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PART B: NARRATIVE PERFORMANCE INFORMATION 
 
OVERVIEW OF STATE ADMINISTRATION 

 
SOLE STATE AGENCY AND GOVERNANCE STRUCTURE 
The New Jersey Department of Education (NJDOE), through the Office of Career and Technical Education (OCTE) 
provides leadership for the state’s K-12 career education and counseling system and for career and technical education 
programs in secondary and postsecondary education.  The OCTE also administers funding provided under the Perkins 
Act.  OCTE seeks to ensure high student academic achievement and technical skill development to prepare students for 
college and careers and to enhance the economic competitiveness of the State.  OCTE also coordinates with New 
Jersey’s workforce development system, as administered by the New Jersey Department of Labor and Workforce 
Development (NJLWD). The NJ State Board of Education (SBOE) also serves as the State Board for Vocational 
Education and approves all plans submitted to the U.S. Department of Education (USDOE). 
 
ORGANIZATION OF CAREER AND TECHNICAL EDUCATION PROGRAMS 
New Jersey has adopted the framework of the 16 Career Clusters model for the delivery of all CTE programs. As such, 
the NJDOE implements CTE programs of study consistent with this model, utilizing 16 clusters and the corresponding 79 
pathways. 

 
B1. IMPLEMENTATION OF STATE LEADERSHIP ACTIVITIES 

During the period from July 1, 2009 through June 30, 2010, the NJDOE provided leadership in the required areas and 
nearly all of the permissible areas cited in Section 124 (b) and (c). The NJDOE used its Perkins Leadership funds to 
support career education initiatives, curriculum development and dissemination, professional development, standards and 
measures development, secondary education initiatives, education/business partnerships, and to provide leadership 
through specific initiatives. 
 

B1a. REQUIRED USES OF STATE LEADERSHIP FUNDS 
Assessment of career and technical education programs funded under Perkins IV 
The progress of eligible recipients was measured against the performance indicators using the Vocational Education Data 
System (VEDS).  Data were analyzed by the NJDOE and discussed with LEAs. A report of enrollments and effectiveness 
in meeting the core indicators of performance is included in the annual Perkins Performance Report, which is coordinated, 
edited, and produced by OCTE staff. The NJDOE and LEAs also consulted with Workforce Investment Boards (WIBs) 
with regard to new career and technical program approvals to address local needs for workforce development and to 
avoid unnecessary duplication of programs. The NJDOE also required LEAs and community colleges applying for Perkins 
funding for entitlement and discretionary grant programs to obtain local WIB endorsement.  
 
Developing, improving, or expanding the use of technology in career and technical education 
Technology is uniquely positioned to transform learning, to foster critical thinking, creativity, and innovation, and to 
prepare students to thrive in the global economy. As engaged digital learners, students are able to acquire and apply 
content knowledge and skills through active exploration, interaction, and collaboration with others across the globe, 
challenging them to design the future. 
 
Eligible recipients were encouraged to incorporate technology usage into their local five-year plans and to use available 
Perkins grant funds for the improvement of technology in the delivery of instruction for CTE programs. As part of that 
delivery mechanism, classroom teachers must be provided instruction in the implementation of high levels of technology 
in all CTE programs. Additionally, career guidance counselors were encouraged to use technology in order to enhance 
opportunities related to academic and career counseling for students.  Specific CTE activities that were initiated or 
continued at the state and local levels to develop, improve, and expand access to appropriate technology included the 
following: 

 
Project Lead The Way (PLTW)  
One focus of the Office of Career and Technical Education is enhancing STEM programs.  This includes participation 
in the nationally recognized Project Lead The Way (PLTW) program.  PLTW has developed a four-year sequence of 
courses which, when combined with college preparatory mathematics and science courses in high school, introduces 
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students to the scope, rigor, and discipline of engineering and engineering technology prior to entering college. 
Currently, New Jersey has 48 schools participating in the program.  Students participating in PLTW courses have the 
opportunity to earn college credit for their courses, are better prepared for college engineering programs and more 
likely to be successful, thus reducing the attrition rate in these college programs.  In addition, PLTW has developed a 
Middle School Technology Curriculum: Gateway to Technology. The curriculum addresses national standards in 
math, science and technology. Students are encouraged to participate in this program for career exploration, as well 
as to increase career interest and awareness for non-traditional students.  

 
Cisco Network Academy 
OCTE has continued our partnership with CISCO.  Professional development for Cisco instructors took place on 
December 2, 2009 at the Cisco Systems, Inc. offices in Iselin, NJ.  Topics included New Jersey’s Five Year Plan for 
CTE and the Cisco Networking Academy; an overview of SkillsUSA, and tools for teachers such as:  Configuring 
Security Device Manager (SDM), Configuring Network Address Translation (NAT), the new CCNA Security Course,  
and the new Packet Tracer 5.2.  A Cisco-hosted pilot competition entitled “Net Riders” was held in May 2010. The 
competition was open to NJ high school Cisco Networking Academy students enrolled in Cisco Certified Network 
Associate (CCNA) courses.  The goal for the event was to challenge students to achieve high standards of 
competency in the IT and Networking fields, as well as to motivate students to pursue further IT education and 
training.   

 
Offering professional development programs, including providing comprehensive professional development 
The OCTE continued to promote rigorous curricula and high quality teaching, administrative, and counseling skills that are 
critical to the success of CTE programs.  The following examples of professional development and technical assistance 
initiatives were provided or planned for during FY10: 

• Professional development provided for schools in the High Schools That Work state network on such topics as:  
integrating academics and technical skills; increasing rigor; use of technology; and contextual learning; 

• Professional development for schools electing to be part of Project Lead The Way (PLTW)/(teachers are 
required to attend summer institutes prior to receiving certification to teach courses); 

• Professional development for school counselors through the Systemic Reform in School Guidance and 
Counseling Programs; 

• Professional development for high schools on the development and implementation of career academies. 
 

 Career Academies 
Professional development opportunities were offered to Career Academy Grant Program grantees during the ten 
month grant period.  Grantees attended the National Career Academy Coalition (NCAC) Conference in Philadelphia 
November 1-3, 2009 to learn more about best practices, and the national standards for career academy programs.  
The Office of Career and Technical Education (OCTE) also provided grantees with additional workshops in the spring 
of 2010.  On March 17, 2010, The Challenges of School Scheduling for Small Learning Communities and 
Career Academies was offered to career academy grantees to help them schedule students so they moved together 
through classes.  The presenter provided an overview of the complete scheduling process, beginning with gathering 
student requests, and ending with continuous improvement goals. Topics for discussion included: (a) issues with 
scheduling students, and typical high school scheduling constraints; (b) requirements of the state and National 
Career Academy Coalition (NCAC) that have scheduling implications; (c) an overview of the philosophy, planning, 
and process of developing career academies; (d) the process for developing a program of study with academy 
specific courses, suggested electives, and global classes (across all academies); and, (e) the bell schedule structure 
was explored, as well as the various traditional block/single period schedules and hybrid models which allow time for 
flexible performance driven instruction and intervention.   
 
High Schools That Work (HSTW) Network 
 HSTW is a national effort to engage state, district, and school leaders and teachers in partnership with students, 
parents, and the community to improve the way that high school students are prepared for work and further 
education. HSTW seeks to advance the mathematics, science, communications, problem-solving, and technical 
achievement of students by providing a framework of goals, key practices, and key conditions for accelerating 
learning and setting higher standards.  The NJDOE continued its partnership with HSTW and the Southern Regional 
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Education Board (SREB) and is working with comprehensive high schools to further opportunities that enhance the 
HSTW framework, focusing on enhancing the quality of CTE within high schools.  Beginning in FY10, ten NJ high 
schools committed to working on an intensive process by participating in summer institutes and year-long training 
focused on developing CTE programs of study aligned with the New Jersey Core Curriculum Content Standards 
(NJCCCS) and industry standards, embedding literacy, numeracy, problem/project-based learning into CTE courses, 
and developing related course syllabi.  In August 2009, a summer institute was conducted to assess status of 
schools’ programs and identify needs.  In the fall of 2009, three days of training on embedding literacy into CTE were 
conducted.  In the winter of 2009/10 three days of training on embedding mathematics into CTE programs were 
conducted.  In the next year of the two year cooperative project, a second Summer Institute and workshops on 
embedding science into the CTE curriculum will be conducted. 

 
Technology Centers That Work (TCTW)  
Through cooperative agreements, the NJDOE provides three shared-time county vocational school districts with 
funding and support to enhance the quality of career and technical education programs through the Technology 
Centers That Work (TCTW) initiative.  This initiative is designed to prepare technology center leaders and teachers to 
motivate students to achieve at high levels.  During FY10, the Southern Regional Education Board (SREB) staff 
facilitated a two-day professional development workshop on February 24/25, 2010, entitled Integrating Numeracy into 
Career and Technical Education (CTE).  Teams of teachers and leaders from Cumberland County Vocational-
Technical School District, Hunterdon County Vocational School District and Mercer County Vocational School District 
participated in the training.  The objective was to provide teachers with hands-on practices on how to build authentic 
CTE units of study which are fully integrated through the application of rigorous mathematics.    In January of 2010, 
all three schools were represented at the 2nd Annual National Forum, ‘Technology Centers of the Future’ in 
Jacksonville, Florida and all three also attended the HSTW’s Professional Development Conference in Atlanta, 
Georgia.  These conferences addressed the specific needs of all teachers with regard to improving the academic 
performance of the students they serve.  Of note, Hunterdon County Vocational School District was recognized for 
the 2009-2010 school year for improving their mean scores by 10 points in the areas of reading, mathematics, and 
science and received the TCTW “Gold Improvement Award.”  
 
National Curriculum of Agricultural Sciences Education (CASE) Program  
New Jersey is one of 11 pilot states working with the National Council for Agricultural Education in support of the 
National Curriculum of Agricultural Sciences Education (CASE) Program.  CASE is being implemented in 18 states 
by over 100 teachers and is in its second year of existence.  The CASE program ensures: 
− Alignment with Science, Technology, Engineering and Mathematics (STEM); 
− Alignment with the Agricultural Education model and includes rigorous and relevant curriculum, Supervised 

Agricultural Experience (SAE), and FFA for all students in the program; 
− Solid preparation of students for successful work at the postsecondary level; 
− A rigorous professional development sequence for instructors; and 
− Adoption of the Agriculture, Food and Natural resources (AFNR) Pathways from the Career Clusters model. 
The CASE program is being implemented at eight NJ schools (six comprehensive high schools and 2 county 
technical schools).  The Principles of Agricultural Science – Animal course is being offered at two locations; the 
Principles of Agricultural Science – Plant course is being offered at five locations and the Introduction to Agriculture, 
Food and Natural Resources course is being field tested at three locations. One school offers both Plant and Animal 
science CASE courses.  All eight schools plan to increase course offerings next year.  Prior to delivering the activity-, 
project-, and problem-based instruction in each course, ten teachers received 80 hours of intense professional 
development.  The lessons include STEM concepts and are correlated to national academic and agriculture content 
standards.  The CASE courses require the use of lab science equipment and materials, thus raising rigor of the 
instruction and preparing students for the science, business and technology of agriculture. The CASE program has 
helped schools transform traditional agriculture and horticulture programs into progressive agriculture science labs 
and classrooms in urban and rural districts.  The CASE program enhances delivery; provides course, pathway and 
program data; increases teacher professional development opportunities resulting in increased teacher recruitment 
and retention. Improved methodology is positively impacting Agriculture courses outside of the CASE program, as 
well.  Articulation agreements between CASE schools and postsecondary institutions are being developed to ensure 
seamless transitions to postsecondary institutions.  
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New Jersey Agricultural Education Development Initiative  
The NJDOE continued its collaboration with the NJ Department of Agriculture (NJDA) in the implementation of the NJ 
Agricultural Education Development Initiative. This initiative addresses the implementation of activities that prepare 
agricultural education students (grades 9-12 and postsecondary) for employment in the science, business and 
technology of agriculture. Critical to the success of this initiative is the alignment to and integration of the NJCCCS, 
including science, technology, and mathematics standards, into all components of the agriculture curriculum.  The 
initiative also provides schools with a web based tool to evaluate the total agricultural education program including 
instruction, experiential learning, leadership development, community partnerships, marketing, professional 
development and program planning using a local team consisting of at least one agriculture teacher, one 
administrator, and one advisory committee member.  The initiative also supports the implementation of the 
Curriculum in Agricultural Science Education (CASE) Program in New Jersey’s school. CASE is a STEM based 
program that includes teacher professional development; the delivery of courses leading to a program of study in the 
agriculture, food and natural resources cluster; assessments of courses and program; as well as certification of 
teachers, students and facility. 
 
Structured Learning Experiences (SLEs) 
The OCTE continued implementation of the training requirements for teachers who place and supervise students in 
Structured Learning Experiences (SLEs). SLEs include experiences designed for career awareness, career 
exploration and/or career orientation.  These experiences must be in non-hazardous occupations in any career 
cluster.  SLEs may be paid or unpaid and may include, but are not limited to: cooperative education; apprenticeships; 
internships; school-based experiences; volunteer activities; community services; job shadowing; and membership in 
CTSOs.  The requirements for a teacher to coordinate an SLE include: OSHA 10 General Industry Certificate 
training; training on federal and state wage and hour and wage payment laws, child labor laws, and hazardous 
orders; training on designing student training plans for a variety of SLEs. The training also addressed how to link 
SLEs to the NJCCCS in order to ensure academic rigor and relevance.  This teacher training program is considered 
a national model by the U.S. Department of Labor–OSHA, and has been highlighted at its national conference and in 
its newsletters. 
 
Systemic Reform in School Guidance and Counseling 
The OCTE continued its partnership with Kean University, Union, New Jersey, as part of a three-year grant program 
designed to enhance students’ success through participation in comprehensive, developmental school counseling 
programs that are focused on promoting life skills and career development.  In FY10, fourteen high school pilot sites 
continued their involvement in various professional development workshops that included the following topics: 
• Teacher Advisory Training and Programs 
• Secondary Education School Reform 
• Implementation of Personalized Student Learning Plans 
Two grant advisory committee meetings were conducted to address the status of school guidance and counseling 
programs statewide and identify key strategies to more effectively personalize the learning environment, increase 
academic achievement and assist students in the transition to post-secondary education and/or employment.  
Consultants provided technical assistance and training to school counselor preparation programs to prepare future 
counselors to support comprehensive development guidance and counseling programs.  Trained mentors conducted 
on-site visits and provided resources and support to school counselors and educators on individual school counseling 
grant-related projects.   
 

Providing support for career and technical education programs that improve the academic, and career and 
technical skills of students through the integration of academics with career and technical education 
New Jersey served 102,142 secondary CTE students through participation in career and technical education programs. In 
accordance with the New Jersey Core Curriculum Content Standards (NJCCCS), adopted by the State Board of 
Education (SBOE) in 1996 with subsequent modifications, most recently in 2009, all LEAs must align their curriculum to 
the NJCCCS.  The NJCCCS include standards for career and technical education programs. All grant programs 
administered by OCTE require that grantees include information on how the NJCCCS are integrated into each grant 
program.  The NJCCCS interactive website, which was launched on February 16, 2010, enables educators to easily 
access the new standards and support materials. Career and Technical Education Standards are included in this website 
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and have provided additional opportunities for teachers and administrators to enhance their understanding about how to 
upgrade their CTE programs using these tools. The goal of the website is to assist with all aspects of standards 
implementation, including curriculum development, curriculum mapping, instruction, assessment, and professional 
development.  The Common Core Standards in mathematics and language arts literacy were adopted in New Jersey on 
June 16, 2010.  They provide a consistent, clear understanding of what students are expected to learn, so teachers and 
parents know what they need to do to help them. The standards are designed to be robust and relevant to the real world, 
reflecting the knowledge and skills that our young people need for success in college and careers.  With American 
students fully prepared for the future, our communities will be best positioned to compete successfully in the global 
economy. 
 

CTE Partnership Grant Program 
New Jersey continued its efforts to enhance quality secondary and postsecondary CTE programs by supporting the 
Career and Technical Education Partnership (CTEP) grant program. The goal of this grant program is to create 
positive, productive links among public education, business, industry, labor and workforce development and 
institutions of higher education and to develop tools, resources and model programs of study in specific career 
clusters.   As part of the CTEP initiative, statewide advisory committees were formed to support the cluster areas of 
Architecture & Construction; Arts, A/V Technology & Communications; Government & Public Administration; 
Hospitality and Tourism; Law, Public Safety, Corrections & Security; Manufacturing; Transportation, Distribution & 
Logistics; Science, Technology, Engineering & Mathematics (STEM) and Health Sciences.  Websites were 
developed by the grantees to support the initiative.  A wiki workspace was established to promote online statewide 
collaboration for advisory committee members and grantees completed needs assessments to address the 
professional development needs of these respective cluster areas.  In FY11, additional awards were made in the 
cluster areas of Finance; Business Management & Administration; Human Services; and Marketing, and these 
additional grantees will begin to develop the same deliverables for these new cluster areas.   

 
CTE Program Approval and Re-approval Process 
The Career and Technical Education Program Approval Process ensures that high quality career and technical 
education programs are established and maintained by LEAs and other agencies in New Jersey, which can then be 
supported and enhanced with available Perkins funding.  In FY09, the OCTE began a five-year cycle of program re-
approval to ensure that all approved programs and programs of study meet current industry demands and best 
prepare students for high wage, high skill or high demand careers.  During FY10, programs reviewed for re-approval 
were in the career clusters of: Business Management and Administration (BA); Health Science (HS); and 
Transportation, Distribution and Logistics (TDL).  The revised program approval and re-approval processes and 
applications were rolled-out to school districts during a technical assistance workshop in October 2009.  The process 
for both submission and review of new and existing CTE programs and programs of study will continue to be 
reviewed and refined on an on-going basis.  OCTE will continue to encourage development of rigorous Programs and 
Programs of Study that meet quality standards.  As a result of this focus on quality, there has been an overall decline 
in the number of approved secondary CTE programs and a reduction in enrollment.  It is anticipated in the future, the 
number of secondary CTE programs will begin to increase once school districts understand fully the requirements of 
a quality CTE program and make the appropriate enhancements.  OCTE is committed to working with districts to 
provide the technical assistance to ensure that these are quality programs.   
 
Career and Technical Education Standards –Standard 9.4 of NJCCCS 
The Career and Technical Education Standards (Standard 9.4) state that all students who complete a career and 
technical education program will acquire academic and technical skills for careers in emerging and established 
professions that lead to technical skill proficiency, credentials, certificates, licenses, and/or degrees. Standard 9.4 
describes the knowledge and skills that prepare students for postsecondary education, training, and employment in a 
chosen career pathway, and applies to high school students enrolled in career and technical education programs.  
The 16 strands in standard 9.4 align with the knowledge and skills statement of the16 career clusters.  Each strand is 
further refined to reflect multiple career pathways.  The Department conducted over 20 workshops throughout the 
state explaining Standard 9.4 and the requirements and timelines for aligning and implementing CTE curriculum to 
the new standards.  
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Providing preparation for nontraditional fields in current and emerging professions 
During FY10, the Statewide Nontraditional Career Resource Center (NCRC) at Rutgers, The State University of New 
Jersey, completed activities during the second year of a 3-year grant program which extends from October 1, 2008 
through September 30, 2011.  This grant is supported with State matching funds and is designed to promote preparation 
of students for nontraditional career and technical education, training and employment to meet the needs of the 21st 
century workplace and the global economy. The overall state goal for this program is to increase the number of students 
participating in and completing nontraditional career and technical education and training programs in order to broaden 
their options and opportunities to prepare for and secure high-wage, high-skill employment.  The Center’s website can be 
found at: http://ncrc.rutgers.edu/. 
 
Through the NCRC grant, Center staff and NJDOE staff work together to create new models and strategies to accomplish 
statewide goals and objectives. The focus of the NCRC is building a collaboration between the education and workforce 
development communities to help increase awareness by 7th through 12th grade students of opportunities in nontraditional 
careers. The services and special events offered include: a speakers’ bureau, an informational expert network, a mentor 
program, conferences on nontraditional roles, as well as a variety of student resources and presentations, an expanded, 
award-winning website, career fairs, and career exploration days. The NCRC also offers a Career Summer Institute, 
which is a residential summer experiential learning program for students.   
 
In collaboration with the New Jersey Department of Education, the NCRC began a two-pronged technical assistance 
program to promote student recruitment and retention in CTE.  The program consisted of a comprehensive assessment of 
selected school district factors including nontraditional participation and completion in CTE programs, and an 
individualized technical assistance program to help increase nontraditional participation as required by Perkins.  As a 
result of the assessment, in year three, the NCRC will pilot a peer leadership program for career and technical education 
students in nontraditional fields.  Center staff will work with schools that participated in the technical assistance project to 
identify high-potential student leaders in nontraditional career and technical education programs.  Selected students will 
participate in a training program focused on peer leadership and gender and career development.  Working with NCRC, 
they will assist in marketing and disseminating the program to middle school and high schools.  In addition, the student 
leaders will conduct other CTE recruitment activities.    The NJDOE is committed to expanding participation of students in 
the exploration of and preparation for nontraditional careers to allow all students to satisfy their personal interests and 
make the best use of their particular knowledge and skills, while at the same time positioning the students to take 
advantage of critical growth areas in New Jersey’s economy. 

 
Supporting partnerships to enable students to achieve state academic standards, and career and technical skills, 
or complete career and technical programs of study 
The OCTE supported career-related educational opportunities through the development and expansion of 
school/business/community partnerships that allow CTE students to apply their skills and knowledge for the benefit of the 
communities in which they live, while also helping to build stronger ties between students and their local communities 
within the state.    
Examples of collaboration and partnership-based initiatives that were supported in FY10: 

• Career Academy Grant Program; 
• Career and Technical Education Alternate Route Teacher Preparation Program Curriculum Development with 

Brookdale Community College and New Jersey City University; 
• Career and Technical Education Partnership Grant Program; 
• Collaboration with the New Jersey Council of County Vocational-Technical Schools in exploring opportunities to 

expand development of career academies in partnership with comprehensive school districts; 
• Collaboration with trade unions for student apprenticeship placements; 
• Collaboration with national and local partners in the Math-in-CTE project; 
• Collaboration with the National Career Academy Coalition (NCAC);  
•  “Green” focused Program of Study National Academy (with the National Research Center for Career and 

Technical Education, New Jersey Council of County Vocational Technical Schools, Council of County Colleges, 
Business, Industry and Labor); 

• Green Program of Study Curriculum Development Initiative (with the New Jersey Council of County Vocational 
Technical Schools and Essex County Vocational-Technical School District); 

http://ncrc.rutgers.edu/
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• High Schools That Work (with the Southern Regional Education Board); 
• National Curriculum of Agricultural Sciences Education (CASE) Program (with the New Jersey Department of 

Agriculture and the National FFA Organization); 
• New Jersey Chamber of Commerce Initiative:  Learn More Now, Do More Now, Earn More Later; 
• New Jersey Safe Schools Initiative with the School of Public Health/University of Medicine and Dentistry of New 

Jersey; 
• OCTE and the Office of Math and Science in the NJDOE; 
• OSHA Alliance with the United States Department of Labor, the New Jersey Department of Labor and Workforce 

Development and the School of Public Health/University of Medicine and Dentistry of New Jersey; 
• Personalized Student Learning Plan Pilot (with the John J. Heldrich Center at Rutgers University); and 
• School Counseling National Leadership Cadre (with the USDOE, the National Center for School Counseling 

Outcome Research at the University of Massachusetts, and the Massachusetts Department of Education). 
 

Math-in-CTE Project 
The Math-in-CTE research study, conducted by the National Research Center for Career and Technical Education 
(NRCCTE), tested a model of curriculum integration to improve CTE students’ mathematical understanding.  In FY08, 
New Jersey chose to work with the NRCCTE to begin implementation of this program.  The state’s leadership team 
was formed and implementation of the program began the following year.  In FY10, the NJDOE along with the Math-
In-CTE leadership team worked together to continue implementation of the NRCCTE model of curriculum integration 
to improve CTE students’ mathematical understanding.  Through effective communication with school district 
personnel, eighteen teams of teachers have volunteered to participate in the project. Plans were set to provide 
professional development for teacher teams in the health sciences and transportation career clusters. The leadership 
team held several planning meetings and seminars over the course of the year. 

 
New Jersey Career and Technical Education Advisory Council 
During FY10, the New Jersey Career and Technical Education Advisory Council (NJCTEAC) met on February 23, 
2010 and on April 27, 2010.  The February 2010 meeting included presentations to the council on topics including: 
Highlights of the 2009 CAR; Update on CTE Program Improvement Strategies; NJ SMART – New CTE Data 
Elements; Update on Alternate Route CTE Teacher Pilot Program; Update on CTE Programs of Study; Update on 
CTE Industry Credential Survey.  The April 2010 meeting focused on the New Vision for CTE and Programs of Study.  
In May 2010, New Jersey welcomed Kimberly Green, Executive Director of the National Association of State 
Directors of CTE to speak to NJDOE program staff and Advisory Council on the National Perspective on CTE 
Transformation, including topics of Return on Investment, Common Core of Technical Standards, Technical Skill 
Assessments and Communication Strategies.  The NJCTEAC is chaired by the State Director for Career and 
Technical Education and includes comprehensive representation from education, business and industry and the 
community.  The NJTEAC will continue to meet and provide counsel and guidance on CTE matters during FY11, 
especially the review of Administrative Code for Career and Technical Education Programs and Standards (6A 
Chapter 19) which sunsets in December 2011. 

 
Special Education 
The OCTE established and maintains a collaborative partnership with the NJDOE Office of Special Education to 
strengthen its relationship with the special education community as well as to improve and expand opportunities for 
special education students to access general education services and career and technical education opportunities. 
To this end, the OCTE included in the school districts’ five-year plan applications a goal that requires the inclusion of 
career and technical education teachers in the I.E.P. activities of their students, when applicable.  The OCTE is also 
collaborating with the department’s Office of Special Education (OSE) to include career and technical education 
teachers in professional development activities offered by the OSE in order to improve teaching, retention and 
completion of special education students.  Examples of this ongoing collaboration include: inclusion of special 
education teachers and transition coordinators in the required training for placing and supervising students in work-
based and community-based SLEs; inclusion of special education teachers and transition coordinators in state 
apprenticeship and career and technical education conferences and activities; staff participation in civil rights and 
IDEA monitoring of LEAs; and, assistance in developing monitoring instruments of LEAs regarding special education 
students’ access to SLEs and career and technical education programs. 
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Serving individuals in State institutions 
The NJ Department of Children and Families (NJDCF), NJ Department of Corrections (NJDOC), and NJ Juvenile Justice 
Commission (JJC) continue to participate in the required non-collegiate training for coordinating SLEs, as well as in other 
activities such as conferences and workshops. Numerous educators, including career and technical education teachers, 
are now authorized to place and supervise students in agency-based, as well as work-based SLEs for credit.  
New Jersey Department of Children and Families 
• Establishment and expansion of Horticulture Program Projects through cross content curriculum, through the New 

Jersey Core Curriculum Content Standards (Math, Science, Language Arts, etc.); 
• Continuation and implementation of the Study Island Program, a tutorial program in preparation for statewide testing, 

to all DCF applicable sites; 
• Workplace Readiness Skills training conducted for all applicable students, including Pregnant and Parenting Teens, 

for whom the care of their children while working was emphasized.  Supplemental educational resources were 
obtained and distributed to all sites to enhance this instruction; 

• Implementation of a program to involve teen parents in Language Arts Literacy projects focused on infants and 
toddlers; 

•  All NJDCF/DHS-OOE students continued to receive grade appropriate Career Education, Career Exploration and 
Career Shadowing opportunities and instruction; and 

• Establishment of a “TRAVEL-FREE” Professional Development Library for staff through videos, webinars, external 
and internal video conferencing system. 

New Jersey Department of Corrections 
• Expansion of the National Center for Construction Education and Research accreditation to additional locations; 
• Pilot of Green Technology throughout programs, with an education platform for Wind/Solar training, integrated with 

curriculum in Solar Photovoltaics, Weatherization, and Weatherization Technician in the curriculum; and 
• Expansion of Network Cabling industry certification program inclusive of integrated voice and messaging systems to 

the women's facility. 
New Jersey Juvenile Justice Commission 
• Implementation of Project Discover career development and skills training program for  juvenile offenders; 
• Implementation of entrepreneurial horticulture program integrated with the real-time landscape architecture program 
• Implementation of Microsoft Office Users Specialist (MOUS) certification program; and 
• Collaboration with  Passaic County Technical Institute and Middlesex County College Career Development Center – 

SERV-Safe, Medical Billing and Coding Technician program. 
Marie H. Katzenbach School for the Deaf 
• Expansion of the Food Production Career and Technical Education program; 
• Job development and placement. 
 
Providing support for programs for special populations that lead to high skill, high wage and high demand 
occupations 
The OCTE engaged in ongoing collaborations with the NJDOE Office of Special Education Programs in order to improve 
career-related activities and career and technical training opportunities for special education students who are not 
candidates for immersion into CTE programs. NJDOE-approved private schools for the disabled are now sending 
teachers for training in planning and supervising structured learning experiences on designing activities that are tied to the 
NJ CCCS so that both academic and employment competencies are taught and assessed.  The OCTE regularly provides 
professional development to special education transition coordinators and special education teachers through their 
professional association, the Transition Coordinators Network.  Since the structured learning experience initiative 
commenced, a number of school districts have sent teachers through the SLE training and have incorporated career 
exploration activities into the school curriculum, rather than using out-of-district placements. Finally, all Perkins secondary 
five-year plans require that CTE teachers be included in IEP meetings for special needs students enrolled in their 
programs. 
 
Offering technical assistance for eligible recipients 
The staff of OCTE provided ongoing technical assistance to eligible recipients in a variety of ways.  Statewide technical 
assistance workshops focusing on the Perkins One Year Grant Application Guidelines were conducted on May 4th and 
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May 6th, 2010.  The workshops included a general session on the national new vision for CTE and breakout sessions on 
topics including development of articulation agreements, CTE Partnership Grant Program, CTE Program Improvement 
and Re-approval, CTE Standard 9.4, Secondary and Postsecondary Data Collection / NJSMART, Personalized Student 
Learning Plans, and Secondary/Postsecondary Partnerships.  OCTE staff also provided focused and individualized 
technical assistance to grantees to ensure compliance with Perkins grant guidelines; to develop strategies for data 
evaluation, program improvement, end-of-program assessments; and to improve performance.  In particular, technical 
assistance was provided on designing, developing and implementing rigorous, high quality CTE Programs of Study.  
These technical assistance sessions were provided onsite at the state offices in Trenton as well as at local school sites.  
Some sessions were conducted jointly with participants from school districts and the respective community college staff 
from specific counties. 
 

Career and Technical Education Safety and Health Updating Contract 
 During the FY10 contract period, the lead fiscal agent, the Environmental and Occupational Health Sciences Institute 
(EOHSI) at the UMDNJ -School of Public Health was responsible for setting up and delivering the OSHA-10 plus 2 
training course, as well as the OSHA 501 and 511 Trainer courses. The lead agent also continued to provide a series 
of classes that outlined how to set-up and administer a student training plan for all cooperative education teachers; 
provided Safe Schools training for all School Administrators; and chaired a Safe Schools Task Force that reviewed 
and proposed recommendations for students who are preparing for employment in the Human Services career 
cluster, specifically addressing the cosmetology occupations.    
 
New Jersey OSHA Alliance 
On October 31, 2009, the NJ OSHA Alliance entered its fourth year of an agreement to promote workplace safety for 
students participating in school-sponsored SLEs, as well as for youth workers. This Alliance, which includes the U.S. 
Department of Labor, the NJLWD, the University of Medicine and Dentistry of New Jersey (UMDNJ) – School of 
Public Health, and the federal Occupational Safety and Health Administration, met quarterly throughout FY 2010 to 
plan, implement, and promote safety and health activities, including SLE training.  The NJ AFL-CIO, which is the lead 
agency for the OSHA Education Partnership training program funded by the NJLWD, partnered with the NJ OSHA 
Alliance in delivering sections of the OSHA 10 General Industry Certificate training for teachers. The NJ AFL-CIO 
provided OSHA trainers and hosted training courses at member union apprenticeship program schools. Participating 
agencies also collaborated in giving presentations at various conferences and seminars throughout FY 2010.   
 
Structured Learning Experiences (SLEs)/Work-Based Training 
The OCTE continues to develop resources for LEAs, institutions, private schools for the disabled, unions, and 
employers regarding participation in various SLEs. These SLEs may focus on career awareness and exploration, 
cooperative education; paid and unpaid employment; volunteer activities; and  vocational assessment and evaluation 
for special education students. To date, the OCTE has trained over 1200 teachers to coordinate SLEs.  The OCTE 
also hosts an email listserv for SLE teachers where they can ask questions and share resources.  (SLE materials and 
resources are available on the NJDOE website at www.nj.gov/njded/voc/sle/.) 

 
B1b. PERMISSIBLE ACTIVITIES 

Improving career guidance and academic counseling programs 
Systemic Reform in School Guidance and Counseling:  See update on page 4.  

 
Personalized Student Learning Plans  
The Personalized Student Learning Plan (PSLP) pilot program is funded with State matching funds and provides an 
opportunity for schools to explore meaningful, creative and flexible ways to personalize the learning environment by 
implementing a PSLP.  PSLP’s are one facet of the NJDOE’s efforts to transform secondary education to better 
prepare students for the workforce and postsecondary education.  A PSLP is defined as a formalized plan and 
process that involves students setting learning goals based on personal, academic and career interests, beginning in 
the middle school grades and continuing throughout high school with the close support of adult mentors that includes 
teachers, counselors and parents (N.J.A.C. 6A:8).  During FY09, 16 schools (10 high schools and 6 middle schools) 
were selected to participate in a two-year pilot program representing New Jersey’s diverse school community and 
student population.  Of the 16 selected, three districts had a high school and middle school; one was a charter school 
and one a county vocational school.  The pilot schools committed to a two-year program which began on July 1, 2009 

http://www.nj.gov/njded/voc/sle/
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and ends on June 30, 2011.  The pilot schools are provided technical assistance workshops and webinars during the 
school year.  An independent evaluator surveyed the pilot schools and visited selected schools for site visits.  The 
results were shared in a formative evaluation report in August 2010.  The advisory committee that was formed to 
discuss the best ways to implement PSLPs for all students continues to meet throughout the pilot program.  The 
advisory committee is chaired by the State Director of CTE, includes comprehensive representation, and meets 
regularly to provide feedback on the pilot schools’ progress.  During the first year of the pilot, the state team provided 
an overview of the pilot program to administrators, school counselors, teachers and higher education faculty during a 
variety of conferences and professional development events.   

 
Establishing agreements, including articulation agreements, between secondary school and postsecondary 
career and technical education programs to provide postsecondary education and training opportunities 
In FY10, nine comprehensive and vocational-technical school districts received grant funds to support efforts to develop 
career academies and related programs of study along with postsecondary partners, as indicated in the chart below: 
 

School   Career Cluster  Program of Study Postsecondary Partner(s) 
Bergenfield School District  Health Science Nursing Bergen Community College and 

Ramapo College 
Egg Harbor Township School 
District  

Education and Training Education, General Atlantic Cape Community College 

Hunterdon County Vocational 
School District 

Health Science Health Science, General University of Medicine and 
Dentistry of New Jersey (UMDNJ) 

Jackson Township School 
District  

Arts, Audio/Video 
Technology and 
Communications 

Digital Mass Media Ocean County College  

Lakewood Township School 
District  

Business Management and 
Administration 

Business Commerce, General Ocean County College  

Mercer County Vocational 
School District 

Health Science Health Science, General Mercer County Community College 

Morris School District  Science, Technology, 
Engineering and 
Mathematics (STEM) 

Electrical, Electronic and 
Communication Engineering 
Technology/Tech; and 
Computer Aided Design (CAD) 

County College of Morris 

Pemberton Township School 
District  

Health Science Health Science, General Burlington County College  

Warren County Vocational 
School District 

STEM Engineering, General New Jersey Institute of Technology 
(NJIT) 

 
On April 14, 2010, the Tech-Prep Showcase was offered to the career academy grantees listed above and other school 
districts interested in developing comprehensive programs of study. This workshop provided an opportunity for school 
districts to showcase the Tech-Prep programs that were developed and implemented over the multi-year Tech-Prep Grant 
Program (2007-2010).  The workshop also provided attendees with an opportunity to network with one-another to discuss: 
(a) advisory board and program development; (b) career exploration and counseling issues; (c) curricula development 
and alignment; (d) program assessment; articulation efforts; and, (e) ways in which secondary educators and their 
postsecondary partners can work together to promote and sustain new Programs of Study.   
 
Supporting career and technical student organizations 
Support for career and technical student organizations (CTSOs) continued through state matching funds for Perkins. 
Seven CTSOs were provided with funds through grants to LEAs and one state agency for administrative services to 
operate the organizations. New Jersey’s CTSOs are: DECA-for marketing education students; FBLA-PBL-Future 
Business Leaders of America-Phi Beta Lambda; FFA-for agricultural students; FCCLA-Family, Career, and Community 
Leaders of America; HOSA-Health Occupations Students of America; TSA-Technology Student Association; and, 
SkillsUSA-for trade and industrial education students. 
 
 
Supporting public charter schools operating career and technical education programs 
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Public charter schools were provided with Perkins grant notices and career and technical education program approval 
information necessary for operating CTE programs. New Jersey’s chARTer-TECH High School for the Performing Arts 
applied for and received Perkins funds in FY10 for its performing arts programs. The chARTer-TECH High School, 
originally chartered by the NJDOE in 1998, is committed to public arts and advanced technology education. Academic 
and artistic subjects are integrated throughout the curriculum, and all five artistic majors (i.e., vocal music, instrumental 
music, theatre arts, dance, and TV and film) are approved career and technical education programs eligible for Perkins 
funding. The curriculum offers community-based performance and apprenticeship opportunities.   
 
Supporting partnerships between education and business, or business intermediaries, including cooperative 
education and adjunct faculty arrangements at the secondary and postsecondary levels 
The State Director of CTE regularly communicates with state professional business and education associations in order to 
facilitate partnerships and ongoing enhancement of programs.  This includes meetings and/or presentations at 
conferences with associations such as: Career and Technical Education Association of New Jersey (CTEANJ); New 
Jersey Business/Technology Education Association (NJBTEA); Technology Educators Association of New Jersey 
(TEANJ); New Jersey Council of County Vocational-Technical Schools (NJCCVTS); New Jersey Business and Industry 
Association (NJBIA); New Jersey Principals and Supervisors Association (NJPSA); New Jersey Council of County 
Colleges and the New Jersey Chamber of Commerce. 
 
The OCTE serves as the state’s education representative for the statewide automotive skills competition.  In this capacity 
OCTE ensured that certified programs were verified and updated and then reported to the national Ford/AAA Student 
Auto Skills national office.  By state mandate, only National Automotive Technicians Education Foundation (NATEF) 
certified programs are eligible to compete in the annual Ford/AAA Student Auto Skills Competition.  In February, 2010, 
students from 17 New Jersey high schools applied and completed on-line written exams.  From this group, 10 finalists 
were eligible to participate in the hands-on competition which was conducted in May 5, 2010 at the New Jersey Auto Care 
Center in Springfield, NJ.  Bergen County Technical Schools’, Paramus Campus, was New Jersey’s top finisher in the 
2010 statewide competition.  Bergen County Technical went on to represent New Jersey in the June 2010 national 
competition in Dearborn, Michigan finishing 20th out of 50 states who competed.  
 
Supporting the improvement or development of new career and technical education courses and initiatives, 
including career clusters, career academies, and distance education 

“Green” Program of Study 
New Jersey was one of five states selected by the National Research Center for Career and Technical Education in 
2009 to participate in a year-long effort to develop a “green” program of study to meet the emerging workforce 
development needs of the state.  This process included organizing a statewide team which included secondary and 
postsecondary educators, business and industry and workforce development stakeholders to guide the plan for the 
development and implementation of a statewide program of study.  With the guidance of a national facilitator and 
various industry experts, this team has developed a framework for developing a Green Design, Green Construction 
and Green Energy program of study.  Various curriculum teams have been formed to focus on the curriculum that will 
begin in the ninth grade and ultimately culminate with dual enrollment opportunities for students in each of these 
three pathways.  Significant collaboration with industry, labor and institutions of higher education has been required 
to continue the momentum of this project. It is anticipated that the ninth grade curriculum will be piloted in September 
2011 by at least six high schools.  

 
 Career Academy Grant Program:  See updates on page 2 and page 10.  
 Career and Technical Education Partnership (CTEP) Grant Programs:  See update on page 5. 
  
Providing CTE programs for adults and school dropouts to complete their secondary school education 
New Jersey continued to provide career and technical education programs that enable adults and high school dropouts to 
complete their secondary school education. Funds were awarded to the New Jersey Department of Corrections (NJDOC) 
and to LEAs offering programs leading to high school completion and receipt of a state-issued high school diploma. 
 
 
Providing assistance to individuals who have participated in Perkins assisted services and activities in 
continuing their education or training or finding appropriate jobs 
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The OCTE ensures that school districts are aware that they have a responsibility to provide assistance to students who 
seek to enter employment in a variety of chosen occupational areas, and students who seek to pursue further education 
and/or training. Additionally, OCTE recommends strategies and activities to school districts to assist in student placement.  
 
Developing valid and reliable assessments of technical skills 
New Jersey will continue to identify valid and reliable third party assessments to measure the attainment of technical 
skills.  The state does not intend to develop assessments independently. 
 
Developing or enhancing data systems to collect and analyze data on secondary and postsecondary academic 
and employment outcomes 
To enhance and improve data collection in FY10, the OCTE collaborated with NJDOE’s statewide longitudinal database 
system, New Jersey Standards Measurement and Resource for Teaching (NJSMART), a comprehensive data 
warehouse, student level data reporting, and unique statewide student identification (SID) system, and conducted a 
parallel data collection.  This process is in preparation for an upcoming plan to move the data collection from a separate 
OCTE managed data collection process using the Vocational Education Data System (VEDS) to be integrated into the 
NJSMART system which is utilized for other state and federal data collection efforts at the NJDOE. The NJSMART 
system began over three years ago and now collects nearly 100 data elements through a web-based portal from over 650 
school districts and charter schools for every student from pre-kindergarten through adult high school. NJSMART utilizes 
a unique student identifier to track students’ performance. With the edit check built-in function in the NJSMART system, 
most data entry errors were able to be corrected before the data submission.  Because the CTE data collection in 
NJSMART was completed this year prior to the traditional VEDS data collection, it indirectly contributed to enhancing the 
data quality in VEDS. School district data coordinators became much more familiar with the CTE data elements as part of 
the NJSMART system.  This elevated the importance of CTE data to a level never before experienced since this CTE 
data was legitimately a part of the overall statewide data collection system.  The data reported in the FY10 CAR is based 
on the VEDS data collection.  OCTE plans to conduct a detailed variance analysis of the NJSMART and VEDS data early 
in 2011 to determine if the NJSMART collection yielded similar results.  Following this analysis, a determination will be 
made regarding the future collection of CTE data.  The goal is to move the entire collection to the NJSMART system and 
to sunset the VEDS collection once the OCTE is certain that this will yield valid data.   This year, data on Programs of 
Study was collected in both VEDS and NJSMART and will be closely analyzed by OCTE.   
 
Improving the recruitment and retention of CTE teachers and the transition to teaching from business/industry 
Currently, New Jersey recruits CTE teachers primarily through partnerships with teacher professional organizations, 
including occupation-specific organizations such as business educators and consumer and family life sciences educators, 
as well as through organizations such as cooperative education teacher organizations and the New Jersey Education 
Association.  There is also collaboration with the Troops to Teachers Program. As part of New Jersey’s efforts to expand 
the pool of high quality CTE teachers, the OCTE continued in FY10 to promote the use of the NJHire Website 
(www.njhire.com) to attract new teachers to career and technical education.  NJHire is the New Jersey Department of 
Education’s free education recruitment Website. 
 
New Jersey’s Alternate Route to teaching program, a non-traditional teacher preparation program, assists individuals 
transitioning to teaching from other careers, including from business and industry.  As of September 1, 2009, alternate 
route teacher applicants are required to complete a 24-hour introductory teaching course and take the PRAXIS I Math 
and English Language Arts exams prior to receiving their certificate of eligibility to teach in New Jersey.  The intent of the 
24-hour course is to help prospective alternate route teachers learn about the teaching profession, including introducing 
applicants to important information such as classroom management, school governance, lesson plans and daily 
classroom tools.  During FY09, new regulations were adopted by the State Board of Education that call for the creation of 
an alternate route teacher preparation program specific to CTE teachers, beginning in February 2010.  The intent of the 
new regulations is to more carefully target the needs of CTE teachers and to develop a professional learning community 
of CTE teachers throughout the state.  In response to the new regulations, the NJDOE entered into a contract with 
Brookdale Community College to develop the curriculum with input from a comprehensive curriculum writing team for the 
new alternate route program.  The new curriculum will be piloted for CTE provisional teachers during a two-year pilot 
program.   The mentoring programs are implemented by mentor teachers, revised by the school principal and conducted 
in accordance with the parameters of a school district’s local mentor plan and governing State regulations.  Mentors are 

http://www.njhire.com/
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experienced, New Jersey certified teachers who are assigned to provide support and guidance to novice and alternate 
route teachers. 
 
Supporting occupational and employment information resources 
 Funds were also used to support the Center for Occupational Employment Information (COEI) at the NJLWD.  New 
Jersey continued to update and promote its Career Assistance Navigator (NJCAN).  This Internet-based delivery system 
includes comprehensive and current occupational, post-secondary school and financial aid information.  NJCAN also 
contains current national, state and local labor market data and projections, and provides New Jersey employer searches, 
apprenticeship and educational training opportunities.  Valuable administrative tools for school counselors and educators 
are also included.  In FY10, a resource section on “Volunteering in New Jersey” was added.  The New Jersey Juvenile 
Justice Commission, New Jersey Job Corps, and New Jersey Department of Children and Families key personnel were 
trained in the use of NJCAN, www.njcan.org. 
 

B2. PROGRESS IN DEVELOPING AND IMPLEMENTING TECHNICAL SKILL ASSESSMENTS 
B2a. UPDATE ON THE APPROVED PLAN FOR DEVELOPING AND IMPLEMENTING TECHNICAL SKILL ASSESSMENTS 

Completers of approved CTE programs are required to demonstrate mastery of the appropriate technical skills.  Upon 
completion of an approved CTE program/program of study, students will continue to be required to take an end-of-
program test.  During FY10, tests which were acceptable as tools for evaluation of skill mastery (in order of preference): 
 

1. The appropriate state-licensure examination where one exists; or  
2. An industry-recognized skill examination, where such exists; or    
3. A state-developed end-of-program assessment (New Jersey’s theatre and dance assessments); or 
4. A nationally validated, state recognized 3rd party assessment.  

 
Currently, the NJDOE OCTE has approved CTE programs in 244 distinct CIP Codes.  A total of 96 of these CIP Codes 
have associated state-recognized, 3rd party assessments.  (Appendix A).  The following chart reflects the status of 
technical skills data:   
 

Based on 2008-2010 VEDS Data Reported by Secondary School 
Districts 

FY10 FY09 FY08 

Number of CIP Codes with approved CTE programs 244 243 249 
Number of CIP Codes with state-recognized 3rd party assessments 96 96 102 
Total concentrators who completed CTE programs 15,472 18,493 19,792 
Concentrators who completed programs in CIP Codes with state-
recognized 3rd party assessments 

11,520 14,437 
 

17,503 

CTE concentrators who completed the program in CIP Codes with state-
recognized 3rd party assessments and took the assessment 

5,566 5,271 
 

6,304 

CTE concentrators who completed the program in CIP Codes with state-
recognized 3rd party assessments and took the assessment expressed as 
a percentage 

48.32% 36.5% 36% 

 
Through the process of program re-approval, the OCTE has had a strong focus on working with districts to increase the 
number of students taking 3rd party end of program technical skill assessments based on the NJDOE’s currently recognized 
list of end of program technical skill assessments.  To date, CTE programs in the following clusters have been re-approved: 
 

• STEM: Science, Technology, Engineering and Mathematics 
• Finance 
• Information Technology 
• Health Science 
• Business, Management and Administration 
• Transportation, Logistics, Distribution 

http://www.njcan.org/
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This focus has resulted in an increase in the percentage of CTE concentrators who completed the program and took the 
assessments.  OCTE staff has been reviewing the list of currently recognized 3rd party technical skill assessments with the 
intent to increase the number of assessments available to school districts.  This should result in more CTE programs utilizing 
recognized assessments.  Ultimately it is the expectation of OCTE that the number of students taking end of program 
technical skill assessments in New Jersey will increase even more significantly as additional 3rd party end of program technical 
skills assessments are recognized as valid and meeting industry standards. 
 
B3. IMPLEMENTATION OF STATE PROGRAM IMPROVEMENT PLANS 
B3a. STATE INDICATION OF AGREED UPON STATE ADJUSTED LEVEL OF PERFORMANCE 

The state met at least 90% of all agreed upon state-adjusted levels of performance for all indicators. 
 

B4. IMPLEMENTATION OF LOCAL PROGRAM IMPROVEMENT PLANS 
B4a. STATE INDICATION OF AGREED UPON LOCAL ADJUSTED LEVEL OF PERFORMANCE 
 
Local Secondary Measures 
The state adjusted performance levels are accepted by the local recipients as the local adjusted performance levels.  Each 
local recipient determines yearly performance targets based on their progress towards meeting the local adjusted performance 
levels and with the goal of continuous improvement.  As a result of the OCTE’s evaluation of the local recipient’s performance 
when compared with the local adjusted performance levels the following was noted: 
 
FY10 Language 

Arts 
Math Technical 

Skill 
Attainment 

Graduation Placement Non Trad. 
Participants 

Non Trad. 
Completers 

State Adjusted Level of 
Performance (ALP) 

86.5% 76.75% 86.25% 95.5% 79.25% 30.25% 30% 

90% of state ALP 77.85% 69.08% 77.63% 85.95% 71.33% 27.23% 27% 
Number of eligible 
recipients below 90% 
of state ALP * 

17 38 21 1 2 34 47 

*Numbers reflect performance comparison against more rigorous state adjusted levels of performance which are 
accepted as the local adjusted performance level. 
 
Language Arts Literacy (LAL):  Seventeen (17) secondary school districts reported data showing that they failed to 
achieve at least 90% of the state’s Final Agreed Upon Performance Level (FAUPL) in Language Arts Literacy.  By 
comparison, twenty-one districts (21) failed to meet the state adjusted level of performance in FY09.  Of the nine districts 
that did not achieve the FAUPL in both FY10 and FY09, seven districts saw improved scores when compared to FY09. 
 
Mathematics:  Thirty-eight (38) secondary school districts reported data showing that they failed to achieve at least 90% 
of the state’s Final Agreed Upon Performance Level (FAUPL) in Mathematics.  On a comparative scale, in FY09 twenty-
three (23) districts failed to meet the FY09 level of performance.  Twenty (20) or approximately 52.6% of the districts not 
achieving the FAUPL in FY10 also did not achieve FAUPL in FY09. Of the 20 districts not achieving the FAUPL for two 
years in a row, 10 districts showed improvement in math scores when compared to FY09.   
 
2008-2009 was a baseline year for Technical Skills, Placement and the Non-traditional measures and no comparisons are 
available. The OCTE will continue to monitor these data elements for trends, as this is the second year for data. 
 
Historically, the Perkins grant application has served as the local improvement plan for all recipients.  However, after 
evaluation and analysis of performance data from recipients who failed to meet one or more performance indicator(s) for 
2-3 years consecutively, OCTE determined that a greater level of intervention and technical assistance was needed for 
these recipients.  This group of recipients will be required to participate in a CTE improvement process which will include 
developing an additional local improvement plan targeted to address their specific deficiencies and provide strategies to 
improve overall performance as well as that of the identified subgroups that did not meet local adjusted performance 
levels.  OCTE staff as well as staff from the NJDOE Office of District Schools will work closely with these recipients to 
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develop their local improvement plans.  The improvement plans will include specific required elements such as regular 
meetings with stakeholder groups to obtain input; a CTE specific professional development plan designed to meet needs 
as identified by the performance data (this plan should be folded into the recipient’s district professional development plan 
where possible); re-evaluating CTE programs offered to ensure that those programs offered are rigorous both from the 
perspective of technical skill content as well as academic content; and ensuring that students have the opportunity to 
complete programs within their high school career to be prepared to further their study at the postsecondary level.  The 
recipients will also be required to incorporate the strategies identified in the improvement plan into their Perkins grant 
application to ensure that the Perkins funds will be used in a manner consistent with this local improvement plan.  

 
Local Postsecondary Measures 
FY10 Technical 

Skill 
Attainment 

Credential, 
Certificate 
or Degree 

Retention Placement Non Trad. 
Participants 

Non Trad. 
Completers 

State Adjusted Level 
of Performance (ALP) 

80% 96% 39% 71.5% 24.6% 23.2% 

90% of state ALP 72% 86.4% 35.1% 64.35% 22.14% 20.88% 
Number of eligible 
recipients below 90% 
of state ALP * 

0 0 1 4 3 4 

*Numbers reflect performance comparison against more rigorous state adjusted levels of performance rather than local 
negotiated levels of performance.  Data for agreed upon local levels of performance are not available for comparison.  
 
2008-2009 was a baseline year for all postsecondary performance measurements; therefore, no comparisons may be 
made to analyze trends.  Since the postsecondary placement data is reported with a year delay, it is anticipated this will 
be a volatile measure until the economic climate in the state significantly improves. For those postsecondary institutions 
not meeting placement data in FY10, no local unemployment data is available to identify trends or analyze if the 
institutions are located within areas of the state reporting high rates of unemployment or in areas where the local 
economy is severely depressed when compared to the rest of the state.  For those institutions not meeting the State 
Adjusted Level of Performance, OCTE will work more closely in the application process with postsecondary institutions to 
ensure specific strategies to address areas where they did not meet the adjusted levels of performance. The 
postsecondary annual funding application requires the inclusion of explicit strategies geared at improving performance in 
deficient areas.  
   
The Perkins grant application serves as the local improvement plan for the postsecondary recipients as it does for the 
secondary eligible recipients. In July 2010, OCTE began including program specific data in the Perkins grant application 
for the postsecondary recipients. Like the secondary application, the postsecondary application requires the inclusion of 
specific steps to correct the deficiencies.  These recipients also agree to accept the state negotiated performance level as 
their local performance level.  Additionally, these recipients identify yearly targets to progress towards meeting their local 
adjusted performance level and work on continuous improvement. OCTE evaluates the performance data from these 
recipients and is working very closely with this group of recipients to clarify data elements to ensure the data submitted for 
OCTE evaluation reflects the recipient’s true progress toward meeting the local adjusted performance levels. At the 
annual technical assistance workshops for eligible recipients, topics specific to postsecondary programs, such as, 
program evaluation, data collection and reporting are reviewed and emphasized.    
 
Eligible recipients are required to submit a Perkins grant application that contains these components designed to focus on 
accountability: 
• Identify strategies and activities that will be implemented to improve performance to meet or exceed the state/local 

performance level. The strategies available for selection are restricted to those provided by OCTE as evidence and 
research based program improvement strategies. 

• Budget detail pages must be correlated to the strategies that have been identified for implementation.  The goal is to 
ensure that the recipient is using Perkins funds to implement activities designed to improve of the performance 
levels.   

 



B4b. TRENDS IN THE PERFORMANCE OF ELIGIBLE RECIPIENTS WHO FAILED TO MEET ONE OR MORE INDICATORS 

  
 
The OCTE focused analysis of data trends for CTE students on two levels: a review of data reported by eligible recipients 
based on total student populations and data reported by disaggregated subgroups.  
 
Total Population: In 2010, New Jersey had more eligible recipients who met the local adjusted performance indicator for 
language arts literacy.  It was noted however, that 53% of the eligible recipients who did not meet this performance indicator in 
2010 also did not meet the performance indicator in the preceding year.  This analysis led OCTE to conduct a greater level of 
review and trend analysis of eligible recipients who failed to meet one or more performance indicator(s) in 2010 and in the 
preceding two to three years. Of the 9 districts not achieving the local adjusted performance level in both 2009 and 2010, 
seven districts saw improved performance when compared to 2008-2009 school year.  It was noted that there was an increase 
in the number of eligible recipients failing to meet performance indicators in mathematics. Districts not meeting the math 
standards in 2009-2010 increased by 15 districts (to 38 districts) compared to the 2008-2009 school year. Twenty of the 
eligible recipients who did not meet the math performance indicator in 2009-2010, also did not meet this performance indicator 
in 2008-2009. Nine districts appearing on the deficient list for 2009-2010 would have met the 2008-2009 targets in 
mathematics. The increased NCLB mathematics (+2.25%) target needs to be considered. In districts that have historically 
struggled to meet standards, this could be a significant increase for their students to meet. Further, six of the eligible recipients 
that have not met the performance indicator in mathematics in 2010 and in the previous year, also did not meet this 
performance indicator in 2007-2008. These eligible recipients are of particular concern to OCTE and this performance has 
signaled a need for focused intervention.  However, it should be noted that of 20 districts not meeting the performance 
indicator for two years in a row, 10 districts showed improved mathematics performance when compared to the previous year. 
Additionally, many of the core group of eligible recipients that consistently have failed to meet the academic performance 
indicators are also the school districts identified as “Districts in Need of Improvement” in New Jersey as part of NCLB 
requirements.  
 
As a result of this analysis, OCTE and other NJDOE staff will continue to work closely with these districts to provide technical 
assistance and develop local improvement plans.  In reviewing the performance data and analyzing trends, OCTE considered 
the potential impact of the improved data reporting at the local level through utilizing the NJSMART data collection process.  
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Disaggregated Subgroups:  As it relates to the language arts literacy performance indicator for those eligible recipients 
identified as having failed to meet the performance indicator in 2010 and the preceding 2-3 years, performance appears to be 
trending upwards for two of the eligible recipients.  Unfortunately, two of the eligible recipients appear not to be meeting the 
performance indicator in all subgroups with the exception of the disabled student subgroup.  Interestingly, for this performance 
indicator (language arts literacy), each school district in this core group saw improved performance. It should also be noted 
that for the disabled student subgroup, all of the school districts in this core group of recipients failed to meet the mathematics 
performance indicator and further none of their students in this subgroup met the standard.  For the mathematics performance 
indicator, several of the districts in this core group of school districts saw improvement in meeting the performance indicator in 
several subgroups such as African American students, Hispanic students, Males and Females, and Economically 
Disadvantaged students; however, one eligible recipient stands out as being the only district in this group of eligible recipients 
that did not show growth in any of the previously stated subgroup performance and in many subgroups showed a significant 
decline in performance.  Additionally, it was also noted that in the Limited English Proficient subgroup, most of the districts in 
this core group of eligible recipients reported low performance for the mathematics and language arts literacy performance 
indicator and a couple of the districts indicated that none of their students met the standard.  The OCTE will continue to review 
the data to determine trends in the school districts most frequently appearing on the deficiency list and work in concert with 
other NJDOE offices to help these recipients to develop local improvement plans. 

 
B5. TECH PREP GRANT AWARD INFORMATION 
B5a. USAGE OF TITLE II (TECH PREP) ALLOTMENT OF FUNDS 

Title II (Tech Prep) allotment for activities under section 203 was consolidated with Title I funding during FY10. 
 

B5b. DESCRIPTION OF AWARD PROCESS FOR TECH PREP GRANTS 
 N/A 

 
B5c. CONSORTIA FAILING TO MEET AGREED-UPON MINIMUM LEVEL OF PERFORMANCE 
 N/A 
 
B5d. TRENDS IN THE PERFORMANCE OF THE CONSORTIA 
 N/A          
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APPPENDIX A 
 

NJDOE Recognized CTE End-of-Program Assessments 
CIP 

Code CTE Program Names Assessments 

010000 Agriculture, General NOCTI Job Ready – Production Agriculture
010101 Agriculture Business & Management NOCTI Job Ready – Production Agriculture (http://www.nocti.org) 
010601 Applied Horticulture/Horticulture 

Operations 
NOCTI Job Ready – Production Agriculture 

010603 Ornamental Horticulture NOCTI Job Ready - Floriculture (http://www.nocti.org) 
010604 Greenhouse Operation & Management NOCTI Job Ready – Floriculture / Greenhouse (http://www.nocti.org)
010606 Plant Nursery Operations & 

Management 
NOCTI Job Ready - Horticulture - Floriculture (http://www.nocti.org) 

010608 Floriculture/Florist Operations & 
Management 

NOCTI Job Ready - Horticulture - Floriculture (http://www.nocti.org) 

010901 Animal Science American Association for Laboratory Animal Science (AALAS) – Assistant 
Laboratory Animal Technician (ALAT)

090701 Radio & Television NOCTI - Audio-Visual Communications Technology (http://www.nocti.org)
090702 Digital Communications & 

Media/Multimedia 
NOCTI - Audio-Visual Communications Technology (http://www.nocti.org) 

100105 Communication 
Technology/Technician 

NOCTI - Audio-Visual Communications Technology (http://www.nocti.org) 

100201 Photographic & Film/Video 
Technology 

NOCTI - Audio-Visual Communications Technology (http://www.nocti.org) 

100202 Radio & TV Broadcasting 
Technology/Technician 

NOCTI - Television Broadcasting (http://www.nocti.org) 

100301 "Graphic Communications, General" PrintED - NOCTI Job Ready Online -Graphic Communications (http://www.nocti.org)
100303 Prepress/Desktop Publishing & Digital 

Image Design 
PrintED - NOCTI Job Ready Online (http://www.nocti.org) 

100305 "Graphic & Printing Equipment 
Operator, General Prod." 

PrintED - NOCTI Job Ready Online-Graphic Communications (http://www.nocti.org) 

100307 Printing Press Operator PrintED - NOCTI Job Ready Online-Graphic Communications (http://www.nocti.org)
110201 "Computer Programmer, General" NOCTI Job Ready - Computer Programming (http://www.nocti.org) 
110203 Computer Programming/Vendor 

Certification 
Appropriate vendor certification examinations 

110901 Computer Systems Networking & 
Telecom/CISCO ACAD 

Cisco Certified Network Associate (CCNA - for Cisco Academies) 
(http://www.cisco.com) or CompTIA Network + (non-Cisco) 
(http://certification.comptia.org)

120401 "Cosmetology/Cosmetologist, 
General" 

NJ State Cosmetologist/Hairstylist License 

120404 Electrolysis/Electrology & Elect. 
Technology 

New Jersey State Electrologist License 

http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.cisco.com/
http://certification.comptia.org/
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NJDOE Recognized CTE End-of-Program Assessments 
CIP 

Code CTE Program Names Assessments 

120409 Aesthetician/Esthetician & Skin Care 
Specialist 

NJ State Skin Care Specialist License 

120410 Nail Technician/Specialist & 
Manicurist 

NJ State Manicurist License 

120500 "Cooking & Related Culinary Arts, 
General" 

NOCTI - Culinary Arts I - Prep Cook (http://www.nocti.org) 

120501 Baking & Pastry Arts/Baker/Pastry 
Chef 

NOCTI - Retail Commercial Baking (http://www.nocti.org) 

120503 Culinary Arts/Chef Training NOCTI - Culinary Arts II - Prep Cook (http://www.nocti.org) 
120504 "Restaurant, Culinary & Catering 

Management/Manager" 
NOCTI Job Ready - Hospitality Management (Food and Beverage option - 
http://www.nocti.org) )

120505 Food Prep/Professional 
Cooking/Kitchen Assistant 

NOCTI Job Ready - Culinary Arts I - Prep Cook (http://www.nocti.org) 

120507 "Food Service, Waiter/Waitress & 
Dining Room Management" 

NOCTI Job Ready - Hospitality Management (Food and Beverage option - 
http://www.nocti.org)

120508 Institutional Food Workers NOCTI Job Ready- Commercial Food (http://www.nocti.org/) 
150000 Engineering Technology/General NOCTI Job Ready - Pre-Engineering / Engineering Technology 

(http://www.nocti.org)
150606 Water Quality/Wastewater Treatment 

Technician 
"NJ State Licensure: Wastewater/Water System Operator Classification License I, 
NJDEP, (http://www.nj.gov/dep/index.html) "

150612 Industrial Technology/Technician NOCTI Job Ready - Manufacturing Technology (http://www.nocti.org)

151202 Computer Maintenance Technician 
(Helpdesk Technician) 

CompTIA A + 

151301 Drafting & Design Technology NOCTI Job Ready - General Drafting and Design (http://www.nocti.org)
151302 CAD/CADD Drafting & Design 

Technology/Technician 
NOCTI Job Ready - CAD/CAM (http://www.nocti.org) 

151303 Architectural Drafting & Arch. 
CAD/CADD 

NOCTI Job Ready - Architectural Drafting (http://www.nocti.org) 

151306 Mechanical Drafting/Mechanical 
Drafting CAD/CAD 

NOCTI Job Ready - General Drafting and Design (http://www.nocti.org) 

190101 "Family & Consumer Science/Human 
Sciences, General" 

"NOCTI Job Ready - Food Production, Management and Services and/or Clothing and 
Textiles Management and Production (http://www.nocti.org) " 

190708 Child Care & Support Services 
Management 

NOCTI Job Ready - Early Childhood Care and Education (http://www.nocti.org) 

190709 Child Care Provider/Assistant NOCTI Job Ready - Early Childhood Care and Education (http://www.nocti.org)/

190901 "Apparel & Textiles, General" NOCTI Job Ready - Clothing and Textiles Management and Production 
(http://www.nocti.org)

190902 Apparel & Textile Manufacturing NOCTI Job Ready - Clothing and Textiles Management and Production 
(http://www.nocti.org)

http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nj.gov/dep/index.html
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org)/
http://www.nocti.org/
http://www.nocti.org/
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NJDOE Recognized CTE End-of-Program Assessments 
CIP 

Code CTE Program Names Assessments 

190906 Fashion & Fabric Consultant NOCTI Job Ready - Clothing and Textiles Management and Production 
(http://www.nocti.org)

430102 Corrections NOCTI Job Ready - Criminal Justice (http://www.nocti.org) 
430103 "Criminal Justice, Law Enforcement 

Administration" 
NOCTI Job Ready - Law Enforcement (http://www.nocti.org) 

430107 Criminal Justice/Police Science/Law 
Enforcement Technician 

NOCTI Job Ready - Law Enforcement (http://www.nocti.org) 

430203 "Fire Science, Firefighting" NJ Fire Fighter I license

450702 Geographic Information System Digital Quest Spatial Technology and Remote Sensing (STARS) 
(www.digitalquest.com/)

460000 "Construction Trades, General" NOCTI Job Ready -Building Construction Occupations (http://www.nocti.org)
460101 Mason/Masonry NOCTI Job Ready - Construction Masonry (http://www.nocti.org) or National Center 

for Construction Education Research (NCCER) Masonry Level One Test 
(http://www.nccer.org)

460201 Carpenter/Carpentry NOCTI Job Ready - Carpentry (http://www.nocti.org) or National Center for 
Construction Education Research (NCCER) Carpentry Level One Test 
(http://www.nccer.org)

460302 Electrician NOCTI Job Ready - Electrician (http://www.nocti.org) or National Center for 
Construction Education Research (NCCER) Electrician Level One Test

460401 Building/Property Maintenance & 
Manager 

NOCTI Job Ready - Building Trades Maintenance (http://www.nocti.org) or National 
Center for Construction Education Research (NCCER) Introductory Craft Skills Test 
(http://www.nccer.org)

460408 Painting/Painter & Wall Coverer NOCTI Job Ready - Painting and Decorating (http://www.nocti.org) 
460503 Plumbing Technology/Plumber NOCTI Job Ready – Plumbing
469999 "Construction Trades, Other" NOCTI Job Ready - trade specific (http://www.nocti.org) 
470101 Electrical/Electronics Equipment 

Installation & Repair 
NOCTI Job Ready - Electronic Technology (http://www.nocti.org) 

470104 Computer Installation & Repair 
Technology/Technician (A+) 

CompTIA A + (http://certification.comptia.org) or NOCTI Job Ready - Computer 
Repair Technology (http://www.nocti.org)

470105 Industrial Electronics Install. & Repair 
Technology/Technician 

NOCTI Job Ready - Industrial Electronics (http://www.nocti.org) 

470106 Appliance Installation & Repair 
Technology/Technician 

NOCTI Job Ready - Electrical Occupations (http://www.nocti.org) 

470201 "Heating, Air Conditioning & 
Refrigeration Maintenance 
Technician" 

"NOCTI Job Ready - Heating, Air Conditioning & Refrigeration (http://www.nocti.org) 
" 

470603 Auto body/Collision & Repair 
Technology/Technician 

ASE/NATEF -Collision Repair and Refinish (http://www.nocti.org) 

470604 Automobile/Automotive Mechanics ASE/NATEF - Automobile (http://www.nocti.org)

http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.digitalquest.com/
http://www.nocti.org/
http://www.nocti.org/
http://www.nccer.org/
http://www.nocti.org/
http://www.nccer.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nccer.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://certification.comptia.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
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NJDOE Recognized CTE End-of-Program Assessments 
CIP 

Code CTE Program Names Assessments 

Technology/Technician 
470605 Diesel Mechanics 

Technology/Technician 
ASE/NATEF - Medium / Heavy Trucks (http://www.nocti.org) 

470606 Small Engine Mechanics & Repair 
Technology/Technician 

NOCTI Job Ready - Small Engine Technology (http://www.nocti.org) 

480503 Machine Shop Technology/Assistant NOCTI Job Ready - Precision Machining (http://www.nocti.org) 
480508 Welder Technology/Welder American Welding Society (AWS) - Certified Welder (http://www.aws.org)
480703 Cabinet Maker & Millwork/Millwright NOCTI Job Ready - Cabinetmaking (http://www.nocti.org) 
490202 Construction/Heavy Equipment/Earth 

Moving Equipment Operator 
National Center for Construction Education Research (NCCER) Heavy Equipment 
Operations Level One Test (http://www.nccer.org)

490299 "Ground Transportation, Other 
(Materials Handler)" 

NOCTI Job Ready - Logistics Technology / Distribution Center Operations 
(http://www.nocti.org)

500101 Visual & Performing Arts NJ State DOE Theater Exam (affiliated with SCASS/Arts Assessment)
500301 Dance NJ State DOE Dance Exam (affiliated with SCASS/Arts Assessment) 
500401 "Design & Visual Communications, 

General" 
NOCTI - Graphic Communication Technology (http://www.nocti.org) 

500402 Commercial & Advertising Art NOCTI - Advertising Design (http://www.nocti.org)
500501 "Drama & Dramatics, Theatre Arts, 

General" 
NJ State DOE Theater Exam (affiliated with SCASS/Arts Assessment) 

500506 Acting NJ State DOE Theater Exam (affiliated with SCASS/Arts Assessment)
510601 Dental Assistant "Certified Dental Assistant, Dental Assisting National Board 

(www.dentalassisting.com) "
510603 Dental Laboratory 

Technology/Technician 
NOCTI Job Ready - Dental Lab Technology (http://www.nocti.org) 

510699 Dental Radiography Assistant Radiation Health and Safety (RHS) examination given by the Dental Assisting National 
Board (http://www.danb.org/)

510805 Pharmacy Technician/Assistant National Pharmacy Technician Certification Examination 
(http://www.catglobal.com/CATGlobal8/demo.asp?context=ptcbcontext)

510899 "Allied Health & Medical Assistant, 
Other" 

Physician Assistant National Certifying Exam (PANCE) National Commission on 
Certification of Physician Assistants (http://www.nccpa.net) 

510904 Emergency Medical 
Technology/Technician 

NJ EMT Certification 

511006 Ophthalmic Laboratory 
Technology/Technician 

NJ Ophthalmic Qualifying Technical Exam 

511613 LPN National Council Licensure Examination for Licensed Practical/Vocational Nurses 
(NCLEX-PN; see https://www.ncsbn.org/nclex.htm) 

511614 Nursing Assist/Aide & Patient Care 
Assistant 

NJ Nurse Aide Certification (Long term care) 

http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.aws.org/
http://www.nocti.org/
http://www.nccer.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.dentalassisting.com/
http://www.nocti.org/
http://www.danb.org/
http://www.catglobal.com/CATGlobal8/demo.asp?context=ptcbcontext
http://www.nccpa.net/
https://www.ncsbn.org/nclex.htm
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NJDOE Recognized CTE End-of-Program Assessments 
CIP 

Code CTE Program Names Assessments 

512602 Home Health Aide NJ Home Health Aide / Homemaker license
520302 Accounting Technology/Technician & 

Bookkeeper 
NOCTI Job Ready - Accounting (Basic) (http://www.nocti.org) 

520401 Administrative Assistant & Secretarial 
Science 

NOCTI Job Ready - Administrative Assisting (http://www.nocti.org) 

520407 Business/Office 
Automation/Technology/Data Entry 

NOCTI Job Ready - Business Information Processing (http://www.nocti.org) 

520408 General Office Occupations & Clerical 
Services 

MOUS (Microsoft Office User Specialist (http://www.microsoft.com/learning) 

520801 Finance MarkED A*S*K* Institute - Fundamental Finance Concepts (http://www.mark-
ed.org)

521201 "Management Info. Systems, General 
(Computer Applications)"

MOUS (Microsoft Office User Specialist) (http://www.microsoft.com/learning) 

521401 "Marketing/Marketing Management, 
General" 

MarkED A*S*K* Institute - Fundamental Business Concepts (www.askinstitute.org) 

521801 "Sales, Distribution, & Marketing 
Operations, General" 

MarkED A*S*K* Institute - Fundamental Marketing Concepts (www.askinstitute.org)

 
 
 
 
 
 
 
 

http://www.nocti.org/
http://www.nocti.org/
http://www.nocti.org/
http://www.microsoft.com/learning
http://www.mark-ed.org/
http://www.mark-ed.org/
http://www.microsoft.com/learning
http://www.askinstitute.org/
http://www.askinstitute.org/
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