Student Definitions: Conversion Tables
For federal reporting purposes, “credits” as defined in the guidance are to be construed as “Perkins Credits”, and should not be equated with credits as defined and granted by a school or college.  States should use the following conversion tables, based on the percent of state standards completed within a program area, to translate their particular method for counting progress towards completion (courses, hours, units or credits) into “Perkins Credits”. 

A CTE program area is defined by how a state establishes its programs of study in its state plan. States may have designated these to match: 1) the 16 career clusters, 2) the 82 pathways, 3) combinations of clusters or 4) majors or occupational specialties (more numerous and detailed than the 82 pathways).  Postsecondary reporting for concentrators additionally requires this program area to contain a sequence with a terminal credential, which is not necessary for secondary reporting (exception – two courses), or for postsecondary participants. 
For postsecondary, standards should be construed as equivalent to competencies or requirements, for those institutions that use that terminology instead.   
Secondary Level:

CTE Participant:  A secondary student who has earned one (1) or more credits in any career and technical education (CTE) program area.

CTE Concentrator: A secondary student who has earned three (3) or more credits in a single CTE program area (e.g., health care or business services), or two (2) credits in a single CTE program area, but only in those program areas where 2 credit sequences at the secondary level are recognized by the State and/or its local eligible recipients.

	Perkins Credits
	Reporting
	Conversion from Standards

	0 credits
	Enrollment
	Enrolled in CTE, but has not completed at least 10% of state approved standards

	1 credit
	Participant
	A minimum completion of 10% of state approved standards

	2 credits
	Participant
	A minimum completion of 30% of state approved standards

	3 credits
	Concentrator and Participant
	A minimum completion of 50% of state approved standards plus enrolled in more credits, courses, hours or units to meet the additional standards.  

	4 credits
	Concentrator and Participant
	A minimum completion of more than 50% of state approved standards 


Common Examples Using Courses
(assuming each course covers an equivalent amount of the standards)
Example 1: Completion of Two Courses equals 100% of Standards in a Program Area 
(the two credit sequence exception noted in the guidance)

	Perkins Credits
	Reporting
	Conversion using Standards

	0 credits
	Enrollment
	Enroll in one course, but do not complete it

	1 credit
	Participant
	Not applicable 

	2 credits
	Participant
	Complete one course, do not enroll in second course

	3 credits
	Concentrator and Participant
	Complete one course, enroll in a second course  

	4 credits
	Concentrator and Participant
	Complete two courses 


Example 2: Completion of Three Courses equals 100% of Standards in a Program Area 

	Perkins Credits
	Reporting
	Conversion using Standards

	0 credits
	Enrollment
	Enroll in one course, but do not complete it

	1 credit
	Participant
	Not applicable 

	2 credits
	Participant
	Complete one course

	3 credits
	Concentrator and Participant
	Complete two courses, enroll in a third course  

	4 credits
	Concentrator and Participant
	Complete two courses or three courses 


Example 3: Completion of Four Courses equals 100% of Standards in a Program Area 

	Perkins Credits
	Reporting
	Conversion using Standards

	0 credits
	Enrollment
	Enroll in one course, but do not complete it

	1 credit
	Participant
	Complete one course 

	2 credits
	Participant
	Complete two courses, but do not enroll in a third course

	3 credits
	Concentrator and Participant
	Complete two courses, enroll in a third course  

	4 credits
	Concentrator and Participant
	Complete three courses or four courses


Postsecondary/Adult level:

CTE Participant:  A postsecondary/adult student who has earned one (1) or more credits in any CTE program area.
CTE Concentrator: A postsecondary/adult student who: (1) completes at least 12 academic or CTE credits within a single program area sequence that is comprised of 12 or more academic and technical credits and terminates in the award of an industry-recognized credential, a certificate, or a degree; or (2) completes a short-term CTE program sequence of less than 12 credit units that terminates in an industry-recognized credential, a certificate, or a degree.

Normal Program Area Sequence 

	Perkins Credits
	Reporting
	Conversion from Standards

	0 credits
	Enrollment
	Enrolled in program area sequence, but has not completed at least 5% of state approved standards

	1 credit
	Participant
	A minimum completion of 5% of state approved standards (1/12 of 50%)

	2 to 11 credits
	Participant
	A minimum completion of more than 5% but less than 50% of state approved standards

	12 credits
	Participant and Concentrator
	A minimum completion of 50% of state approved standards plus enrolled in credits or other activities to meet the additional standards

	13 or more credits
	Participant and Concentrator
	A minimum completion of more than 50% of state approved standards 


Short-Term Program Area Sequence
	Perkins Credit Units
	Reporting
	Conversion from Standards

	0 credits
	Enrollment
	Enrolled in program area sequence (of less than 12 credits) but has not completed at least 5% of state approved standards

	1 credit
	Participant
	A minimum completion of at least 5% of state approved standards 

	2 credits
	Participant
	A minimum completion of more than 5% of state approved standards, but has not completed the program area sequence

	3 credits
	Participant and Concentrator
	Completion of the program area sequence, terminating in a credential  


