *Travel cost estimates shall be within State Travel Guidelines.) 
 
I. What is the purpose of this travel?                                                                                                                      
                                                                                                                                                                                          
 
                                                                                                                                                                                          
 
II.   How will the results of this travel benefit/enhance Vocational-Technical Education at the work site? 
                                                                                                                                                                                          
 
                                                                                                                                                                                          
 
III. How will the benefits/enhancements be integrated into improving the instructional programs or administration at 

the work site?   
                                                                                                                                                                                          
 
                                                                                                                                                                                          
 
IV.   How will the travel benefit the training received by students?                                                                       
                                                                                                                                                                                          
 
                                                                                                                                                                                          
 
V. How do you plan to integrate what you’ve learned into your proposal? 
                                                                                                                                                                                         
 
                                                                                                                                                                                        
 
Campus Approval 
 
Approved:                                                              Request Denied:       
 
Approving Authority:                                                                                         Date       
 
Typed Name:               
 
Title:                
 

LCTCS Carl Perkins Approval 
Approved:                                                              Request Denied:       
 
Approving Authority:                                                                                         Date       
 
Typed Name:               
 
Title:                
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CP-T-2 
 

OOUUTT--OOFF--SSTTAATTEE  TTRRAAVVEELL  LLOOGG  
 

Employee Name:                                        
 
Title/Position:                                                                                     
 
Community/Technical College/ /University:                                                                  
 
Carl D. Perkins Administrator:                                                                                  
 
 
In the space provided, list all previous out-of-state travel during the fiscal year by the individual named above. 
 

 
DATE OF TRAVEL 

 
DESTINATION PURPOSE OF TRAVEL 

 
DATE APPROVED 

 
 

 
  

 
 

 
 

 
  

 
 

 
 

 
  

 
 

 
 

 
  

 
 

 
 

 
  

 
 

 
 

 
  

 
 

 
 

 
  

 
 

 
  
 



 
CCPP--TT--33  

OOUUTT--OOFF--SSTTAATTEE  TTRRAAVVEELL    
EENNDD  OOFF  FFIISSCCAALL  YYEEAARR  SSUUMMMMAARRYY   

 
 
Fiscal Year: _______________________________ 
 
Community/Technical College/University:            
 

Carl D. Perkins Administrator:              
 
In the section below, complete the information for each person who actually participated in out-of-state travel for the fiscal year listed above.  
Return this form by July 15. 
 

 
Traveler 

 
Date(s) Destination Purpose Actual  

Cost 
Funding 
Source 

 
 

 
     

 
 

 
     

 
 

 
     

 
 

 
     

 
 

 
     

  

 
 

 
     

 
 

 
     

 
 
 
Administrator Signature          Date:       
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LLOOCCAALL  AAPPPPLLIICCAATTIIOONN  PPLLAANN  
LLOOUUIISSIIAANNAA  CCOOMMMMUUNNIITTYY  AANNDD  TTEECCHHNNIICCAALL  CCOOLLLLEEGGEE  SSYYSSTTEEMM  

CCEERRTTIIFFIICCAATTIIOONN  

FFIISSCCAALL  YYEEAARR  22000055--22000066  
 

I hereby submit this plan to provide vocational education programs, services, and activities to 
meet the vocational needs of persons within the community.  Application is hereby made for Federal 
Vocational Education funds to assist in the implementation of such programs, services, and activities. 

I hereby certify that to the best of my knowledge the information contained in this application is 
correct and that the programs, services, and activities approved will be conducted in accordance with 
provisions of the Louisiana State Plan for the Administration of Vocational Education under the Carl D. 
Perkins Vocational and Technical Education Act of 1998, and the Louisiana Community and Technical 
College System (LCTCS) policy.  Certifications included in the Local Plan for the Application of Vocational 
Education Funds includes Statement of Assurances and FY 2005-06 Application. 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments 
of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, this 
Educational Agency upholds the following policy: 

This is an equal opportunity agency and is dedicated to a policy of non-discrimination in 
employment or training.  Qualified students, applicants or employees will not be excluded from any 
course or activity because of age, race, creed, color, sex, religion, national origin, qualified handicap, or 
disability.  All students have equal rights to counseling and training.  

I hereby certify that the statement of assurances for vocational education is completely 
implemented and documented. 

I am aware of the funding category(ies) which have been addressed in this application: 
35CFR Part 85 - Section 85.510, Debarment and Suspension 
35CFR Part 85 - Subpart F, Drug-Free Workplace 
U. S. Code, Section 1352, Title 31 - Lobbying for Grants 
USDE - Drug Prevention Program 

I have read the Local Application Plan and have established policies and procedures to address 
all certifications. 
 
 
 
 
 
 
_______________________________________ 
Authorized Signature of Eligible Recipient 



 

C-30 

LLOOUUIISSIIAANNAA  CCOOMMMMUUNNIITTYY  AANNDD  TTEECCHHNNIICCAALL  CCOOLLLLEEGGEE  SSYYSSTTEEMM  
SSTTAATTEEMMEENNTT  OOFF  AASSSSUURRAANNCCEESS  

FFYY  22000055--22000066  
 
 

______________________________ hereby assures the following: 
 Eligible Recipient 
 
18. The eligible recipient shall comply with all of the fiscal, substantive, procedural, and administrative 

requirements of the Act. 
19. The eligible recipient shall comply with measurable goals and accountability measures as established 

by the LCTCS for meeting the needs of individuals who are members of special populations. 
20. The eligible recipient shall conduct adequate monitoring of programs to ensure that programs are 

meeting the needs of individuals who are members of special populations. 
21. The eligible recipient shall make provision for the participation of special populations enrolled in 

private secondary schools in the vocational education programs assisted under this Act to the extent 
consistent with the number and location of individuals who are members of special populations 
(secondary only). 

22. The eligible recipient assures that funding will be tied to performance and reporting 
accuracy/timelines. 

23. The eligible recipient shall furnish relevant training and vocational activities to men and women who 
desire to enter occupations that are not traditionally associated with their gender. 

24. The eligible recipient shall make provisions for the attendance of vocational personnel at vocational 
inservice programs, workshops, conferences, and seminars. 

25. The eligible recipient assures that none of the funds expended under this Act will be used to acquire 
equipment (including computer software) in any instance in which such acquisition results in a direct 
financial benefit to any organization representing the purchasing entity or its employees or any 
affiliate of such an organization. 

26. The eligible recipient shall encourage articulation and provide leadership, supervision, and resources 
for comprehensive career guidance, vocational counseling, and placement programs. 

27. The eligible recipient shall make provision for such fiscal control and accounting procedures as were 
necessary to secure proper disbursement of, and accounting for, Federal Vocational Education 
Funds. 

28. The eligible recipient assures that curriculum will be enhanced to strengthen the focus on 
nontraditional careers and occupations. 

29. The eligible recipient will comply with all criteria for services and activities for individuals who are 
members of special populations as: 
E. Assurance of Equal Access 

6. The eligible recipient assures that individuals who are members of special populations will be 
provided with equal access to recruitment, enrollment, and placement activities, as well as to 
the full range of vocational education programs, guidance counseling, and career 
development activities, etc. 

7. The eligible recipient assures that individuals who are members of special populations will be 
provided with equal access to the full range of vocational education programs available to 
individuals who are not members of special populations, including occupationally specific 
courses of study, cooperative education, apprenticeship programs, and to the extent 
practicable, comprehensive career guidance and counseling service, and shall not be 
discriminated against on the basis of their status as members of special populations. 

8. (a) The eligible recipient assures that vocational education programs and activities for 
individuals with disabilities will be provided in the least restrictive environment in 
accordance with section 300.550 of the IDEA and will, whenever appropriate, be included 
as a component of the IEP developed under section 300.340 of such Act; 

(f) The eligible recipient assures that students with disabilities who have IEPs developed 
under section 300.340 of the IDEA, with respect to vocational education programs, will be 
offered the rights and protections guaranteed such students under section 300.500, 
300.340, and 300.8. 

(g) The eligible recipient assures that students with handicaps who do not have IEPs 
developed under section 300.340 of the IDEA or who are not eligible to have such a 
program shall, with respect to vocational education programs, be afforded the rights and 
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protections guaranteed such students under Section 504 of the Rehabilitation Act of 1973 
and, for the purpose of this Act, such rights and protections shall include making 
vocational education programs readily accessible to eligible individuals with disabilities 
through the provision of services accessible to eligible individuals with disabilities through 
the provision of services described in subsection 104.21-23. 

(h) The eligible recipient assures that vocational planning for individuals with disabilities will 
be coordinated between appropriate representatives of vocational education, special 
education, and state vocational rehabilitation agencies. 

(i) The eligible recipient assures that the provision of vocational education to each disabled 
student will be monitored to determine if such education is consistent with individualized 
education programs developed for such students under section 300.340 of IDEA, in any 
case in which such a program exists. 

9. The eligible recipients assures that the provision of vocational education will be monitored to 
ensure that disadvantaged students and students of limited English proficiency have access 
to such education in the most integrated setting possible. 

10. (a) The eligible recipient assures that the requirements of this Act relating to individuals                      
who are members of special populations --- 

(iii) will be carried out under the general supervision of individuals in the appropriate 
educational agency or Board who are responsible for students who are members 
of special populations 

(iv) will meet education standards of the education agency or Board. 
(c) The eligible recipient assures that with respect to students with disabilities the 

supervision carried out under subparagraph (a) shall be carried out consistent with and 
in conjunction with supervision by the education agency and Board carried out under 
section 300.550 of the IDEA. 

F. Provision for Information 
4. The eligible recipient assures that each local educational agency shall provide to students 

who are members of special populations and parents of such students at least 1 year before 
the students enter or are of an appropriate age for the grade level in which vocational 
education programs are first generally available in the state, but in no event later than the 
beginning of the ninth grade, information concerning. 
(f) the opportunities available in vocational education. 
(g) the requirements for eligibility for enrollment in such vocational education programs. 
(h) specific courses that are available. 
(i) employment opportunities. 
(j) placement. 

5. Each eligible recipient that receives assistance under Title I shall provide the information 
described in paragraph (1) to each individual who requests information concerning or seeks 
admission to vocational education programs offered by the institution, and when appropriate, 
assist in the preparation of applications relating to such admission. 

6. The information provided under this subsection shall, to the extent practicable, be in a 
language and form that the parents and students understand. 

G. Assurances 
6. The eligible recipient shall assist students who are members of special populations to enter 

vocational education programs, and, with respect to the students with handicaps, assist in 
fulfilling the transitional service requirements of section 300.18 of IDEA. 

7. The eligible recipient shall assess the special needs of students participating in programs 
receiving assistance under Title II with respect to their successful completion of all 
requirements of the vocational education program in the most integrated setting possible. 

8. The eligible recipient shall provide supplementary services to students who are members of 
special populations, including, with respect to individuals with disabilities. 
(f) curriculum modification 
(g) equipment modification 
(h) classroom modification 
(i) supportive personnel 
(j) instructional aids and devices 

9. The eligible recipient shall provide guidance, counseling, and career development activities 
conducted by professionally trained counselors and teachers who are associated with the 
provision of such special services. 

10. The eligible recipient shall provide counseling and instructional services designed to facilitate 
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the transition from school to post-school employment and career opportunities. 
 

H. Participatory Planning 
3. The eligible recipient shall establish effective procedures, including an expedited appeals 

procedure, by which parents, students, teachers, and area residents concerned will be able 
to directly participate in State and local decisions that influence the character of the programs 
under this Act affecting their interests. 

4. The eligible recipient shall design such procedures to ensure that such individuals are given 
access to information needed to use such procedures. 

30. The eligible recipient shall provide a vocational education program that 
E. Encourages students through counseling to pursue a coherent sequence of courses. 
F. Assists students who are economically disadvantaged, students of limited English 

proficiency, and students with handicaps to succeed through supportive services such as 
counseling, English-language instruction, childcare, and special aids. 

G. Is of such size, scope and quality as to bring about improvements in the quality of education 
offered by the eligible recipient. 

H. Promotes nontraditional careers and occupations. 
31. The eligible recipient will maintain documentation to verify all assurances. 
32. The eligible recipient will, in accordance with Office of Management and Budget Circular A-133 

and the Louisiana State Audit Law, grant access to all financial and program records and 
documents to authorized representatives of the LA Department of Education, the Louisiana 
Legislative Auditor, the Louisiana Community and Technical College System staff, the Louisiana 
State Inspector General, the Federal Grantor Agency, and all Federal Inspectors General. 

33. The subrecipient agrees to comply with the provisions of Office Management and Budgets 
Circular A-133 and/or the Louisiana State Auditor Law Compilations, program-specific audits, or 
single audits of the subrecipient’s funds. 

34. The eligible postsecondary recipient, a required partner in the One-Stop Center, shall collaborate 
with the local Workforce Investment Board to provide services as applicable under the provisions 
of the Carl D. Perkins Act of 1998. 
 
 
__________________________________________________ 
Authorized Signature of Eligible Recipient 
 
 
 

 
 
 



 

CCEERRTTIIFFIICCAATTIIOONNSS  
  
______________________________ hereby certifies the following: 
 Eligible Recipient 
 
CCeerrttiiffiiccaattiioonn  RReeggaarrddiinngg  DDeebbaarrmmeenntt,,  SSuussppeennssiioonn,,  aanndd  OOtthheerr  RReessppoonnssiibbiilliittyy  MMaatttteerrss  ((PPrriimmaarryy  CCoovveerreedd  
TTrraannssaaccttiioonnss  FFYY  22000044  --  22000055))  
 This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 34 CFR Part 85, Section 85.5 1 0, Participants' responsibilities. The regulations were published 
as Part VII of the May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations may be 
obtained by contacting the U. S. Department of Education. Grants and Contracts Service, 400 Maryland 
Avenue, S. W. (Room 3633 GSA Regional Office Building No. 3), Washington, D.C. 20202, telephone (202) 
732-2505. 

1. The prospective primary participant certifies, to the best of its knowledge and belief, that it 
and its principals: 
A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
B. Have not within a three-year period preceding this proposal been convicted of or had a 

civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 

C. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (1)(B) of this certification; and 

D. Have not within a three-year period preceding this application/proposal had one or more 
public transactions (Federal, State, and local) terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 

IInnssttrruuccttiioonnss  ffoorr  DDeebbaarrmmeenntt  CCeerrttiiffiiccaattee  
1.  By signing and submitting this proposal, the prospective primary participant is providing the 

certification set out below. 
2. The inability of a person to provide the certification required below will not necessarily result 

in denial of participation in this covered transaction. The prospective participant shall submit 
an explanation of why it cannot provide the certification set out below. The certification or 
explanation will be considered in connection with the department or agency's determination 
whether to enter into this transaction. However, failure of the prospective primary participant 
to furnish a certification or any explanation shall disqualify such person from participation in 
this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was 
placed when the department or agency determined to enter into this transaction. If it is later 
determined that the prospective primary participant knowingly rendered an erroneous 
certification, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the department 
or agency to whom this proposal is submitted if at any time the prospective primary 
participant learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 

5. The terms “covered transaction,” “debarred,” “suspended”, “ineligible,” “lower tier covered 
transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and 
“voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions 
and Coverage Sections of the rules implementing Executive Order 12549.  You may contact 
the department or agency to which this proposal is being submitted for assistance in 
obtaining a copy of those regulations. 

6. The prospective primary participant agrees by submitting this proposal that, should the 
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proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by the 
department or agency entering into this transaction. 

7. The prospective primary participant further agrees by submitting this proposal that it will 
include the clause title “Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion—Lower Tier Covered Transaction,” provided by the Department or 
agency entering into this covered transaction, without modification, in all lower tier covered 
transaction and in all solicitations of lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification or a prospective 
participant in a lower tier (eligible recipient) covered transaction that it is not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows 
that the certification is erroneous.  A participant may decide the method and frequency by 
which it determines the eligibility of its principals.  Each participant may, but is not required to, 
check the Nonprocurement List. 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in 
covered transactions knowingly enters into a lower tier covered transaction with a person who 
is suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

 
CCeerrttiiffiiccaattiioonn  RReeggaarrddiinngg  DDrruugg--FFrreeee  WWoorrkkppllaaccee  RReeqquuiirreemmeennttss  ((SSttaatteess  aanndd  SSttaattee  AAggeenncciieess,,  FFYY  22000055--
22000066))  
 This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988, 
34 CFR Part 85, Subpart F.  The regulations, published in the January 31, 1989 Federal Register, require 
certification by grantees, prior to award, that they will maintain a drug-free workplace. Section 85.630(b) of the 
regulation provides that a grantee that is a State may elect to submit an annual certification to the Department 
in lieu of certificates for each grant during the year covered by the certification. The certificate set out below is 
a material representative of fact upon which reliance will be placed when the agency determines to award a 
grant.  False certification or violation of the certification shall be grounds for suspension of payments, 
suspension or termination of grants, or government-wide suspension or debarment (see 34CFR Part 85, 
Section 85.615 and85.620). 
 The grantee certifies that it will provide a drug-free workplace by: 

A. Publishing a statement notifying that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the grantee’s workplace and 
specifying the actions that will be taken against employees for violation of such prohibition; 

B. Establishing a drug-free awareness program to inform employees about – 
1. The dangers of drug abuse in the workplace; 
2. The grantee’s policy of maintaining a drug-free workplace; 
3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
4. The penalties that may be imposed upon employees for drug abuse violations occurring in 

the workplace; 
C.    Making it a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (A);  
D. Notifying the employee in the statement required by paragraph (A) that, as a condition of 

employment under the grant, the employee will-  
1.  Abide by the terms of the statement; and  
2.  Notify the employer of any criminal drug statute conviction for a violation occurring in the 

workplace no later than five days after such conviction;  
E.     Notifying the agency within ten days after receiving notice under subparagraph (D)(2) from an 

employee or otherwise receiving actual notice of such conviction;  
F.     Taking one of the following actions, within 30 days of receiving notice under subparagraph 

D)(2), with respect to any employee who is so convicted-  
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1. Taking appropriate personnel action against such an employee, up to and including 
termination; or  

2.  Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency;  

G.  Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs A, B, C, D, E, and F.  

 
CCeerrttiiffiiccaattiioonn  RReeggaarrddiinngg  LLoobbbbyyiinngg  ((ffoorr  GGrraannttss  aanndd  CCooooppeerraattiivvee  AAggrreeeemmeennttss,,  FFYY  22000055--22000066))    
 Submission of this certification is required by Section 1352, Title 31 of the U. S. Code and is a 
prerequisite for making or entering into a grant or cooperative agreement over $100,000.  
 The undersigned certifies, to the best of his or her knowledge and belief, that:  

1. No federal appropriate funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with the making of any Federal grant, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
grant or cooperative agreement.  

2. If any funds other than Federal appropriate funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions.  

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly.  

 This certification is a material representation of fact on which the Department of Education relied when it 
made or entered into this grant or cooperative agreement. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure.  
 
UU..  SS..  DDeeppaarrttmmeenntt  ooff  EEdduuccaattiioonn  DDrruugg  PPrreevveennttiioonn  PPrrooggrraamm  CCeerrttiiffiiccaattiioonn  ((FFYY  22000055--22000066))    
 The undersigned certifies that it has adopted and implemented a drug prevention program for its students 
and employees that, at the minimum include:  

1. The annual distribution in writing to each employee, and to each student who is taking one or 
more classes for any kind of academic credit except for continuing education units, regardless of 
the length of the student's program of study, of-  

 Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or 
distribution of illicit drugs and alcohol by students and employees on its property or as part of 
any of its activities.  

 A description of the applicable legal sanctions under local, State, or Federal law for the 
unlawful possession or distribution of illicit drugs or alcohol.  

 A description of the health risks associated with the use of illicit drugs and the abuse of 
alcohol.  

 A description of any drug or alcohol counseling, treatment, or rehabilitation or reentry 
programs that are available to employees or students.  

 A clear statement that the institution will impose disciplinary sanctions on students and 
employees (consistent with local, State, and Federal law), and a description of those 
sanctions, up to and including expulsion or termination of employment and referral for 
prosecution, for violations of the standards of conduct. A disciplinary sanction may include 
the completion of an appropriate rehabilitation program.  

2.  A biennial review by the institution of its program to:  
 Determine its effectiveness and implement changes to the program if they are needed.  
 Ensure that its disciplinary sanctions are consistently enforced.  
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_________________________________________ 
 Authorized Signature of Eligible Recipient 



 

CCOONNFFLLIICCTT  OOFF  IINNTTEERREESSTT  CCEERRTTIIFFIICCAATTIIOONN  
  

  
   hereby assures the following: 
  
 
1. The undersigned hereby certifies that no personnel holds any position of influence (owner, including 

partial ownership with controlling interest, top management, board member, etc.) with any business, 
vendor, bank, or other legal associations has not had any transactions which could be construed as a 
conflict of interest. 

 
2. The eligible recipient(s) assures that all personnel complies with the Title 42:1101 through 1123 of the 

Louisiana Revised Statutes of 1950, as amended, which prescribes a code of ethics for all state 
employees and officials.  In addition, all employees of the Louisiana Community and Technical College 
System will comply with the LCTCS Code of Conduct. 

 
3. The eligible recipient(s) certifies that they or any employee have no proprietary, financial, professional or 

other personal interest of any nature or kind in any product, service and/or company that could be 
construed as influencing or benefiting from any transaction during the conduct of their work. 

 
 
 
_________________________________________ 
 Authorized Signature of Eligible Recipient
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AAppppeennddiixx  AA  
 
 
 
 
 

MMEENNUU  OOFF  SSUUGGGGEESSTTEEDD  AACCTTIIVVIITTIIEESS  
SSUUGGGGEESSTTIIOONNSS  AASS  TTOO  WWHHAATT  TTYYPPEESS  OOFF  

AACCTTIIVVIITTIIEESS  PPEERRKKIINNSS  FFUUNNDDSS  CCAANN  BBEE  SSPPEENNTT  OONN..  
 

 



MMEENNUU  OOFF  SSUUGGGGEESSTTEEDD  AACCTTIIVVIITTIIEESS  

 

Menu of Activities 
(suggested, but not limited to only these activities) 

 
1. Administer career assessments to identify student interests, 

values, abilities, learning styles, and goals 
 

2. Through career counseling and/or seminars/workshops, 
provide accurate and relevant information about the world of 
work and career paths for vocational and technical programs—
to students. 

 
3. Develop and implement activities that support mentoring and 

support services. 
 

4. Require evaluation of students’ reading, writing, and 
mathematics skills (i.e., ASSET or COMPASS, WorkKeys) as 
part of the enrollment process. 

 
5. Vocational and technical programs of study include work-

related experiences for students. 
 

6. Develop training for business sites involved in work-based 
learning on how to work with students participating in on-site 
learning programs (co-ops). 

 
7. Guarantee that vocational and technical skills obtained through 

degree or certificate programs are those skills needed for 
today’s labor market and beyond. 

 
8. Employ outreach campaigns (including targeting special 

populations). 

9. Provide services for placement in employment and further 
education to students. 

10. Encourage faculty communication and interaction with business 
and industry representatives to help ensure that instructional 
methods and content are current and relevant. 

11. Collaborate with other higher education institutions (community 
colleges/universities) to expand services. 

 
12. Develop and upgrade vocational and technical programs—

curriculum improvement. 
 

13. Develop, improve, and expand the use of technology, which 
may include professional development, providing students with 
the ability to enter high technology and telecommunications 
careers and encouraging schools to work with high technology 
industries. 

 



MMEENNUU  OOFF  SSUUGGGGEESSTTEEDD  AACCTTIIVVIITTIIEESS  

 

 

14. Provide information and training on the use of technology in the 
teaching/learning process. 

 
15. Activities that link secondary and postsecondary education 

16. Develop articulation activities that are beyond simple 
agreements. 

 
17. Track students entering employment; furthering their education 

and entering the military. 
 

18. Provide faculty advisors for vocational student organizations. 
 

19. Develop systems to collect performance measures required for 
Perkins annual report. 

 
20. Provide professional development activities to faculty teaching 

in vocational and technical disciplines. 
 

21. Collaborate with universities to establish bridge 
programs/activities to encourage vocational and technical 
students interested in further studies. 
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