State Monitoring – Perkins IV - Accountability and Performance Checklist
Legend for Status:  

    

P = Partial Compliance         C = Full Compliance        N = Not in Compliance       NA = Non Applicable

	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE

	COMMENTS / CONCERNS

	1. Section 113(b) – State Performance Measures

	1.1 Documentation of input from eligible recipients in establishing performance measures for the State for the core indicators of performance (core indicators) listed in section 113(b)(2)(A-B) and additional indicators pursuant to section 113(b)(2)(C).

	 FORMCHECKBOX 
 P
 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient input regarding the establishment of policies and procedures for performance levels

· List of meeting attendees

· Records of SEA and LEA policy and procedure negotiations regarding performance level

Guiding Questions:

· Does the State take into consideration LEA input in establishing and procedures for performance measures?

· Does the State take into consideration the input provided by the LEAs with regards to policies and procedures?
	

	1.2   Copy of student definitions and  measurement approaches for the core indicators and additional indicators, along with any annual revisions made to the definitions or measures.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· CAR report

· Annual revisions (if applicable)

Guiding question:

· Does the State have updated student definitions and measurement approaches for the core indicators; along with copies of past revisions? 


	

	1.3  Documentation of State-adjusted levels of performance for each of the core indicators and additional indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Minimum of 3 years Statewide and local (district and/or school) performance level data

Guiding questions: 

· Which indicators exhibit continuous improvement over time?

· Which indicators exhibit limited improvement or negative gains over time? 


	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	1. Section 113(b) – State Performance Measures

	1.3  Documentation of revisions, if any, to the State-adjusted levels of performance due to unanticipated circumstances that arose in the State.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient input regarding the establishment of policies and procedures for performance levels

· List of meeting attendees

· Records of SEA and LEA policy and procedure negotiations regarding performance level

Guiding Questions:

· Does the State take into consideration the input provided by the LEAs with regards to unanticipated circumstances that may warrant revisions to State adjusted levels of performance? 
	

	2. Section 122(c) – State Plan

	2.1  Documentation of input from eligible recipients in determining the State adjusted levels of performance.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient input regarding the establishment of State adjusted levels of performance.

· List of meeting attendees

· Records of SEA and LEA policy and procedure negotiations regarding performance level

Guiding Questions:

· Does the State take into consideration LEA input in determining the State adjusted levels of performance? 
	

	2.2  State policies and procedures for negotiating local levels performance if an eligible recipient does not accept the State adjusted levels of performance.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient input regarding the establishment of policies and procedures for performance levels

· Records of SEA and LEA policy and procedure negotiations regarding performance level

Guiding Questions:

· Does the State take into consideration LEA input in establishing and procedures for performance measures?

· Does the State have in place policies and procedures for negotiating with LEA that may not accept the State adjusted levels of performance?
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	2. Section 122(c) – State Plan

	2.3   State policies and procedures for  eligible agencies to report data to the State.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual, memoranda, or administrative rules regarding data reporting

· Data entry, management and reporting training manuals

Guiding question:

· What processes and procedures are used by LEAs to report their performance data to the State?


	

	2.4   State policies and procedures for ensuring that data reported by eligible recipients to the eligible agency is complete, accurate, and reliable.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual, memoranda, or administrative rules regarding accurate and reliable data reporting

· Data entry, management and reporting training manuals

· Statewide and/or LEA monitoring guide or manual

Guiding question:

· What procedures are used by SEA and LEAs to ensure that their performance data is complete, accurate and reliable?
	

	3. Section 124(c) – Permissive Uses of State Leadership Funds

	3.1 Documentation of and products resulting from State-level projects to: 

a. Develop valid and reliable assessments of technical skills. 

b. Develop and enhance data systems to collect and analyze data on secondary on secondary and postsecondary academic and employment outcomes.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding the establishment of valid and reliable technical skill assessments, data collection and analysis initiatives. 

· State data collection and analysis manuals or guidelines.

Guiding Questions:

· Has the State developed or adopted valid and reliable technical skill assessments?

· Has the State developed or enhanced its data collection and analysis procedures? 

· Is the State able to effectively and accurately collect and analyze all the core indicators? 
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	4. Section 113(c) – State Report

	4.1 Copy of annual report containing—

a. Progress of the State in achieving the State adjusted levels of performance on the core indicators of performance and any additional indicators of performance for all students.

b. Disaggregated data for students by race, ethnicity, gender, migrant status (secondary only), tech prep, and special population categories described in section 3(29) of the legislation.

c. The identification of disparities or gaps in the performance of different categories of students.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· CAR report

· CAR narrative indicating the reasons for meeting or not meeting the adjusted performance levels

· Performance analysis reports with disaggregated data sets for gender, race, ethnicity, special populations and tech prep (if applicable) 

Guiding question:

· Does the State provide an annual progress report for the adjusted levels of performance on the core indicators and any additional indicator?

· What analysis has the State done to determine which LEAs failed to meet the adjusted performance levels?

· What technical assistance has the State provided the LEAs in order to meet the adjusted performance levels?   [Section 122(c)(15)]
· Does the State provide an annual progress report containing disaggregated data sets for gender, race, ethnicity, special populations and tech prep for the adjusted levels of performance on the core indicators and any additional indicator?
	

	5. Section 123(a) – State Improvement Plan

	5.1 Documentation regarding the State’s progress in implementing a program improvement plan if the State failed to meet at least 90 percent of an agreed upon State adjusted level of performance for any of the core indicators.

Note: Applicable only in cases where a State has failed to meet at least 90 percent of an agreed upon State adjusted levels of performance for any of the core indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State program improvement plan 

· Minimum of at least 3 years of statewide and local (district and/or school) performance data for each of the core indicators described in section 113(b)3)

· Annual LEA performance reports

Guiding question:

· Has the State and local entities designed and implemented an improvement plan for failing to meet at least 90 percent of an agreed upon State adjusted level of performance for any of the core indicators of performance described in section 113(b)(3) for 3 consecutive years?  
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	5. Section 123(a) – State Improvement Plan

	5.2 Documentation that the eligible agency has developed its program improvement plan—

a. With special consideration to performance gaps among different categories of students.

b. In consultation with the appropriate agencies, individuals, and organizations.

Note: Applicable only in cases where a State has failed to meet at least 90 percent of an agreed upon State adjusted levels of performance for any of the core indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State program improvement plan

· Data analysis reports by disaggregated categories

· Evidence of emails, memos or meeting minutes regarding the analysis of performance gaps among different categories of students.

· Statewide and/or LEA data monitoring report, monitoring timetable and procedures manual

Guiding questions:

· Has the State made the appropriate provisions to monitor and/or assess the performance levels of all student categories?  

· What kinds of data analysis have the LEAs implemented to assess the performance of student subgroups?  

· What initiatives have been developed and implemented by the LEAs to correct the performance gaps among different categories of students?

· Has the State taken the necessary steps to assess existing performance gaps with the appropriate agencies, individuals, and organizations?
	

	6. Section 113(b)(4) – Local Performance Measures

	6.1 State policies and procedures for negotiating local levels of performance on the core indicators and additional indicators with eligible recipients.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual, memoranda and/or administrative rules regarding negotiation of local levels of performance. 

Guiding question:

· What procedures are used by the SEA and/or LEAs to negotiate local levels of performance? 

· Does the State provide training opportunities for the accountability staff regarding negotiation procedures? 
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	6. Section 113(b)(4) – Local Performance Measures

	6.2 Copies of local applications from eligible recipients (from which the monitoring team will take a sample) which include the levels of performance for the core indicators and additional indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Local applications from eligible recipients that reflect a discussion of local performance measures and levels.

· Local applications that reflect analysis of performance data. 

Guiding question:

· Do LEAs assess the quality and significance of their performance data as it relates to program development, implementation, size, scope and quality? 
	

	7. Section 134(b) and 135(c) – Local Plan

	7.1 Copies of local applications from eligible recipients (from which the monitoring team will take a sample) that describe how the eligible recipient will evaluate and continuously improve their performance.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Local applications describing how LEAs are evaluating student and program performance. 

· Program assessments

· LEA performance data reports

· Program evaluation technical assistance / workshops/ visits to LEAs 

Guiding questions:

· What data analysis processes have the LEAs implemented to evaluate student and program performance?

· What data analysis procedures are used by the LEAs to assess the validity and reliability of their program performance procedures? 

· What data analysis procedures are used by the LEAs to assess the validity and reliability of their program performance procedures? 

· Has the State provided LEAs technical assistance in student assessment and program evaluation?
	

	8. Section 135(c) – Permissive Uses of Local Funds

	8.1 Examples of any eligible recipients that may have pooled resources to—

a. Establish, enhance, or support systems for accountability data collection.

b. Implement technical skill assessments.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Local applications that evidence the establishment, enhancement and continuous support of accountability data systems.

· Local applications that evidence implementation of technical skill assessment processes and/or initiatives. 

Guiding questions:

· Have the LEAs established, enhanced, or supported accountability data systems?

· Is there evidence of LEAs implementing technical skill assessments?
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	9. Section 113(b)(4)(C) – Local Report

	9.1 Copies of annual reports from eligible recipients (from which the monitoring team will take a sample) that include— 

a. Data regarding their progress in achieving the local adjusted levels of performance for all students.  

b. Disaggregated data for students by race, ethnicity, gender, migrant status (secondary only), tech prep, and special population categories described in section 3(29) of the legislation.

c. The identification of disparities or gaps in the performance of different categories of students.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual for evaluating program performance and effectiveness

· LEA performance data analysis and reports

· LEA strategic / action plans that correlate to the analysis of performance data.

· Program evaluation technical assistance / workshops/ visits to LEAs 

Guiding questions:

· What data analysis processes have been used by the LEAs to assess and evaluate disaggregated student performance?

· What initiatives have been developed and implemented by the LEAs to correct performance gaps among the different categories of students?

· Are LEAs able to effectively and accurately collect and analyze disaggregated data?

· Is there evidence that LEAs are able to identify disparities or gaps in the performance of student subgroups? 
	

	10. Section 123(b) – Local Improvement Plan

	10.1 Copies of program improvement plans (from which the monitoring team will take a sample) from any eligible recipients that failed to meet at least 90 percent of an agreed upon local adjusted level of performance for any of the core indicators.

Note: Applicable only in cases where an LEA has failed to meet at least 90 percent of an agreed upon State adjusted levels of performance for any of the core indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· LEA program improvement plans

· State and LEA performance reports

Guiding question:

· Have LEAs developed and implemented program improvement plans for failing to meet at least 90 percent of an agreed upon local adjusted level of performance for any of the core indicators? 

	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	10. Section 123(b) – Local Improvement Plan

	10.2 Documentation that each eligible recipient has developed its program improvement plan—

a. With special consideration to performance gaps among different categories of students.

b. In consultation with the eligible agency, appropriate agencies, individuals, and organizations.

Note: Applicable only in cases where an LEA has failed to meet at least 90 percent of an agreed upon State adjusted levels of performance for any of the core indicators.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Documents reflecting statewide and local (district and/or school) initiatives designed to improve performance levels of underperforming student categories. (e.g., curricular materials, tutoring resources, academic mentoring initiatives, teaching strategies)

· State or federally funded projects and initiatives, grants and student service programs designed to overcome performance gaps

· State and LEA performance reports

Guiding question:

· What strategies or initiatives have the LEAs designed and implemented to improve performance levels of underperforming student categories? 
· Have the LEAs provided the necessary support services necessary to overcome performance gaps?  (e.g., student support services such as tutoring, mentoring, alternative curriculum practices, ESL classes, and bilingual personnel)
· Have the LEAs consulted with the appropriate agencies, individuals and organizations in order to develop its program improvement plan?
	

	11. Section 203(e) – Tech Prep Indicators of Performance

	11.1 Policies and procedures of the eligible agency for local consortia to establish and report on the indicators of performance in section 203(e).

Note: Not applicable for those states that have consolidated tech prep.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual, memoranda and/or administrative rules regarding establishment of and reporting of local consortia performance levels. 

· Tech Prep performance report
· Tech Prep reporting manual or guidance
Guiding questions:

· Has each consortium established a Tech Prep performance and accountability reporting system as specified under section 203(e)(1)(A-C)?  
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	11. Section 203(e) – Tech Prep Indicators of Performance

	11.2 Copies of local consortia reports (from which the monitoring team will take a sample) that contain the number and percent of tech prep students who have met the indicators of performance in section 203(e).

Note: Not applicable for those states that have consolidated tech prep.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Tech Prep performance report
· Minimum of at least 3 years of statewide and local numbers and percentages of secondary and postsecondary tech prep students as specified by subparagraphs (B) and (C) of section 203(e)(1)
Guiding question:

· Has each eligible recipient (district / school / postsecondary institution) reported the numbers and percentages of tech prep secondary and postsecondary students in accordance to subparagraph (B) and (C) of section 203(e)(1)?   
	

	12. Section 204(e) – Tech Prep Performance Levels

	12.1 Copies of agreements established with local consortia (from which the monitoring team will take a sample) to meet a minimum level of performance for each of the indicators described in sections 113(b) and 203(e).  
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient input in determining the negotiated performance levels for each (tech prep) indicator.

· Records of SEA and consortium negotiations regarding negotiated performance levels for each tech prep indicator

Guiding question:

· Were tech prep consortiums given the opportunity to negotiate the performance levels for each of the tech prep indicators?
	

	12.2 Documentation that any local consortia that did not meet its performance levels as described above for 3 consecutive years either—

a.  Resubmitted its application for a tech prep program grant; or 

b. Had its funding terminated.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Consortium improvement plans

· Tech prep consortium performance reports

· Memorandums of understanding between the State and each consortium

· Emails, letters, official communications, meeting minutes between the State and consortiums with respect to low performance levels

Guiding question:

· Has the State required all consortiums who have not met performance levels for 3 consecutive years to resubmit their application or elect to terminate their funding?

· Has the State monitored consortium performance levels?

· Is there evidence of a consortium improvement plan?
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	13. Management Controls

	13.1 State policies and procedures for maintaining and storing data, along with security controls to ensure the integrity of data.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual, memoranda and/or administrative rules regarding the maintenance and storing of secured and reliable data

· Data entry and management training manuals

Guiding question:

· What procedures are used by the SEA and/or LEAs to maintain, store and secure reliable data? 

· Does the State provide training opportunities for the accountability staff? 
	

	13.2 State policies and procedures for monitoring local recipients to ensure that the data being collected are complete, accurate and reliable.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual for maintaining and storing data securely and reliably

· State policy and guidance memoranda regarding the maintenance and storing or secure and reliable data

· State administrative rules regarding the maintenance and storing or secure and reliable data

· Statewide and/or LEA data monitoring report

· Statewide and/or LEA data monitoring timetable and procedures

Guiding question:

· Has the SEA made the appropriate provisions to monitor and/or assess the quality of the data? 

· What procedures are employed by the State and/or LEA to correct any inconsistencies or problems with the data? 
	


	SECTION  / EVIDENCE
	STATUS
	METHODS OF COLLECTION/ EXAMPLES OF DOCUMENTARY EVIDENCE


	COMMENTS / CONCERNS

	13. Management Controls

	13.3 Evidence of the extent, content, and frequency of training provided for State and local accountability staffs.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· State policy and procedure manual regarding training for local accountability personnel

· State policy and guidance memoranda regarding training for local accountability personnel

· State administrative rules regarding training for local accountability personnel

· Statewide and/or LEA accountability training report

· Statewide and/or LEA accountability training timetables and procedures

· Copies of training presentations and materials

· List of training sessions participants

Guiding question:

· Has the SEA and/or LEAs provided training to their accountability personnel? 

· Has the SEA and/or LEAs made the appropriate provisions to establish statewide accountability training standards?
	

	13.4 Documentation of how Perkins data are used for State and local program improvement.
	 FORMCHECKBOX 
 P

 FORMCHECKBOX 
 C

 FORMCHECKBOX 
 N

 FORMCHECKBOX 
 NA
	· Emails, letters, official communications, meeting minutes regarding recipient the use of performance data to improve programs of study

· Program assessment and evaluation reports

· Program assessment and evaluation policy and procedural manual

Guiding question:

· How does the state use performance data to improve Were LEAs and consortiums given the opportunity to negotiate the performance levels for each of the tech prep indicators?
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