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2013 State Plan Online Submission – State Login  



HOW TO CREATE AN ACCOUNT 



2013 State Plan Online Submission – How to Create an Account 

INSTRUCTIONS 

State Directors are 

required to create an 

account to access the 

2013 State Plan Online 

Submission System. 

Click Create Account to 

get started. 



INSTRUCTIONS 

1. Complete all fields. 

2. Select your state. 

 

 

 

 

 

 

 

 

3. Click Create Account. 

 

Note: Only 1 

account is allowed 

per state. Once 

selected, the state 

will no longer 

appear in the list. 
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2013 State Plan Online Submission – State Login 

INSTRUCTIONS 

Enter email and password, 

and click Login. 

 

Note: If you forget or need 

to change your password, 

click Reset Password. 



1 

2 

Subject: 2013 State Plan Online Submission 

From: perkins-help@mprinc.com 

 
 

Your password has been reset to the following: 

X123xYZ 

3 

4 

5 

INSTRUCTIONS 

1. In the State Login box, click 

Reset Password.  

2. Enter the email address 

associated with your 2013 

State Plan account, and 

click Reset. 

3. An email containing a 

temporary password will 

be sent to your email 

address. 

4. Enter your email and the 

temporary password in the 

State Login box and click 

Login. 

5. You will immediately be 

prompted to create a new 

password. Enter the 

temporary password as 

your “Current Password.” 

Then enter and confirm a 

new password. Click 

Change Password to save 

the new password. 

1 

2 

3 

4 
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STATE PLAN SUMMARY 



2013 State Plan Online Submission – State Plan Summary 

NAVIGATION 

RESOURCES 

ESTIMATED ALLOCATIONS 

CHANGE PASSWORD 

PRIVACY POLICY 

LOGOUT 



INSTRUCTIONS 

Click Review to make 

changes to each section. 
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COVER LETTER 



A hard copy of the Cover Letter 

must also be mailed to the 

Program Administration  

Branch Chief. 

INSTRUCTIONS 

Upload completed and signed 

Cover Letter. 

2013 State Plan Online Submission – Cover Letter 



PART A: STATE PLAN REVISIONS 



INSTRUCTIONS 

Upload State Plan Revisions. 

 

Note: Multiple files may be 

uploaded, if needed. 

2013 State Plan Online Submission – Part A: State Plan Revisions 



PART B: BUDGET FORMS 



STATUS OF BUDGET ENTRY 

INSTRUCTIONS 

Click Edit Title I Budget to 

update figures. 

 

Note: Due to the 

Continuing Resolution, 

states do not need to 

complete Title II budget. 

All Title II funds will be 

displayed as zero. 

2013 State Plan Online Submission – Part B: Budget Forms 



INSTRUCTIONS 

1. Enter Total Title I 

Allocation to the State. 

2. Click Save & Continue. 

2013 State Plan Online Submission – Part B: Budget Forms 



INSTRUCTIONS 

1. Enter Part E: State 

Leadership. 

2. Enter Part E.1: 

Nontraditional and 

Employment. 

3. Enter Part E.2: 

Corrections or 

Institutions. 

4. Enter Part F: State 

Administration. 

5. Enter Part G: State 

Match. 

6. Click Save & Continue. 
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2013 State Plan Online Submission – Part B: Budget Forms 

Note: Error messages will 

appear if figures do not 

comply with validation 

rules. 

 



INSTRUCTIONS 

1. Enter Part D.1: Reserve. 

2. Enter Part D.1a: 

Reserve– Secondary 

Programs. 

3. Enter Part D.1b: 

Reserve– Postsecondary 

Programs. 

4. Enter Part D.2a: 

Available for Formula 

Allocations– Secondary 

Programs. 

5. Enter Part D.2b: 

Available for Formula 

Allocations– 

Postsecondary 

Programs. 

6. Click Save & Continue. 

2013 State Plan Online Submission – Part B: Budget Forms 



2013 State Plan Online Submission – Part B: Budget Forms 

Note: Error messages will 

appear if figures do not 

comply with validation 

rules. 

 



EXPORT FOR YOUR RECORDS 

2013 State Plan Online Submission – Part B: Budget Forms 



PART C: ACCOUNTABILITY FORMS  
& FAUPL 



INSTRUCTIONS 

Upload Student 

Definitions. 

 

2013 State Plan Online Submission – Part C: Accountability Forms: Student Definitions 



INSTRUCTIONS 

 Due to ongoing 

negotiations, some 

states may need to 

make changes to 

their 2012-13 FAUPL 

information. 

 If your state does 

not need to revise 

2012-13 FAUPL, 

select Negotiate 

2013-2014 

Performance Targets 

and click Continue. 

Any revisions to 

previously negotiated 

FAUPL information 

must be completed 

before negotiations of 

performance targets for 

2013-14 can begin. 
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 REVISE 2012-2013 FAUPL 



INSTRUCTIONS 

If your state needs to 

make changes to 

2012-13 FAUPL 

information, select 

Revise 2012-2013 

FAUPL and click 

Continue. 

 

2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 



INSTRUCTIONS 

Review your 2012-13 

FAUPL information.  

Click Select indicators 

to Edit to check the 

indicators you would 

like to edit. 

 

2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 



INSTRUCTIONS 

Check the indicators 

you’d like to edit and 

click Continue. 

 

2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 



INSTRUCTIONS 

Click the pencil icons to 

edit Numerator, 

Denominator, 

Measurement Approach, 

and/or Performance 

Target. 

2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 



1 

2 

3 

4 

EDIT SCREENS 

1. Edit Numerator 

2. Edit Denominator 

3. Edit Measurement 

Approach 

4. Edit Performance 

Target 

1 

2 

3 

4 

2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 



INSTRUCTIONS 

Once you are done 

editing all of the opened 

indicators, click Done 

Editing: Upload Form(s)  

to upload the FAUPL 

Revision Request Form(s) 

and notify your RAS of 

the proposed changes. 

 

Note: A FAUPL Revision 

Request Form must be 

uploaded for each 

indicator you revise. 
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2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 

INSTRUCTIONS 

1. Download the FAUPL 

Revision Request Form. 

2. Complete copies of the 

form for all of the 

indicators you edited. 

3. Upload the completed 

form(s) on this screen. 

4. Click Notify RAS of 

Changes. 

Note: After you click 

Notify RAS of Changes, 

your FAUPL will be 

locked from editing while 

your RAS reviews the 

proposed change(s). 

 



2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 

INSTRUCTIONS 

You will be notified by 

email if your RAS 

accepts or submits a 

counter proposal. 

If your RAS submits a 

counter proposal, you 

must repeat the 

negotiation process until 

an agreement is 

reached. 



2013 State Plan Online Submission – Part C: Accountability Forms: Revise 2012-13 FAUPL 

INSTRUCTIONS 

Once all changes to your 

2012-13 FAUPL are 

accepted, you will be 

prompted to submit an 

Attestation Form.  



 NEGOTIATE 2013-2014  
PERFORMANCE TARGETS 



INSTRUCTIONS 

Once revisions to 

2012-13 FAUPL are 

complete, you may 

propose performance 

targets for 2013-14.  

Click Continue to 

begin. 
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Note: If your state 
does not propose 
revisions to 2012-13 
FAUPL, the process for  
proposing 2013-14 
Performance Targets 
is the same as shown 
in the following pages. 



INSTRUCTIONS 

Click the pencil icon 

to propose new 

performance targets 

for each indicator. 

Once you are done 

editing all indicators, 

click Done Editing: 

Notify RAS to notify 

your RAS of the 

proposed targets. 
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Note: After you click 

Done Editing: Notify RAS 

your FAUPL will be 

locked from editing while 

your RAS reviews the 

proposed performance 

targets. 
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INSTRUCTIONS 

You will be notified by 

email if your RAS 

accepts or submits a 

counter proposal. 

 If your RAS submits 

a counter proposal, 

you must repeat the 

negotiation process 

until an agreement 

is reached. 

 Once all proposed 

performance targets 

for 2013-14 are 

accepted, you will 

be instructed to 

submit an 

Attestation Form. 



2013 State Plan Online Submission – Part C: Accountability Forms: Negotiate 2013-14 FAUPL 

INSTRUCTIONS 

Once all proposed 

performance targets 

for 2013-14 are 

accepted, you will be 

prompted to submit 

an Attestation Form. 

 

  



SUBMIT FOR OVAE REVIEW 



INSTRUCTIONS 

After sections have been 

reviewed, click Submit for 

OVAE review. 

2013 State Plan Online Submission – State Plan Summary: Submit for OVAE Review 

Note: Once you click 

Submit, the section will 

be locked from editing. 

 



Program Assistance 

Contact: Marjorie Beaulieu  

E-mail: marjorie.beaulieu@ed.gov  

Phone: 202-245-7705 

 

Technical Assistance 

Contact: MPR Associates, Inc. 

E-mail: perkins-help@mprinc.com 

NEED HELP? 


